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Johnnie D. Rodgers, Jr.

District #5

Russell W. Culberson
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AGENDA Waymon Mumford
FLORENCE COUNTY COUNCIL Distict 7
REGULAR MEET'NG James T. Schofield

District #8

CITY-COUNTY COMPLEX

H. Morris Anderson

180 N. IRBY STREET District #9
COUNCIL CHAMBERS, ROOM 803
FLORENCE, SOUTH CAROLINA
THURSDAY, MAY 19, 2011

9:00 A. M.
l. CALL TO ORDER: K. G. RUSTY SMITH, JR., CHAIRMAN
. INVOCATION: H. MORRIS ANDERSON, SECRETARY/CHAPLAIN

VI.

PLEDGE OF ALLEGIANCE TO THE AMERICAN FLAG:
WAYMON MUMFORD, VICE CHAIRMAN

WELCOME: K. G. RUSTY SMITH, JR., CHAIRMAN

MINUTES:

MINUTES OF THE APRIL 21, 2011 REGULAR MEETING
Council Is Requested To Approve The Minutes Of The April 21, 2011
Regular Meeting Of County Council.

PUBLIC HEARINGS:

[12]

Council will hold public hearing on the following:

A. ORDINANCE NO. 19-2010/11
An Ordinance To Amend The Comprehensive Plan Land Use Map For
Property In Florence County Located At 122 South Georgetown Highway,
Johnsonville, SC From Transitional Growth And Preservation To Commercial
Growth And Preservation As Shown On Florence County Tax Map No.
50007, Block 05, Parcel 002 Consisting Of .297 Acres.
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VII.

ORDINANCE NO. 21-2010/11

An Ordinance Authorizing The Lease Of Property Owned By Florence County
Designated As Tax Map No. 60006-03-014 To The Town Of Pamplico And
Other Matters Related Thereto.

ORDINANCE NO. 22-2010/11
An Ordinance To Ratify FY11 Budget And Grant Council Actions Authorized
By Council And Other Matters Related Thereto.

ORDINANCE NO. 23-2010/11

An Ordinance To Amend Florence County Code Chapter 6 — Animals And
Fowl, To Establish Regulations And Penalties Related To Habitually Barking
Dogs; To Amend Animal Cruelty Regulations; To Amend Public Animal
Adoption Policies; And Other Matters Related Thereto.

ORDINANCE NO. 24-2010/11

An Ordinance Accepting The Transfer By The Town Of Timmonsville, South
Carolina To The Florence County Election Commission Of The Authority To
Conduct Municipal General Elections Of The Town Of Timmonsville, South
Carolina And Authorizing The Execution Of An Agreement Providing For
Such Transfer And Other Matters Related Thereto.

ORDINANCE NO. 25-2010/11

An Ordinance To Amend Florence County Code Chapter 2, Administration,
Article V, Boards, Commission, Committees And Agencies, Division 2, City-
County Civic Center Commission, To Provide For Additional Two
Appointees, One By Florence County Council And One By City Of Florence
And Other Matters Related Thereto.

. ORDINANCE NO. 01-2011/12

An Ordinance To Provide For The Levy Of Taxes In Florence County For The
Fiscal Year Beginning July 1, 2011 And Ending June 30, 2012; To Provide
For The Appropriation Thereof; To Provide For Revenues For The Payment
Thereof; And To Provide For Other Matters Related Thereto.

APPEARANCES:

A

RAY MCBRIDE, DIRECTOR — FLORENCE COUNTY LIBRARY

[13]

Mr. McBride Requests To Appear Before Council To Provide An Update Or
The Lake City Library Project.

BARRINGER F. WINGARD, JR., CHAIRMAN — VETERANS PARK
Mr. Wingard Requests To Appear Before Council To Solicit Support For A
Significant, Unique, Patriotic, And Uplifting Cultural Addition To The
Veterans Park.
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C. REP “BUTCH” WHIDDON, CPA, PARTNER — BAIRD & CO.
Mr. Rep “Butch” Whiddon, CPA, Partner In The CPA Firm Of Baird And
Company, CPA’s, LLC, The County’s External Audit Firm, Will Be
Appearing Before Council To Present A Procedures Report Recently
Completed.

VIill. COMMITTEE REPORTS:

(Items assigned to the Committees in italics. Revisions by Committee Chair
requested.)

Administration & Finance
(Council members K. G. “Rusty” Smith, Jr./Chair, Russell W. Culberson,
Waymon Mumford and James T. Schofield)

Public Services & County Planning
(Council members James T. Schofield/Chair and Mitchell Kirby)

Justice & Public Safety
(Council members Waymon Mumford/Chair, Johnnie D. Rodgers, Jr. and
Al Bradley)

January 20, 2011 Litter

Education, Recreation, Health & Welfare
(Council members H. Morris Anderson/Chair, Johnnie D. Rodgers, Jr.,
and Al Bradley)

Agriculture, Forestry, Military Affairs & Intergovernmental Relations
(Council members Russell W. Culberson/Chair and Morris Anderson)

Ad Hoc Water Study Committee
(Council members Mitchell Kirby, Russell W. Culberson, and Johnnie D.
Rodgers, Jr.)

City-County Conference Committee
(Council members Alphonso Bradley/Co-Chair, Waymon Mumford, and
James Schofield.)
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Ad Hoc Search Committee

(Council members Waymon Mumford/Chair, Johnnie D. Rodgers, Jr., H.
Morris Anderson, and Alphonso Bradley.)

IX. RESOLUTIONS:

RESOLUTION NO. 19-2010/11

[18]

A Resolution To Re-lIssue The Florence County Personnel Policy Manual As
A Single Document Consolidating All Council Approved Resolutions Since
May 2006 And Minor Text Revisions For Readability For All Users To Be
Effective July 1, 2011.

X. ORDINANCES IN POSITION:

A. THIRD READING

1. ORDINANCE NO. 17-2010/11

An Ordinance Dissolving Pursuant To Section 4-9-30(5)(E) Of The Code
Of Laws Of South Carolina, 1976, As Amended, The Johnsonville Rural
Fire District As A Special Tax Fire District Created Pursuant To Section
4-9-30 Of The Code Of Laws Of South Carolina, 1976, As Amended,
Incident To The Establishment Of Said District As A Special Tax Fire
District Under Article 19 Of Title 4 Of The Code Of Laws Of South
Carolina, 1976, As Amended, Providing For The Conditions With Respect
To Said Dissolution, And Other Matters Related Thereto.

[103]

ORDINANCE NO. 18-2010/11

[107]

An Ordinance To Create And Reestablish The Johnsonville Rural Fire
District In Florence County, South Carolina Pursuant To Title 4, Chapter
19 Of The Code Of Laws Of South Carolina, 1976, As Amended, To
Approve The Annual Levy And Collection Of Ad Valorem Taxes And
The Imposition Of Rates And Charges For The Operation And
Maintenance Thereof, To Authorize The Issuance Of General Obligation
Bonds On Behalf Of The District From Time To Time, And Other Matters
Relating Thereto.
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B. SECOND READING

[115]

[121]

[129]

[136]

[142]

[146]

1. ORDINANCE NO. 19-2010/11 (Public Hearing)
An Ordinance To Amend The Comprehensive Plan Land Use Map For
Property In Florence County Located At 122 South Georgetown Highway,
Johnsonville, SC From Transitional Growth And Preservation To
Commercial Growth And Preservation As Shown On Florence County
Tax Map No. 50007, Block 05, Parcel 002 Consisting Of .297 Acres.
(Planning Commission approved 8 — 0.) (Council District 2)

2. ORDINANCE NO. 20-2010/11
An Ordinance To Rezone Property Owned By Glenn Badger Bazen
Located At 122 South Georgetown Hwy., Johnsonville From B-2,
Convenience Business District To B-3, General Commercial District
Shown On Florence County Tax Map No. 50007, Block 05, Parcel 002
Consisting Of Approximately 0.297 Acres.
(Planning Commission approved 8 — 0.) (Council District 2)

3. ORDINANCE NO. 21-2010/11 (Public Hearing)
An Ordinance Authorizing The Lease Of Property Owned By Florence
County Designated As Tax Map No. 60006-03-014 To The Town Of
Pamplico And Other Matters Related Thereto.

4. ORDINANCE NO. 22-2010/11 (Public Hearing)
An Ordinance To Ratify FY11 Budget And Grant Council Actions
Previously Authorized By Council And Other Matters Related Thereto.

5. ORDINANCE NO. 23-2010/11 (Public Hearing)
An Ordinance To Amend Florence County Code Chapter 6 — Animals And
Fowl, To Establish Regulations And Penalties Related To Habitually
Barking Dogs; To Amend Animal Cruelty Regulations; To Amend Public
Animal Adoption Policies; And Other Matters Related Thereto.

6. ORDINANCE NO. 24-2010/11 (Public Hearing)
An Ordinance Accepting The Transfer By The Town Of Timmonsville,
South Carolina To The Florence County Election Commission Of The
Authority To Conduct Municipal General Elections Of The Town Of
Timmonsville, South Carolina And Authorizing The Execution Of An
Agreement Providing For Such Transfer And Other Matters Related
Thereto.
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7. ORDINANCE NO. 25-2010/11 (Public Hearing)

An Ordinance To Amend Florence County Code Chapter 2,
Administration, Article V, Boards, Commission, Committees And
Agencies, Division 2, City-County Civic Center Commission, To Provide
For Two Additional Appointees, One By Florence County Council And
One By City Of Florence And Other Matters Related Thereto.

156]

ORDINANCE NO. 01-2011/12 (Public Hearing)

[160]

An Ordinance To Provide For The Levy Of Taxes In Florence County For
The Fiscal Year Beginning July 1, 2011 And Ending June 30, 2012; To
Provide For The Appropriation Thereof; To Provide For Revenues For
The Payment Thereof; And To Provide For Other Matters Related Thereto.

C. INTRODUCTION

ORDINANCE NO. 26-2010/11 (By Title Only)

[173]

An Ordinance Authorizing The Execution And Delivery Of A Fee
Agreement Between Florence County, South Carolina, And Project Oliver,
As Sponsor, And One Or More Sponsor Affiliates, To Provide For A Fee
In Lieu Of Ad Valorem Taxes Incentive Agreement, To Include The Grant
Of Certain Infrastructure Credits As Part Of The Fee-In-Lieu Of Taxes
Arrangement; And Other Related Matters.

XI. APPOINTMENTS TO BOARDS & COMMISSIONS:

XIl. REPORTS TO COUNCIL:

A. ADMINISTRATION

MONTHLY FINANCIAL REPORTS

[175]

Monthly Financial Reports Were Provided To Council For Fiscal Year
2011 Through March 31, 2011 As An Item For The Record.

B. PROCUREMENT

1. AWARD OF BID #20-10/11

[181]

Approve The Award Of Bid #20-10/11 For A Bunker And Field Rake To
Revels Turf And Tractor, Myrtle Beach, SC In The Amount Of $12,767
For The Parks And Recreation Department To Be Funded From Budgeted
Departmental Funds. (2 Compliant Bids)
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XII.

2. RFP PANEL APPOINTMENT

[184]

Appoint A Member Of Council To Serve On The Tax Forms An
Processing RFP Evaluation Committee.

OTHER BUSINESS:

UTILITY

EARL CIRCLE

[185]

Approve The Expenditure Of Up To $17,600 From Council District 3
Utility Funding Allocation To Pay For The Resurfacing Of Earl Circle.

XIV. EXECUTIVE SESSION:

XV.

XVI.

Pursuant to Section 30-4-70 of the South Carolina Code of Laws 1976, as
amended.

e Legal Briefing
e Contractual Matter: SCDOT

INACTIVE AGENDA:
A. ORDINANCE NO. 30-2009/10

At its regular meeting of May 20, 2010, County Council remanded this
Ordinance to the Planning Commission: An Ordinance To Zone Property
Owned By KAT-ROX LLC, Located At Pamplico Highway And South
Flanders Road, Florence County To PD 2010-01, Planned Development
District Shown On Florence County Tax Map No. 90147, Block 03, Parcel 66,
Consisting Of Approximately 22.08 Acres.

(Planning Commission approved 9 — 0.) (Council District 5)

. ORDINANCE NO. 13-2010/11

At Its Regular Meeting Of December 9, 2010, Council Voted Unanimously To
Move Ordinance No. 13-2010/11 To The Inactive Agenda: An Ordinance To
Amend The Agreement For Development Of A Multi-County Industrial And
Business Park Dated As Of February 6, 2006, By And Between Florence
County And Williamsburg County, South Carolina, Providing For The
Development Of A Jointly Owned And Operated Industrial/Business Park So
As To Include Additional Property In Florence County As Part Of The Joint
County Industrial/Business Park, And Other Matters Relating Thereto.

ADJOURN:
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REGULAR MEETING OF THE FLORENCE COUNTY COUNCIL,
THURSDAY, APRIL 21, 2011, 9:00 A.M., COUNCIL CHAMBERS
ROOM 803, CITY-COUNTY COMPLEX, 180 N. IRBY STREET,
FLORENCE, SOUTH CAROLINA

PRESENT: _

K. G. “Rusty” Smith, Jr., Chairman
Waymon Mumford, Vice-Chairman

H. Morris Anderson, Secretary-Chaplain
Mitchell Kirby, Council Member
Russell W. Culberson, Council Member
Johnnie D. Rodgers, Jr., Council Member
Alphonso Bradley, Council Member
James T. Schofield, Council Member
Richard A. Starks, County Administrator
Malloy McEachin, County Atiorney
Comnie Y. Haselden, Clerk to Council

ALSO PRESENT:
Arthur C. Gregg, Jr., Public Works Direc
Kevin Yokim, Finance Director

Ryon Watkins,.EMS Director
Ray McBride, Library Director
David Alford, Voter Registrati

Horence County Council appeared in the April 20,
EWS. Copies of the agenda were faxed to members of

Lee Foundation Publi
{(www florenceco.org).

“and all branch libraries, and on the County’s website

Chairman Smith called the meeting to order. Secretary/Chaplain Anderson provided the
invocation and Vice Chairman Mumford led the Pledge of Allegiance to the American
Flag. Chairman Smith welcomed everyone attending the meeting,

APPROVAL OF MINUTES:

Councilman Anderson made a motion Council approve the minutes of the March 17,
2011 regular meeting of County Council. Councilman Rodgers seconded the motion,
which was approved unanimously.
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PUBLIC HEARINGS:

There were no public hearings required, scheduled or held.

APPEARANCES:

RESQLUTION OF APPRECIATION - LT. GOV. KEN ARD

Chairman Smith stated that although there were no appearances scheduled, Council
would like to recognize former County Councilman and current Lieutenant Governor
Ken Ard. Councilman Mumford made a motion Council approve a Resolution of
Appreciation for Councilman Ard in honor of his leadership, guidance, dedication and
hard work as a: County Councilman. Councilman Kirby seconded the motion, which was
approved unanimously. The Clerk published the Resolution in zts entirety and Vice
Chairman Mumford presented Lt. Gov. Ard with the framed Resolu

COMMITTEE REPORTS:

There were no Commitiee reports.

RESOLUTIONS:

RESOLUTION OF APPRECIATION
Councilman Kirby made a motion Council:

1s Many Contributions And Years Of
ounty. Counuiman Anderson seconded

entirety and Councilman K @:esenteﬁ he Saverance Family with the framed

Resolution.

RESOLUTIO

Councilman Kir ade a motion Councﬂ approve A Resolution Of Recognition For
Pearl Moore In Ho utstanding Achievements And Commending Her For

Joiming The Elite :Gro ‘nductees Into The Women’s Basketball Hall Of Fame In
Knoxvilie, Tennessee In 2811. Councilman Mumford seconded the motion, which was
approved unanimously. The Clerk published the Resolution in its entirety and
Councilmen Mumford, Kirby and Bradley presented Ms. Moore with the framed
Resolution,

RESOLUTION OF RECOGNITION

Councilman Kirby made a motion Council approve A Resolution Of Recognition For
Michael AR Muhammad For His Meritorious Achievements As An Outstanding Athlete.
Councilman Roedgers seconded the motion, which was approved unanimously. The Clerk
published the Resolution in its entirety and Councilman Kirby presented Mr. Muhammad
with the framed Resolution.

Florence County Counci] Regular Meeting 2
April 21, 2011



RESOLUTION NO. 14-2010/11

The Chairman published the title of Resolution No. 14-2010/11: A Resolution
Designating April 2011 As Fair Housing Month In Florence County. Councilman
Anderson made a motion Council approve the Resolution. Councilman Culberson
seconded the motion, which was approved unanimously. '

RESOLUTION NO. 15-2610/11.

The Chairman published the title of Resolution No. 15-2010/1i: A Resolution
Authorizing The Cessation Of Maintenance On And Abandonment Of Nelson Road
Located In Olanta; Councilman Rodgers made a motion Council approve the Resolution.
Councilman Culberson seconded the motion, which was approved unanimously.

RESOLUTION NO. 16-2010/11
The Chairman published the title of Resolution No. 16-2
Authorizing The Cessation Of Maintenance On And Aban
Located In Johnsonville. Councilman Rodgers made a n
Resolution. Councilman Kirby seconded the motion, whi

I1: A Resolution
ent Of Eulon Lane
Council approve the
’ ved unanimously.

RESOLUTION NO. 17-2010/11
The Chairman published the title of Resolution N
Existing Multi-Jurisdictional Agreements Request
And Authorizing The County Administrator To Execut
Mumnford made a motion Council appi
seconded the motion, which was approved

-2010/71: A Resolution Approving
: he Florence County Shenff
Satd Agreements. Councilman
n. Councilman Culberson

RESOLUTION NO. 18-2610/11..

flon No. 18-2010/11: A Resolution

ilman Mumford made a motion Council
Kzrby seconded the motion, which was approved

ORDINANCE NO. 16-2010/11 - THIRD READING

The Chairman published the title of Ordinance No. 16-2010/11: An Ordinance Amending
Florence County .Code, Chapter 11, Finance And Revenue, To Remove Outdated
Sections And Other Matters Reia‘npg Thereto. Councilman Rodgers made a motion
Council approve third reading of the Ordmance. Councilman Kirby seconded the motion,
which was approved unanimously.
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ORDINANCE NO. 17-2010/1] — THIRD READING DEFERRED

The Chairman stated third reading of Ordinance No. 17-2010/11 would be deferred: An
Ordinance Dissolving Pursuant To Section 4-9-30(5)(E) Of The Code Of Laws Of South
Carolina, 1976, As Amended, The Johnsonville Rural Fire District As A Special Tax Fire
District Created Pursuant To Section 4-9-30 Of The Code Of Laws Of South Carolina,
1976, As Amended, Incident To The Establishment Of Said District As A Special Tax
Fire District Under Article 19 Of Title 4 Of The Code Of Laws Of South Carolina, 1976,
As Amended, Providing For The Conditions With Respect To Said Dissolution, And
Other Matters Related Thereto.

ORDINANCE NO. 18-2010/11 — THIRD READING DEFERRED

The Chairman stated third reading of Ordinance No. 18-2010/11 wouid be deferred: An
Ordinance To Create And Reestablish The Johnsonville Rural Fire District In Florence
County, South Carolina Pursuant To Title 4, Chapter 19 Of The Code Of Laws Of South
Carolina, 1976, As Amended, To Approve The Annual Lev»" d Collection Of Ad
Valorern Taxes And The Imposmon Of Rates And Charges The Operation And
igation Bonds On
ne Thereto.

ORDINANCE NQ. 19-2010/11 ~ INTRODUCE
The Clerk published the title of Ordinance No.
Ordinance introduced: An Ordinance To
For Property 'In Florence County Locat
Johnsonville, SC From Transitional Growt

outh Georgetown Highway,
tion To Commercial Growth

Ordinance introd
Bazen Located 4

ORDINANCE NO, 21-2010/11 - INTRODUCED

The Clerk published the title of Ordinance No. 21-2010/11 and the Chairman declared the
Ordinance introduced: An Ordinance Authorizing The Lease Of Property Owned By
Florence County Designated As Tax Map No. 60006-03-014 To The Town Of Pamplico
And Other Matters Related Thereto.

ORDINANCE NQ. 22-2010/11 - INTRODUCED

The Clerk published the title of Ordinance No. 22-2010/11 and the Chairman declared the
Ordinance introduced: An Ordinance To Ratify FY11 Budget And Grant Council Actions
Authorized By Council And Other Matters Related Thereto.
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ORDINANCE NQO. 23-2810/11 — INTRODUCED BY TITLE QONLY

The Clerk published the title of Ordinance No. 23-2010/11 and the Chairman declared the
Ordinance introduced: An Ordinance To Amend Florence County Code Chapter 6 —
Animals And Fowl, To Establish Regulations And Penalties Related To Habitually
Barking Dogs; To Amend Animail Cruelty Regulations; To Amend Public Animal
Adoption Policies; And Other Matters Related Thereto.

CRBDINANCE NO. 01-2611/12 - INTRODUCED

The Clerk published the title of Ordinance No. 01-2011/12 and the Chairman declared the
Ordinance introduced: An Ordinance To Provide For The Levy Of Taxes In Florence
County For The Fiscal Year Beginning July 1, 2011 And Ending June 30, 2012; To
Provide For The Appropriation Thereof, To Provide For Revenues For The Payment
Thereof; And To Provide For Other Matters Related Thereto.

ORDINANCE NO. 24-2010/11 —- INTRODBUCED BY TITLE ONLY
The Clerk published the title of Ordinance No. 24-2010/11 4he Chairman declared the
‘ ' y The Town Of

Timmonsville, South Carolina To The Florence Cousty Election Gemmission Of The
Authority To Conduct Municipal General Electipds Of The Town f Timmonsville,
South Carolina And Authorizing The Execution®f An Agreement Providing For Such
Transfer And Other Matters Related Thereto. :

ORDINANCE NO. 25-2010/11 —- INTR,
The Clerk published the title of Ordinance N
Ordinance introduced: An Ordinance To
Administration, Article V, Board; 1
City-County Civic Center Commissio
By Florence County Counct
Thereto. ‘

Of Florence And Other Matters Related

APPOINTMENTS TO B RDS AND COMMISSIONS:

CITY-COUNTY ME JAL STADIUM COMMISSION

Councilman Culberson made a motion Council Confirm The Re-Appointment Of
Chappell Jones To Serve On The City-County Memorial Stadium Commission, With
Appropriate Term Expiration, Representing The City Of Florence. Councilman Kirby
seconded the motion, which was approved unanimously.

PEE DEE WORKFORCE INVESTMENT BOARD

Chairman Smith Stated The Request From Pee Dee Workforce Investment Board For Re-
Appointments - Would Be Deferred Pending The Strengthening Of The Pool Of
Candidates. '
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PEE DEE MENTAL HEALTH CENTER BOARD OF DIRECTORS

Counciiman Mumford made a motion Council Approve The Nomination To Governor
Nikki Haley For Re-Appointment Dr. Gregory Browning And Thomell Kirven To Serve
On The Pee Dee Mental Health Center Board Of Directors With Appropriate Expiration
Terms. Councilman Rodgers seconded the motion, which was approved unanimously.

Council unanimoﬁsly approved the following appointments/reappointments to various
boards, commissions, and agencies with appropriate expiration terms:

ALCOHOL & DRUG ABUSE - Mary Martha Gibson, District 6; Audrey Davis, District 3

BOARD OF ASSESSMENT APPEALS — Stoney Moore, District 6

MUSEUM BOARD — Kevin Barth, District 6

BOARD OF HEALTH — Robert Hinshelwood, District 6

CONSTRUCTION BOARD OF ADJUSTMENTS
District 4 '

ACCOMMODATIONS TAX ADVISORY (

MONTHLY FINAN
Monthly Financial Repo ¢ Provided To Council For Fiscal Year 2011 Through
February 28, 2011 As An Item For The Record.

PEE DEE TOURISM

Councilman Mumford made a motion Council Approve Funding To Pee Dee Tourism
For The Dillon Welcome Center In The Amount Of $12,500 From Previously
Appropriated Funds ($5,000 From Line 123-411-413-300-6100 And $7,500 From 124-
471-486-640-8900). Councilman Anderson seconded the motion, which was approved
unanimously.
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DETENTION CENTER

CONTRACT APPROVAL

Councilman Mumford made a motion Council Approve A One-Year Trial Contract With
THS Pharmacy To Provide A Packaged Medication System For Inmates At The Florence
County Detention Center. Councilman Anderson seconded the motion, which was
approved unanimously.

PROCUREMENT

AWARD OF BID #13-10/11

Councilman Rodgers made a motion Council Approve The Award Of Bid #13-10/11 For
The Construction Of A New EMS Facility In Pamplico To Mimms Construction, Inc,,
Hartsville, SC In The Amount Of $498,395 From Previo ‘Allocated Bond Funds,

AWARD OF BID #17-10/11
Councilman Rodgers made a motion Council App
A Gas Chromatograph/Mass Spectrometer (GC/
Law Enforcement Center Drug Lab Te Agilent Tec
Amount Of $80,796.43 To Be Funded
Safety Grant. Councilman Anderson
unanimously.

gies, Wilmington, DE In The
olina Department Of Public

AWARD OF BID #18-10/11
Councilman Anderson mad
For A Fourier Transform ™%
County Law Enforcem
The Amount Of $45;
Safety Grant. C'
unanimously. - °

B ded From A South Carolina Department Of Public
11rnan umfords seconded the motion, which was approved

The following items were additions to the agenda:

LIBRARY/MUSEUM/GRANTS

SUBMISSION OF LSTA GRANT APPLICATION

Counciiman Culberson made a motion Council Approve The Submission Of A Grant
Application For A Library Services And Technology Act (LSTA) Grant Provided By The
South Carolina State Library In The Amount Of $37,422.17 For A Virtual Museum
Project To Catalog The Entire Collection Of The Museum For Online Access.
Councilman Mumford seconded the motion, which was approved unanimously,
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CVB/GRANTS

TOURISM PARTNERSHIP FUND GRANT APPLICAITON

Councilman Rodgers made a motion Council Approve A Grant Application For A
Tourism Partnership Fund (TPF) $60,000 Grant From South Carolina Department Of
Parks, Recreation And Tourism For Implementation Of The Florence County Marketing
Plan In FY12. Councilman Anderson seconded the motion, which was approved
unanimously.

ADMINISTRATION

REMOVAL OF SPOIL DIRT PILE
Councilman Rodgers made a motion Council Direct The County Administrator To
Negotiate And Proceed With Removal Of A Spoil Dirt Pile From The Godley Morris
Commerce Park By The Manner Most Advantageous To JThe County. Councilman
Culberson seconded the motion, which was approved unanim;

ADMINISTRATION/COUNTY COUNCIL

FLORENCE COUNTY SCHOOL DISTRICT
Councilman Rodgers made a motion Council App
For Capital Improvements For Florence

From Previously Appropriated Funds In¥
Kirby seconded the motion, which was app

"Expenditure Of Up $10,000
District Four Athletic Fields
51-000-8602. Councilman

OTHER BUSINESS:

INFRASTRUCTURE

ncil Approve The Expenditure Of Up To §2,000
cture Funding Allocation To Install Electrical Service

LYNCHES RIVER BASEBALL LEAGUE

Councilman Kirby made a motion Council Approve The Expenditure Of Up To $14,000
From Council District 4 Infrastructure Funding Allocation For Facility Improvements
And Equipment For The Lynches River Baseball League. Councilman Anderson
seconded the motion, which was approved unanimously.

TIMMONSVILLE RESCUE SQUAD

Councilman Kirby made a motion Council Approve The Expenditure Of Up To $16,000
From Council District 4 Infrastructure Funding Allocation To Assist The Timmonsville
Rescue Squad With The Purchase Of A Power Stretcher. Councilman Mumford seconded
the motion, which was approved unanimously.

Florence County Council Regular Meeting 8
April 21, 201}



NEIGHBORHOOD CRIME WATCH SIGNS

Councilman Schofield made a motion Council Approve The Expenditure Of Up To $150
From Council District § Infrastructure Funding Allocation To Purchase Neighborhood
Crime Watch Signs. Councilman Anderson seconded the motion, which was approved
unanimously. ‘

SCRANTON DIXIE YOUTH BASEBALL LEAGUE

Councilman Rodgers made a motion Council Approve The Expenditure Of Up To $6,500
From Council Districts 1 And 5 Infrastructure Funding Allocations ($3,250 From Each
District) For Facility Improvements And Equipment For The Scranton Dixie Youth
Baseball League. Councilman Culberson seconded the motion, which was approved
unamimously. :

FRANCIS MARJION RECREATION

Councilman Culberson made a motion Council Approve
$1,500 From Council Districts 6 and 7 Infrastructure Fund
Each District) For The Purchase Of Equipment For Th
Baseball League. Councilman Mumford seconded
unanimously.

Expenditure Of Up To
llocations {$750 From
rancis Marion Recreation
i¢ motion, which was approved

UTILITY

CITADEL STREET

$36,960 From Council District 8
Citadel Street From Mars Hilli

MARS HILL ROAD
Councilman Schofie]

WILSON HIGH SCHOOL AND FLORENCE CAREER CENTER

Chairman Smith stated he wanted to recognize Counciiman Bradley not only for his
service on County Council but also for continuing his accolades with Wilson High
School and the Florence Career Center for receiving recognition for academic
improvement and achievement award several years in a row.

EXECUTIVE SESSION:

Councilman Anderson made a motion Council Enter Executive Session, Pursuant To
Section 30-4-70 Of The South Carolina Code Of Laws 1976, As Amended, For A
Contractual Matter - Pending Civic Center Contract And Legal Briefing. Councilman
Culberson seconded the motion, which was approved unanimously.
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Council entered executive session at 9:43 a.m.
(Counciiman Schofield left at 10:18 a.m.)
Coungcil reconvened at 10:20 a.m.

TOWN OF TIMMONSVILLE

Councilman Kirby made a motion Council Fund Up To $18,000 For The Town Of
Timmeonsville From District 4 Utility Funding Allocation For Sewer System
Improvements. Councilman Mumford seconded the motion, which was approved
unanimously {Councilman Schofield was absent for the vote).

There being no further business to come before Council, C
motion to adjourn. Councilman Mumford seconded t
unanimously.

cilman Anderson made a
hich was approved

COUNCIL MEETING ADJOURNED AT 10:2°

H. MORRIS ANDER
SECRETARY-CHAP

CONNIE Y. HASELDEN
CLERK TO COUNTY COUNCIL

Florence County Couseil Regular Meeting 10
April 21, 2011
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minutes.

i
Ray McBride
Director

|

Johnsonville Branch ~ Lake Ciry Branch
Marion 8 Hampton St. 211 E. Main St
Johnsonville, SC 29555 Lake Cigy, SC 29560
Phone: {843) 386-2052 Phone: {843} 394-8071

509 §. Dargan St Florence, SC 29506

Florence County Library System

Doctors Bruce and Lee Foundation Headquarters Library
Phone: (843) 662-8424  Fax: (843) 661-7544

www.florencelibrary.org

Thank you for consideration of this request.

Olanta Branch

404 E. Hampton St.
Olanza, SC 29114
Phone: (843) 3964287

EGEIVE]

May 5, 2011
MAY 6 201
Mr. K.G. “Rusty” Smith
Chairman . FLORENCE COUNTY COUNCIL
Florence County Council
i I respectfully request to appear before Florence County Council on June 16, 2011 to give

an update on the Lake City Library project. My presentation will last approximately five

Pamplico Branch Timmonsvilie Branch
180 Main St. 111 8. Warren St
Pamplice, SC 29583 Timmeonsville, $C 29161

Phone: {843) 493-5441 Phone: {843) 346-2941
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Connie Haselden

From: Bfwingardjr@aol.com

Sent: Monday, May 02, 2011 9:22 AM

To: Connie Haselden

Cc: spowers208@aol.com; Alphonse Bradley; alex@alexpalkovich.com;
mwbuyck @willcoxiaw.com; biwingardjr@aol.com

Subject: Appearance before County Council

TO: Ms Connie Haselden
FROM: Wingard, Barringer F., Jr.
DATE: May 2, 2011 ;

SUBJECT: Appearance Before Fiorence County Council, May 19, 2011

1. The purpose of this electronic mail message is tc request to appear before the Florence County Council at their
regularly scheduled meeting on May 19, 2011.

2. Appearing in my capacity as the Chairman, Fiorence Veterans Park, | wish to solicit support from the County Council
for a significant, unique, patriotic, and uplifiing cultural addition to our Veterans Park which is located adjacent {o the
Fiorence Civic Center parking lot.

3. This project is being generously supported by the Drs. Bruce & Lee Foundation and will include charitabie donations
from the businass community as well as the City of Florence (appearing May &, 2011).

4. | understand the time afiotted is 3-5 minutes. Please lef me know if you need additional information or clarification, and
please acknowledge receipt of this correspondence.

5. Thank you for this oppartunity. My complete contact information is below. Copied on this correspondence are County
Ceunciiman Al Bradley, City Councilman Steve Powers, Attorney Mark Buyck, and Scuipior Alex Palkovich.

Respectiully,
Barry Wingard

"The most important thing is for us fo find Osama bin Laden. It is our number one priorify and
we will nof rest until we find him." - President George W. Bush, 9/13/2001 "Jusfice has been
done."” - President Barrack H. Obama, 5/1/2011

Barringer F. Wingard, Jr.
Coloneg! (R}, US Army
1420 Lozar Place
Florence, SC 29501
biwinggrdir@acl.com
Home 843-667-4742
Celf 843-601-3800
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Sponsor(s)/Department : Administration

Sponsor(s)/Department : Human Resources
Adopted: : : May 19,2011
Committee Referral : N/A

Committee Consideration Date : N/A

Committee Recommendation : N/A

) RESOLUTION NO. 19-2010/11
COUNCIL-ADMINISTRATOR FORM OF GOVERNMENT FOR FLORENCE COUNTY

(To Re-Issue The Florence County Personnel Policy V
Consolidating All Council Approved Resolutions Since
For Readability For All Users To Be Effective July 1,

anual As A Single Document
2006, And Minor Text Revisions

WHEREAS:

1. The current Florence County Personnel
has been amended severa] times; and

2. Minor text revisions have been 1

NOW THEREFORE BE IT
ASSEMBLED THAT:

iicyx.:Manual is hereby re-issued effective July 1, 2011 and
County Council Personnel Policies, Ordinances, and Employee
Personnel Policy Handbooks,

ATTEST: SIGNED:

Connie Y. Haselden, Council Clerk K. G. Rusty Smith, Jr., Chairman
COUNCIL VOTE:
OPPOSED:
ABSENT:
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FLORENCE COUNTY

ALL EMPLOYEES OF FLORE \CE COUNTY ARE EMPLOYED AT-WILL AND MAY QUIT
OR BE TERMINATED AT ANY TIME AWE@ FOR ANY REASON. NOTHING IN ANY OF
FLORENCE COUNTY’S RULE OLICIES, HANDBOOKS, PROCEDURES, OR OTHER
DOCUMENTS RELATIN' EMPLOYMENT CREATES ANY EXPRESS OR IMPLIED

ORAL OR WRITm FORM ANY EXPRESS OR EMPL[ED AGREEME!\%T TO CONTINUE
SUCH PRACTICES‘@TR PROCEDURES NO PROM!SES OR ASSURANCES, WHETHﬁR
ORAL OR WRITTEN; %HJ@H ARE CONTRARY TO OR _INCONSISTENT WITH THE
LIMITATIONS SET FORTH IN_THIS PAR_@R&PH CREATE ANY CONTRACT OF
EMPLOYMENT UNLESS: 1)} THE TERMS ARE PUT IN WRITING; 2) THE DOCUMENT
IS LABELED “CONTRACT”; 3) THE DOCUMENT STATES THE DURATION OF
EMPLOYMENT: AND 4) THE DOCUNMENT 1S APPROVED BY COUNTY COUNCIL AND
SIGNED IN ACCORDANCE WITH COUNCIL’S AUTHORIZATION.

Approved & Effective: July 1,2011
| Supersedes and replaces all previous County Council Personne! Policies, Ordinances. and Emplovee
| Personnel Policy Handbooks.

| CONTRACT OF EN EMPLOYMENT. NO'PAST PRACTICES OR PROCEDURES WHETHER |
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FLORENCE COUNTY
PERSONNEL Poucv MANUAL

DISCLAIMER

ALL EMPLOYEES OF FLORENCE COUNTY ARE EMPLOYED AT-
WILL AND MAY QUIT OR BE TERMINATED AT ANY TIME AND FOR
ANY REASON. NOTHING IN_ANY OF FLORENCE COUNTY’S
RULES, POLICIES, HANDBOOKS, PROCEDURES, OR OTHER
DOCUMENTS RELATING TO EMPLOYMENT CREATES ANY
EXPRESS OR IMPLIED CONTRACT OF EMPLOYMENT. NO PAST
PRACTICES OR PROCEDURES, WHETHER DRAL OR WRITTEN,
FORM _ANY EXPRESS OR IMPLIED AGREEMER

SUCH _PRACTICES OR PROCEDURES. NO PROMISES OR
ASSURANCES, WHETHER ORAL OR WR . WHICH_ARE
CONTRARY TO OR INCONSISTENT WITH THE LIMITATIONS SET
FORTH IN THIS PARAGRAPH CREATE ANY CONTRACT OF
EMPLOYMENT UNLESS: 1) THE.TERMS ARE PUT IN WRITING: 2)

THE DOCUMENT iS LABELED “CONTRACT”; 3) THE DOCUMENT
””YMENT AND 4) THE

STATES THE DURATION OF E
DOCUMENT IS APPROVED BY Cw NTY COUNCIL AND SIGNED iN

EMPLOYMENT.

Signature

Printed Name Date

Approved & Effective: july 1, 2011

Supersedes and replaces all previous County Council Personnel Policies,
Ordinances., and Emplovee Personnel Policy Handbooks.
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No personnel policy manual can anticipate every circumstance or
question about policy.

As Florence County operations confinue to grow, the County Council
reserves the right to revise, supplement, or rescind any policies or
portion of this Policy, from time to time, as it deems appropriate, in its
sole and absolute discretion. Employees will be informed of revisions.

The provisions of this Policy have been developed at the direction of
Florence County Council and may be amended or canceled at any time
at Florence County Council s sole discretion.

NOTE: For ease of readability, this Policy follows the traditional English
practice of referring to unidentified individuals by the use of masculine
pronouns. Wherever such a pronoun is used it is intended to apply to both males
and females. In addition, the term Department He used throughout this
policy to reference inclusively all elected officjals appointed by an
f regular county

you with information about working
ies affecting your employment. A copy of the
ad's office and in Human Resources.

conditions, employee benefits, and some of th
Personnel Policy is located in each Department

2.0 ADMINISTRATION

2.1 AUTHORITY AND RESPONSIBILTTY OF THE COUNTY ADMINISTRATOR

: Souncil-Administrator form of government. The County
ounty Council and serves at the pleasure of the Council. The
administrative head of Florence County Government and is
of all departmenis of the government under Council's
organizational jurisdiction. “Fhe Florence County Administrator executes the policies, directives and
legislative actions promulgated by the Florence County Council, supervises the expenditure of
appropriated funds and ail adminisirative activities of the County permitted under South Carolina
State Law. The County Administrator also oversees all payroll actions, inciuding administration of
the Compensation and Classification Plan for all personnel to be placed on the Florence County
payroll, and ali other employee benefits approved by Courty Council.

]
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2.2 EMPLOYEES SUBJECT TO THIS POLICY

The provisions of this Policy will be applicable to all employees of Florence County Government and,
except where and only to the extent specifically prohibited by law, to ail personnel processed on the
County payroll system. The County Adminisfrator is the final authority for implementation of all
changes altering a person’s status on the County payroll.

2.3 EQUAL EMPLOYMENT OPPORTUNITY

2.3A Equal Empioyment Opporitunity applies to personnel actions including, bui not limited
to: recruiiment, selection and hiring, training, promotion, demotion, compensation (rates of pay) and
benefits, transfer, layoff, return from layoff, economic demotion, disciplinary actions, termination, and
the handling of appeals. Florence County is commified to providing equal opportunity in its
personne! actions.

2.3B Any employee with guestions or concerns about a
workplace is encouraged to bring these issues to the attent
Department Head, Human Resources or the County Admin
concerns and make good faith reports without fear of repris
type of uniawfui discrimination wili be subject to disciplina

y. type of discrimination in the
“of his immediate supervisor,
or. Employees can raise valid
e found to be engaging in any

3.0 GENERAL REQUIREMENTS

3.1 DRUG-FREE WORKPLACE

3.1A The illegal use of drugs and si
collactive health, safety, welfare, and econo

Drug/alcohol use in the workplace is
loss of judgment, safety violations, and the risk
of injury or death. equences of drug or aicohol use, the County
Council endorses a Drug-Fre icy 1o help ensure the health, safety and welfare of

their job. It is the intent of the County to provide a drug-free,
work environment.

 heatthful, safe ang:

3.1B(2) The unlawful manufacture, distribution, dispensation, possession, or use of a
controlled substance on or off the job is absolutely prohibited. Violations of this policy may
result in disciplinary action up to and including tfermination and may have [egal
consequences.

3.1B(3) Employees needing help in deaiing with drug dependency are encouraged o use
State and County services provided by the designated provider, Circle Park Behavioral
Health Services, South Carolina Department of Aicohol and Other Drug Abuse Services, and
the related group health organizations, as appropriate. The County’'s designated provider
and Circle Park Behavioral Health Services can be reached iocally.

3.1C Employees are expected to notify their Supervisor or Department Head of any
medications (prescription or over-the-counter) that they are taking that could impair job performance.
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3.1D In accordance with the Drug Free Workplace Act employees are to abide by the terms
of the above policy and report to their Department Head and Human Resources any convictions or
arrests under a civil or criminal drug statute on the next business day following the incident and
again following any pretrial intervention program, plea bargain, or conviction by providing a copy of
the Court documents or order.

3.2 EMPLOYEE DRUG/ALCOHOL USE AND TESTING POLICY

3.2A lis well-recognized that drug abuse has a harmful effect on public health and safety,
on the welfare of employees, on morale, and on productivity. Furthermore, it is the intent of
Florence County to comply with the Drug Free Workplace Act, to establish and maintain drug-free
workplaces, and to prohibit unauthorized or uniawful manufacture, distribution, dispensation,
possession, and use of illegal drugs or controlled substances on or off the job.

3.2B(1)(b) All: ‘ re prohibited from using or possessing alcoholic
beverages on Coun me. The term “County premises” inciudes Coun’{y

employees are prohibited from reporiing to or being at work
infitence of alcohol. (An employee is to be consideraed to be “under

3.2B({1)}(d} Any employee having knowledge of an attempt by a fellow County
empiloyee to solicit illegal drugs or substances or prescription drugs is to report such
attempt in person to the Human Resources Director, the County Administrator or his
designee within one business day.

3.2B(2) Applicants For Empioyment

3.2B(2)}{a) Fiorence County Human Resources conducts pre-employment
drug tests for afi applicants tentatively selected for employment. Florence County will
not accept on its payroll any such applicant tentatively selected for employment who
refuses to submit timely to drug testing, who tests positive for use of illegai or
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unauthorized substances, or for whom a drug test result is not received in Human
Resources for any reason.

3.2B(3) Current Employees

3.2B(3)(a) All Florence County employees will be subject to drug and alcohol
testing by urinalysis, breathalyzer, saliva enzyme, and other technologies where
"particularized suspicion" of drug or aicohol use in violation of this policy exists or
under other lawful conditions.

3.2B{3)(b) Particularized suspicion is deemed to exist when:

3.2B(3)(b}i) Information that an employee has used illegal drugs or
substances is provided by an informant believed 1o be reliable;

3.2B(3)(b)}{ii} An employee is involved in an accident at work, vehicular
or otherwise, which causes property damage or bodily injury;

3.2B(3){b)(iii) An employee ext
Extreme mood swings
. Slurred speech ¢

f the following:

. f??:)(b}(vii) Other unusual circumstances as approved by the
ministrator or his designee, or the Human Resources Director and
cal Review Officer.

3.2B(3)(c) Particularized suspicion testing will not be conducted without the
approval of the County Administrator or his designee, or Human Resources,

3.2B(3)(d) Random testing for iliegal or unauthorized drug or alcoho! use will
be conducted for all sworn law enforcement officers subject to this policy, drug
inferdiction personne! subject to this poticy (including support staff with access io drug
interdiction information), Emergency Medical Services employees, Central
Communications employees, CDL license holders, employees who drive heavy
equipment such as ambulances, motor graders, fire trucks, etc. and other safety
sensitive personnel. All DOT regulated employees are subject to random selection
testing pursuant to 49 CFR Part 382. (DOT regulated empioyees are randomly tested
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at an annualized rate of at least 10% (unless otherwise specified by the FMSCA) in
accordance with 48 CFR Part 382). Random seiection testing is unannounced.

A current list of safe-sensitive positions is atiached-for reference—and—will-be
maintained in the Human Resources Depariment. Each Department Head is {o
provide periodic updates to the Human Resources Department as necessary.

3.2B(3)(e) If an employee refuses to submit fo a drug or alcohol test
immediately when directed to do so, the employse will be discharged immediately.

3.2B(4) Testing Procedure

3.2B{4)(a) Drug and alcohol testing will be by urinalysis, Breathalyzer, saliva
enzyme, or other testing technologies as applicable.

3.2B(4){b) The collection of samples will be p
sanitary conditions.

rmed under reasonable and

3.2B(4){c) Urine normally will be colle
that is, a person of the same gender will bej
to substitute or adulterate a urine sample

conditions of semi-privacy --
observe obvious attempts

Amphetamines
Phencyclidine
7. Barbiturates

8. Alcohol

3.2B(4)(f) Applicanis and employees will have an opporiunity to provide any
information, which they consider relevant to the test, including identification of
currently used prescriptions or nonprescription drugs, or other relevant information.

3.2B(4){g) Samples that initially result in a positive finding for drug use will be
re-tested by the gas chromatography/mass spectrometry (GCMS) method. f the
GCMS test results in a positive finding of drug use, the written report of the Drug
Testing Laboratory will be conclusive for all employment-related purposes.
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3.2B(4)(h) The County’s Medical Review Officer normally will allow an
employee whose drug tests have been confirmed as positive the opportunity to justify
the results before he notifies the County of the test results.

3.2B(5) Notice To Employees
By continuing to work, the employee agrees that he will abide by this policy.

3.2B(6) Notice To State And Federal Grantor Contracting Agencies And Law
Enforcement Authorities

3.2B(6){a) Employses must notify Human Resources within one business day
following any criminal conviction for the manufacture, distribution, dispensation,
possession, or use of illegal drugs and prescription drugs not prescribed for the
individual employee's use. Florence County will notify all state and federal
grantors/contracting agencies of such employee copvictions where required by the
state and federal Drug Free Workplace Acts. "Comviction" means a finding of guilt,
imposition of a sentence, a plea of no contest, pr al intervention agreement, or a
plea of guilty. :

3.2B(6)(b) Law enforcement authprities and the
be notified immediately if illegal drugs are found:i

unty Administrator are io
the workplace or at a worksite.

3.2B(7) Consequences Of Violating Thisk
C by this policy will be terminated.

ise Problems

ve substance abuse problems and report them
lected for testing and before the occurrence of

sting, will normally not be discipiined upon the first
es are involved. However, in order to remain employed, the

an event which
violation if

8)(a)(il) Immediately seek counseling and successfully complete the
treatment prescribed by the County’s designated provider or other facility and
report periodically to Human Resources during the course of the
treatment/counseling.

3.2B{8}{a){iii) Submit to periodic and/or unannounced drug/alcoho! testing
for a period not less than one year nor more than two vears;

3.2B(8)(a)(iv) Have at least two negative test results before retuming to
work,

3.2B(8)a)(v)}Employees who are allowed by the County’'s designated
provider to return to work and remain in counseling, must return to work in sixty (680)
days or be terminated.
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3.2B(8)(a)(vi) An employee, who admiis to a violation of this policy, seeks
counseling, and is permitted to remain an employee of Florence County, is subject to
discharge if he again either admits to a violation of this policy or tests positive for
drugs or alcohol in violation of this policy.

3.2B(8) Confidentiality

3.2B(9)(a) Any drug or alcohol test results or information supplied by
employees and applicants as part of Florence County's drug testing program will be
kept confidential, consistent with the purposes of this policy. The County will neither
confirm nor deny general inquiries regarding program parficipants.

3.2B(10) Testing Costs

3.2B(10)(a) Florence County will pay the gosts of all drug/alcohol tests
required by the County, except employees subject4s unannounced follow-up testing.
Those employees will be solely responsible fo t of follow-up tests.

3.2B(11) Notification Of Test Results

3.2B{11)}(a) Applicants will be(
test, provided the applicant requests’
disposition of empioyment.

veloping and maintaining a work environment that is
Employees who are found to have violated this policy are

addition, the County striv
requirements to be free fro
harassment.

o provide a working environment, which conforms to State and Federai
iscomfort or pressure resulting from jokes, ridicule, slurs, and iilegal

3.3C Sexual harassment includes, but may not be limited to:

1) Unwelcome sexual advances;

2) Requests for sexual favors;

3) Other verbal or physical conduct of a sexual nature when an employee’s response
to such conduct affects that employee’s job status or creates a hostile or offensive
working environment for that employee.
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3.4 COMPLAINTS & INVESTIGATION

3.4A Due to the sensitive nature of complaints of sexual harassment and other forms of
ilegal harassment, such complaints will be investigated with particular care and will remain as
confidential as possible consistent with efficient investigation,

3.4B If an employee believes that he has been the victim of sexual harassment or any other
form of illegai harassment on the job, regardless of whether it is by a fellow worker, a supervisor, or
a member of the general public, he is encouraged to report the incident(s) immediately in person o
the Human Resources Director, the County Attorney, or the County Administrator or his designee.
Any empioyee, who observes an cccurrence in which another County employee is being subjecied
to sexual harassment or any other form of illegal harassment, is to report the incident in person
within one business day tc the Human Resources Director, the County Attorney, or the County
Administrator or his designee. All complaints will be kept as confidential as possrble consistent with
efficient investigation. A written or recorded statement may be taken,

3.4C The following procedures are provided for the pro
harassment or other forms of illegal harassment:

sing of complaints of sexual

3.4C(1} Any personal complaint of sexu
harassment is to be reported to the Human Resot
County Admm[strator or hlS designee. In theﬁ_

re to be reporied as soon as possible
after the incident or action occurs_ : immediate review and appropriate

investigation.

3.4C(2) An investigation will in
by the complainant. Confsd
with efficient invest;gat

c g with all parties and withesses named
aintained as confidential as possible consistent

at a ce;mb'iaint of harassment has merit, appropriate action
plined. Non-employees may be reported to the appropriate

3.4D If management co
will be taken. Employe
law enforcement agen

IMPORTANT

In order to avoid misundersiandings, complainis made ¢ members of management or to
the Human Resources Director must invoive completion of a report either by the employee
or by the person to whom the compiaint is made, which sets forth the aliegations and lists
any withesses to the alieged harassment. The complaining employee shouid be sure o get
a copy of his written statement at the time it is submitted {o confirm compliance with this
procedure.

These procedures have been established to enable you to get relief if you feel that you are
the victim of harassment. The U.S. Supreme Court has said that as a general rule you may
not sue the county for a violation of your rights uniess you first give us notice and an
opportunity to end the harassment. The reporting procedures which we have adopted are
intended to establish & clear record of what has been reported.
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3.5 NEPOTISM — HIRING OF RELATIVES

3.5A The employment of relatives in the same functional area of Florence County might
cause serious conflicts and problems with favoritism and employee morale. In addition to claims of
partiality in treatment at work, personal conflicts from outside the work environment can be carried
into day-to-day working reiationships. To preclude such confiicts, all employees are to conform to
The South Carolina Ethics, Government Accountability and Campaign Reform Act of 1991 as

amended and associated regulations. A copy is available in Human Resources. Please
talk to Human Resources or Administration if you have any questions.

3.5B Members of an immediate family may not be employed or continue to be employad by
Florence County when such employment results in one member of an immediate family supervising,
evaluating the performance of, or disciplining other immediate family members; where one empioyee
occupies a position of influence over an immediate family member's employment duties, promaotion
or where an immediate family member interacts or supervises another immediate family member in
the handling of money or compensation; or where an immediate family member is in any other way
responsible for the employment status of the other immedigte family member. If relationships
between employees within the same department shou[d change osition changes create the
situation described above, one empioyee must give up osition. lf'the employees cannot choose
within the time frame required by the County which one of them it will he employee having the
lower budgeted annual compensation is 1o be remg - ttempt to reassign the
removed employee if a position for which the e “is qualified is available in another
department and if the gaining Department Head approv reassignment.

iren, step-brothers, and step-sisters, when the
' regularly in the same househoid. For purposes

‘is to cooperate with respect io any job related hearing or inquiry

scheduled by their Departr ead, the County Administrator, or their designee.

3.7 DRIVER'S LICENSE - DRIVING RECORD

3.7A When a driver’s license (Commercial or Non-Commercial) is a job requirement, an
employee must possess a valid driver's license at the time of appointment, and maintain such
license during his or her employment. Periodic reviews of all such licenses may be conducted by
the Department Head and Human Resources.

3.7B For initial employment and selection purposes, a “valid” iicense is generally defined as
an issued license which has not expired nor has, within the past three (3} years, been revoked or
suspended as a result of a moving violation. Driving records will be considered on a case-by-case
basis.

10
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3.7C Any candidate for a position, who is required to have a driver’s license as a condition of
employment, will furnish, at his expense, an up-to-date, certified original of his 10-year driving record
from the appropriate state authority.

40 CONDUCT

4.1 OUTSIDE EMPLOYMENT

4.1A Florence County emplioyment is considered the employee’s primary employment, and
no employee may engage in outside employment which would interfere with the interests of
Florence County, serve as a conflict of interest, or interfere in any way with the working schedule of
the empioyee.

4.1B Equipment, vehicles, property, facilities, materials, supplies or uniforms of Florence
County are not 1o be used by employees for outside employment nor for travel to or from such
employment. However, to the extent permitied by South Carolina law,ana with the permission of the
Department Head, commissioned officers may be allowed to use:County uniforms and equipment
while performing the duties of a secondary employment. ‘

41C An employee is to notify and receive ap
beginning any outside empioyment.

41D Personal work or use of Florence C

4.1E If outside employment is approvet
to create a conflict of interest or an
the County reserves the right fo re jee to discontinue the employment, or fe reduce it

empioyment.

position fo influence
for a business asso ¢ ligtion as a result of Florence County’s business dealings.

4.3 GIFTS AND GRATUITIES

4.3A No employee is to accept gifts, gratuities, entertainment or loans from organizations,
business concerns or individuais with whom hs has, or may have, an official relationship or with
whom he conducts, or may conduct, business for Florence County, in accordance with “The Ethics,
Government Accountability & Campaign Reform Act of 1981," of the South Carolina Code of Laws,
as amended. Promotional items published as available to any purchasing organization, such as a
pack of markers or other item, given with an order of office supplies, may be retained for use by
County empioyees in the County work environment, but are not to be considered in any manner as a
basis for determining vendor selection. Vendor selection is to be determined strictly in accordance
with Florence County's Procurement Policy in its Code of Laws.

4.3B County funds cannot be spent for personal uses.
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4.4 CIVIC AND POLITICAL ACTIVITIES

4.4A Employees are encouraged {o exercise their rights as citizens, which include holding
membership in and supporting a political party, voting independently and participating in civic
activities except where a conflict of interest may arise. Employees engaged in such activities are o
ensure that participation does not constitute representation or endorsement by Florence County
Government. County employees are not {o:

a) Utilize Florence County time, materials or equipment in support of a candidate
or political party;

b} Hold poiitical office, which would create a conflict of interest, or pariicipate in
poiitical activities, which wouid create a conflict of interest; or,

c) Solicit any assessments, coniributions or services for any political party or
candidate.

4.4B Some employees of Fiorence County are subject t

the provisions of the Hatch Act,
Pubiic Law 252, 76" Congress of the United States which fimits

ain political activities.

4.4C No person is to be given or refused
discriminated against, nor will his status, position, sal_
any way by reason of his vote or failure to vote in a '

uspended, discharged, or
any right be affected in

4.5 SMOKING

) e for employees in one department may not be appropriate in
another. Where official work glothes and uniforms are provided by Florence County, employees are
to wear the full issued uniform or clothing. Appearance standards are a supervisory responsibility,
and department heads may need to establish rules consistent with the work to be perfermed.

4.7 ATTENDANCE AND PUNCTUALITY

4.7A To mainiain a safe and productive work environment, Florence County employees are -

1o be reiiable and punctuai in reporting for scheduled work.

4.78 Absenteeism and tardiness place a burden on other employees and on the work
program. Prior to the beginning of their scheduled shift start time, employees are to notify their
supervisor of any unscheduied absence or fardiness.
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4.8 USE OF COUNTY TELEPHONES

4.8A Business

A iarge part of Florence County’s business is transacted by teiephone for citizens’
convenience. Telephone calls are to be answered promptly and pleasantly, and the office
identified. County employees are not reguired to listen to threats, racial slurs, or verbal
abuse, and occasionally may find it necessary 1o politely inform the caller that the tanguage
or content is offensive and that the call will be ended if the caller persists with the behavior.

4.8B FPersonal

4.8B(1) The telephone equipment of Florence County is provided for the purpose of
providing service to citizens. Limit personal calls fo an absolute minimum number. Personal
calls shouid only be made on County telephones in case of absolute necessily or
emergency. Employees are to reimburse for emergency onal, long distance or other toll
calls through their Department Head when the exact ¢ billed.

4.8B(2) Personal calls are to be made whey
from their job.

ee is on break or lunch away

4.8C Celi Phones

4.8C(1} County issued celi ph
cell phone communications are con
the Freedom of Information Act. Co
conduct County business in th

perty of Florence County. All County
ords and subject to disclosure under

d fo reimburse the County for any charges
sat are not included in the County's cell phone

of missing or dama cell phones and accessories. Deductions may be made from the
employee’s final paycheck(s) for the missing or damaged cell phones and accessories.
Additionally, any amount due the County for the employee’s personal use of the cell phone
will be deducied.

4.8C(5) Cell phones are not to be used while an employee is operating County
vehicles or equipment where South Carclina faw prohibits or good safety practices would
restrict such usage.

4.8C(6) Employees violating any provision of this policy will be subject to disciplinary
action,
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4.9 WORKPLACE PRIVACY AND INFORMATION SYSTEMS USE

4.9A Florence County computer systems are to be used only for business purposes serving
the interests of the County and the citizens in the course of normal operations.

4.9B All data created, stored, or processed on County-owned computer systems remains the
property of Florence County. Because of the need to protect Florence County’s netwaork, employees
are not guaranteed the confidentiality of information stored on any network device belonging to the
County.

4.9C For security and network maintenance purposes, authorized individuals within Florence
County may monitor equipment, systems, and network traffic at any time.

4.9D Passwords and accounts are to be secured, and shouid never be shared. Every
authorized user is responsible for the security of their particular passwords and accounts.

ing e-mail attachments received
contain viruses, e-mail bombs, or

4,9E Employees should use exfreme caution when o
from any sender or unfamiliar e-mail addresses. Attachments m
Trojan horse codes, which could jeopardize the entire system;

trade secret patent, or other intellec
not limited to, the installation or distri

digitization and distriby
sources, copyrighted
Florence County ordhe e

hs-from magazines, books, or other copyrighted
: installation of any copyrighted software for which
r does not have an active license.

unty computing asset to download/stream audio or video
t purposes and not in due course of job duties.

4.9F(5) Effecting security breaches or disrupfions of network communication,
Security breaches include, but are not [imited to, accessing data of which the employee is not
an intended recipient, iogging into a server or account that the employee is not expressly
authorized to access, and unauthorized use of passwords belonging to other employees.
Disruption of network communication includes, but is not limited to, network sniffing, pinged
floods, packet spoofing, denial of service, and forged routing information for malicious
purposes.

4.9F(6) Executing any form of network monitoring, which will intercept data not

infended for the employee’s host, unless this activity is part of the employee’s normal job
duties (e.g. systems administration).
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4.9F(7) Sending unsolicited e-mail messages, including the sending of “junk mail” or
other advertising material to individuais who did not specifically request such material {e-mail
spam).

4.9F(8) Any form of harassment via e-mail, telephone, or paging whether through
offensive video, language, frequency, or size of messages.

4.9F(9) Unauthorized use or forging of e-mail header information.

4.9F(10) Solicitation of e-mail for any other e-mail address, other than that of the
posier's account, with the intent 1o harass or to collect replies. '

4.9F(11) Creating or forwarding “chain letters”, *Ponzi” or other “pyramid” schemes of
any type.

4.9F(12) Use of unsolicited e-mail originating from within Florence County’s networks
or other Internet/intranet/Extranet service providers on behalf of, or to advertise, any service
hosted by Florence County or connected via Florence C@ 's network.

order to

in order to:

4.9H(1)

4.10 VEHICLE POLICY

4.10A County owned vehicles are to be used only for official County business. Official business is
any activity necessary to the performance of the duties and responsibilities of a given position or fo
the performance of any additional duties and responsibilities assigned by an employee’s
supervision. Employees must be authorized by their supervisor to drive a County owned vehicle.

4.10A(1) For all salaried employees, public safety employees, department or agency
heads, and any other employees subject to being called into work at any time, including
during lunch, official use is to be interpreted to include meals during work/on-call hours at the
department head's discretion. For all other employees, official use is to be interpreted fo
mean travel for the actual performance of their duties only.
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4.10A(2} A County employee using a County vehicle with proper authorization and
engaged in work assignment not in close proximity to his home base (the location where the
employee normally picks up the County vehicle) may use a County vehicle tc go to a
restaurant or similar service facility during scheduled mealtimes, {0 make
restroom/refreshment stops as personal health needs and weather dictate, efc. All such
uses are subject to the determination of the respective department head, who makes the
determination based on the most cost effective alternative while precluding possible misuse
of vehicle privileges.

4 10B General Use:

4.10B(1) Florence County owned vehicles will be driven only by authorized
employees, who are not to use the vehicle for personal purposes except as may be
authorized by the County Administrator in the case of an emergency. (Where authorized by
contract or lease this policy may not apply.)

4,10B(2) Use and mainienance of County vehicl

4.10B(2)(a) Operators of County ownet vehicle

r motorized eguipment are

“are to display only signs, stickers, decals or flags
and used in the official designation of such vehicle(s).

s should be equipped with flashing lights, reflective
extinguishers and first-aid kits as appropriate to the use of the

4.10B; ﬂ Unoccupied vehicies will not be left with engines running.

4.10B(2)(g) Travel in Florence County vehicles outside of the service area
must be approved in advance by the Depariment Head.

4.108(2)(h) County vehicles will be kept clean and in good repair. A *walk
around’ of the vehicle is to be completed before driving to assess any potential
problems, as are daily checks of tire pressure and fluid levels. Regular maintenance
is {0 be compleled according fo manufacturer's recommendations.

4.10B(2)(i) Operators of County owned vehicles may be required to complete
a defensive driving course.
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4.10B(2)(j) No County vehicle is to be driven by an operator under the
influence of intoxicants or any other controlled substances, nor are intoxicants to be
transported in County owned vehicles. Anyone under the influence of intoxicants or
other controlled substances is not to ride in a County vehicle. (Emergency services
are excluded, as required in the performance of their official duties, from the
prohibitions against transporting controlled substances, intoxicants, and those under
the influence.)

4.10B(3) Vehicle idie-reduction requirements:

4.10B(3){a) County employees, while waiting/stopped at any destination, are
to turn off their vehicles as soon as possible to eliminate idling, reduce harmful
emissions, and reduce poteniial carbon monoxide poisoning.

4.10B(3)(b) County vehicles are not to be.started until ready to depart.
Exceptions include conditions that would compromise passenger safety, such as
extreme weather or when the engine is d to power needed auxiliary
equipment.

4.10B(3)(c) Engines of ali ambulance vehicles to be turned off while

4.10C(1) The use of
Emergency Medical Services, .
and Public Works operators
permanent basis to sup
vehicies to be driven. i
authorize such use

<8 érlve County veh;cles to and from work on a
operat:ons The County Council authorizes other County
on a regular basis, and the County Administrator may

4.10C(2) Non- ss related stops at bars, taverns, night clubs, etc., or private
homes are strictly proh occasional stop on the way home to complete brief errands is
acceptable (i.e., the bank, office, grocery store, laundry, etc.). Under no circumstances is a

vehicle to be used for unauthorized personal travel.

4.10C(3) Federal IRS regulations may require ceriain County vehicle operators authorized
use for travel to and from work to report such use. Designated on-call or emergency service duty
personnel may be exempt from this IRS regulation. Certain operators who are required by their
supervisor {as a condition of empioyment) to commute toffrom work may be exempt. If an operator
is given permission to drive a vehicle home, and is not required by their supervisor (as a condition of
employment) to commute toffrom work, the County will charge that operator the lease value of the
vehicle for personal use in accordance with IRS regulation. The County is not responsible for any tax
liability created by any use of a County vehicle.
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4.10D Vehicle Accidents - Traffic Violations

4.10D(1) In the event of an accident involving a County owned vehicle, noc matter how
minor, the operator and each employee involved are to notify their supervisor and their
Department Head immediately. The operator of the vehicle is to stay at the scene of an
accident until it has been properly investigated by the appropriate law enforcement agency
and obtain a copy of the accident report, the names of witnesses, and insurance information
of all parties involved.

4.10D(2) The supervisor or Department Head is to report the incident to Risk
Management by phone immediately and submit a written report within twenty-four hours from
all employees involved. The written repori(s) are to be forwarded {o Risk Management within
one business day following the accident.

4.10D(3) in addition to the employee’s written accident report, the Department Head
is required to forward to Risk Management within three days of the accident the following
information:

-cident report;
olved (if available); and
ccident or an investigation

+ The FR10 or other law enforceme

L]

4.10D(4) Immediately following any acgident,the Department Head is to ensure that
each employee involved in the accident repo esignated physician or medical facility
for drug and alcohol testing. If test resul the employee will be terminated from
employment and removed from the ¢ \ f
drug and alcohol test within a twenty- riod, he is to be removed from the County
payrofi.

v staff members, the public, and public assets, including
commendations of action to be taken, aimed at minimizing the
es due to vehicle incidents.

4.10D(5)(b){i) VCRE members serve for terms of two (2) years, except
that the members appointed initially are appointed so that their terms will be
staggered, and approximately one-half of the terms expire annually. No
member shall serve for more than two {2} consecutive terms. All members to
be selected shail be currently employed as a regular, full time employee, one
(1) representative from each of the following departments:

Planning and Buiiding Department
EMS

Emergency Management Department
Public Works

Recreation
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Magistrate
*Sheriff Office

* appiies only when participating officially with jurisdiction, at the Sheriff's direction

4.10D(5)(b)(ii) An announcement of vacancies will be forwarded to
each of the official heads of the above-named offices, who shall solicit interest
from their staff in the form of letters of interest. The directors/officiais shall
submit all ietters of interest and their recommendation {o the Risk Manager,
who will review and compile the listing and recommendations and confer with
the County Administrator. The County Administrator will appoint the Board
members from the applicants after consultation with the recommending
officials, repeating the entire process as necessary to maintain appropriate
membership.

4,10D(5)(b)(iii) Department designees having any probable conflict of
interest and/or employed in the same department as the primary staff member
involved cannot participate in a VCRB heari

4,10D{5)}(c) Officers:

“consists of four (4) members and no
present.

4,10D(5)(c)(ii)
the VCRB and shall pre
he is author
shall vote o

e o t;reak a tie vote on any issue. Members
ny recommendation or decision of the Board.

d any wheeled or powered conveyance (hereinafter coliectively

s “vehicle”) to make a determination of the preventability of the
sed on the availabie information and research. The National Safety
“Guide for Determining Preventability of Motor Vehicle Accidents”
will be utilized as a basis for determining potential preventability. Factors to be
considered include; probable preventability of the incident, nature of the
incident, number of incidents by the driver, past performance of the driver, and
any other reievant information before the Board.

4.10D{5)(d)(ii) Notify the driver in writing of the VCRB findings and
recommend to the department head corrective action to reduce the probability
of recurrence. The Board's recommendations may also include action
regarding a staff member whose behavior adversely affects the safe operation
of county owned vehicles/equipment.

19

43



4.10D(5)(e) Hearings:

4.10D(5)(e)(i) The VCRRB shali meet as soon as possible upon report
of an incident in which a staff member is involved. However, pending litigation
may delay final review of an incident by the VCRB until judicial decisions are
final and available to the Board. Hearings shall be called by the Risk
Manager, who wili forward ali pertinent information relating to the incident to
the members of the VCRB as confidential material. Hearings may go into
executive session in accordance with state law by vote of the Board. A
quorum consists of four (4) members and no hearings may be held or
decisions made without 2 quorum present. Additionally, all votes/decisions of
the Board shall require the affirmative vote in open session of four {4)
members present to pass.

4.10D(5)(e)(it) A staff member who has been involved in an incident
that has been scheduled to be reviewed bysthe VCRB is expected to be
present at the hearing. If the staff memb not present at the required date
and time, the hearing will proceed in th nce and the staff member may
forfeit his right to an appeal.

4.10D(5)(f) Penalties for Drivin

4.10D(5)(f)(i) A staff mer
as the operator in an incident ir
responsible for paymentipf 10% or a
to exceed $500.00. ;

ing a publicly owned vehicle may be
/ O_0,00 minimum of applicable costs not

4.10D(B))(ii) A
willful may have all ¢

whose actions have been determined as
ssessed at full cost,

cle (a2 “no-fault’ report included), also may be
payment of a portion of the County’s deductible not to exceed

4.10D({5)(F)}(v) Any staff member found to be at fault may be required to
complete an eight (8) hour defensive driving class. The staff member also
may be required to contribute to and/or pay the cost of the class up to
$250.00.

4.10D(5)(f){vi) A staff member found to be at fault and assessed
fines/costs may arrange payments by means of payroll deduction in as few
pay periods as possible, preferably ten (10) pay periods or less. If empioyment
is terminated before the amount of responsibility is satisfied, the remaining
balance will be deducted from the final paycheck and/or subject to set-off debt
coliection.
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4.10D(5)(f}(vii) Other Penalties: The VCRB may recommend
appropriate action based on the individual circumstances of an incident. More
specific actions may be recommended relative to the amount of injury and/or
damage — or the potential for such. A staff member involved in repeat
incidents within a three year period may have County driving privileges
suspended and/or be assessed fines/costs up to $1200.00. Action may result
for any County staff member not wearing a seatbelt while operating a County
vehicle pursuant fo Section 15.3A(52) of the Florence County Personnel
Policy Manual.

4.10D(5){(g) Findings:

The Risk Manager shall present the Board's documenied findings and
recommendations to the director/official, Human Resources Director for
inclusion in the staff member's personnel file, and the County Administrator.
The director/official will be responsible for rewewmg the recommendations and
taking appropriate corrective action, notifyingin writing the VCRB via the Risk
Manager, the Human Resources Director, .and the County Administrator of
their decision/action regarding the re mendations within- five (5) working
days of receipt of the recommendati

e Depariment Director/Official, the staff
hearing process may request in writing

e County Administrator for other staff members,
the County Administrator who shall review the

Florence County's Safety and Accident Prevention Program is to
ies involving County employees, equipment and property; to
? s control procedures; and to maintain appropriate safety and
health standards.

4.10E(2) Operators are to utilize safety beilts and equipment while operating any
Florence County equipment.

4.10E(3) Safety practices in accordance with basic safety standards are to be
impiemented and continuously monitored, including but not limited to the following:

4.10E(3)(a) Exercising maximum care and good judgment at all times fo
prevent accidents and injuries; obeying safety ruies and exercising caution in all work
activities;

4.10E(3)(b) Reporting to supervisor and seeking first aid for all injuries,
regardiess of how minor;
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5.0

4.10E(3)(c} Using County provided safety equipment at all times;

4.10E(3){(d} Observing conscientiously all safety ruies and reguiations at all
fimes;

4.10E(3){e) Notifying supervision before the beginning of the work day of any
medication faken that may cause drowsiness or other side effects that could lead to
injury;

4.10E(3){f} Immediately reporting any unsafe conditions, eguipment, or
practices to supervision.

4.10F Policy for Use and Reservation of Pool Vehicie

4.10F({1) The “Pool” vehicie is available primarily on a first come - first served basis,
but some priority will be given to out-of-County trips. Use ofithe poot vehicie is subject to all
the requirements provided in those sections of the Personnel Policy relating to the operation
of County vehicles. As is the case with all other Co icles, no smoking is allowed in
the “Pool” vehicle. Violations may result in use suspe

4.10F(2) The procedure for reserving t

nt to Finance, at ieast one week, and

4.10F(2)(a) A written reques _
te the vehicle is needed.

no more than one menth, in advance o

4.10F(2)(b) The reque
vehicle will be needed, and a
vehicle.

e, that employee’'s Department Head will be responsible for
uctible for any necessary repairs. The procedures for reporting
ty and accident prevention as provided hereinabove also apply to the

providing the ins
accidents and for s
pool vehicle.

RECRUITMENT AND SELECTION

5.1 RECRUITMENT

It is the established policy of Florence County to seiect the best-suited person for the task to be
performed with appropriate attention {o such factors as:

s Previous work experience
» Education and training background
o Demonstrated skilis and abilities
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+ Demonsirated reliability, honesty and integrity

5.2 RECRUITMENT PROCEDURE

5.2A Personnel Requisition

When a position becomes vacant, the Department Head completes a Request to Fill A
Vacant Position Form and submits it to Human Resources. The request identifies the
position to be filled and provides all other pertinent information that Human Resources may
require for recruitment purposes. No position will be refilled until the position request form is
received and available funds for the fiscal year are confirmed.

5.2B Internal Posting of Vacancies

The County generally considers applications from persons currently empioyed before
applications from the public are considered. A notice will be. posted for each vacancy that
occurs in the County work force stating the position, the migimum training and experience

requirements, the salary range, and how and when to apply, The posting will remain open for
at least one week, and applications from interested loyees are to be submitted to
Human Resources. When the posting period ha applications will be forwarded
to the Department Head for consideration.
candidate from the pool of internal applica

Human Resources distributes throug
position and its requirements {o eac

At the request of the e ;-either following an unsuccessiul internal posting or
as soon as an, igi 1Y occurs Human Resources wzll advemse a Job vacancy
externally
iy ien the South Carglina Department of Employment

ai—ieast—ene—nemepape;e;—ieea%emeeﬂa@ea and newspaper(s)
by Human Resources. Where deemed appropriate, the Human
also authorize national and state advertising in irade journals,
newspapers, etc. ontacting educational and training institutions and job piacement
organizations. Human Resources will normally accept applications where they will be held
until the application pericd closes. The period for accepting applications should be &t least
seven (7) Fiorence County workdays following the date of posting. The notification should
provide basic information to the prospective applicant, such as job title, key qualifications,
method of making application, and the closing date for applications wnere applicable.

5.2D Continuous Posting

Continuous Postings may be made for job classifications which demonstrate iraditional
shortages or high turnover.
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5.3 SELECTION PROCEDURE

5.3A Applications

Normally all candidates for Florence County positions will apply through-Human-Rescurces
at the Department of Employment and Workforce, completing an Employment Application, or

through any other resources Human Resources may determine.

5.3B Preliminary Screening

If requested, Human Resources identifies the applicants who do not mest the minimum
training and experience requirements before forwarding the remaining applications to the
appropriate Department Head for further consideration.

5.3C Department Application Screening

the candidates to be interviewed
| levels certifications, ete. i, in
id be continued, he may

The Department Head reviews the applications selec
based on such factors as education, prior job experis
the opinion of the Department Head, the selectio

5.3D Interview

5.3D{1) A Department Hea
establish an mtemew committee ma

conduct the interviews or he may
inty staff members. A formal interview

umstances. The Department Head may
p two or three candidates and conduct repeat

5.3D(2) Huma
interview questions.and pr .

he process of attempting to identify the most promising applicants,
the Department nducts reference checks including telephone calls or personal
contacts with previo s empioyers of the applicant. The applicant’s present or immediate
supervisor may be contacted, if the applicant provides consent. Normally references are
checked after the Department Head has narrowed his choice to the top two or three
candidates.

5.3E(2) Candidates may be required to provide written verification of required job
skills.  Such verifications may include, but are not limited to, a certified copy of the
candidate's driving record, which is deemed satisfactory by the Department Head,
certification of course work completed, or any cther certification or licensure required to
perform the job duties. Typing and other tests may be administered.
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5.3F Background Checks

Human Resources conducts criminal background checks for all full-time hires. The
Sheriff's Department conducts criminal background checks for all law enforcement positions.
For positions within the Emergency Management Division and the Solicitor's Office, the
respective departments will conduct the criminal background check. If a position is aiso
required to handle money, has budgetary authority, and/or has access to confidential
information, Human Resources will conduct a consumer credit check. The County
Administrator may, as deemed necessary, authorize any additional checks on final
candidates for any other position. Each applicant must complete the appropriate release
form at the time of application for employment authorizing release of background information.

5.3G Decision to Initiate Hire

5.3G(1) When all interviews, reference checks, any applicable background
checks are concluded, all required written certifications have been provided, and the
selection has been made, the Department Head compl Personnel Action Request form
(PAR) and makes a conditional offer of employment. ~ seiected candidate and the
Department Head must each sign the PAR formi: The PAR form and all accompanying
paperwork, including the application, dnvmg regerd where requir .V_certxﬁcatlons e%c must
be submitted to Human Resources for re !
Human Resources, and Finance. No new

minutes recording the majorit vote of the hiring y or official resolution of the body must
be attached to the PAR, ng with all other necessary documents including
the application, driving .t guired, certifications, etc. must be submitted to
Human Resources for dministrator, Human Resources, and Finance
before any change to © No new hire will be added to Florence County’s
payroll without a

5.4 CONDITIONAL

5.4A A conditio
all interviews, reference ¢ ; drug tests and any applicable background checks are concluded; all
required written ceriifications have been provided, and the selection has been made by the
Department Head or other appointing authority.

54B When the conditional offer is made, both the Depariment Head and the selected
candidate must sign the PAR form. The offer is contingent upon compiete execution by all
signatories of the submitted PAR as described in paragraph 5.3G above. The selected applicant,
therefore, is not guaranieed that he will be placed on the County’s payroll at this point, and should
not make any changes in his circumstances.

5.5 FINAL OFFER OF EMPLOYMENT
After approval of the conditional offer of employment, indicated by the signatures of the Department

Head, County Administrator, Human Resources Director, and Finance Director on the PAR Form,
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the Depariment Head must provide the selected candidate with a2 copy of the form and confirm the
new employee’s start date as recorded on the PAR. The approved candidate can then he piaced on
the County's payroll.

6.0 EMPLOYEE RECORDS

6.1 PERSONNEL RECORDS

8.1A Human Resources maintains the official personnei records for all Florence County
employees in accordance with state and federal regulations.

6,18 Medical and related records, i.e., Workers Compensation reports, etc., are to be
maintained in a file separate and apart from the regular personnel files.

6.2 ACCESS TO PERSONNEL FILES

6.2A Personnel files are to be protected from any acces persons other than:

2) The County Administrator
3) Personne! or Human Resources
4} The Employee’s Department Head
5) The Employee

The Grievance Committee;as. a

de in writing to Human Resources. All
n the presence of Human Resources or other

concerning employees:.and form
inquiries as follows:

mpioyees. It is the policy of Florence County to respond to such

6.3A(1) Pho Aquiries - Confirmation of only the information provided by the inquirer;
i.e., name, dates of employment, and position fitle.

6.3A(2) Fiorence Couniy releases only verifiabie, statistical information, and any
request for such information mus{ be accompanied by an original, legal release signed by the
employee involved.

6.3A(3) Written Reguests - When a signhed release from the employee is provided, the
only information that can be provided is that which can be verified: name, address, phone
number, dates of employment, position title, and/or salary/wages for a requested period of
time. Such requests come, for example, from mortgage providers, other lending institutions,
or from state agencies such as EEOC, Human Affairs, Department of Sccial Services, etc.,
and oniy Human Resources processes all such requests based on official personnel files.
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6.3A(4) FAX Reguests - When a signed release from the employee and recipient
information is provided, Human Resources will release salary/wages information on
employees by way of facsimile machine,

6.4 PERSONNEL DATA CHANGES AND TRANSACTIONS

6.4A Each employee is responsible for advising his supervisor, Department Head, and
Human Resources (as appropriate) of any changes in personnel data. Mailing addresses, telephone
numbers, the number and names of dependents, individuals fo be contacted in the event of an
emergency, educational accompiishment, marital status, beneficiary changes, and other such
information should be accurate and current at all times.

6.4B All appoihtments, authorized safary increases, promotions, empioyee evaluations,
demotions, dismissals, suspensions and other personnel transactions are to be made in writing on a
Personnel Action Request form. The PAR form will be forward o Human Resources with all

backup information required by the County Administrator and | rt of the employee's personnel
file.

6.4C All counseling and disciplinary action n
commendations, etc. are to be forwarded to Huma
perscnnel file.

ns, awards, cerifications,
usion in the employee’s

>sources for

6.5 ATTENDANCE RECORDS -

The Human Resources department maintains ar : record for each employee. This record
reflects all absences including sick |eave, vacation civil leave, military ieave, leave without
pay, Family and Medical Leave Ac s balanced no less than once each year. An

| responsible for the bi-weekly submission of an

The Department Head for each dep :
d for his departmeni(s). The report is to appropriately designate

accurate time and atter_}

7.0 EMPLOYMENT STATUS

7.1 TYPES OF APPOINTMENTS
7.1A  Infroductory Appointment

New employees must serve an introductory period of six (6) months before they will be
considered regular employees. The introductory period is intended to give new employees
the opporiunity to demonstrate their ability to achieve a satisfactory level of performance.
Florence County uses this period to evaluate employee capabilities, work habits, and overall
performance.
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7.2 TYPES OF EMPLOYMENT STATUS

7.1B Regular Appointment:

An employee who successfully completes his initial six (8) month intrbductory period in a
position classified as regular full or part time is normally granted regular status on that date.

7.1C Seascnal Appointment:

A seasonal employee is an employee who is hired to work for a limited period of time or to
work on a particular project or projects. The employee’s pay is limited o the actual hours
worked. The employee will receaive all legally mandated benefits (such as social security and
workers’ compensation insurance coverage). The seasonal employee is ineligible for
Florence County’s other leave and fringe benefit programs.

7.1D Re-Call

Any employee who is laid off after achieving regular sta
months after the effective date of the layoff inio any
gualfies without having to go through the normal s
Preference will be given o any laid off employee wm a
probationary period if the employee meet
requirements for the vacant position. The Cou
employee’s interest and suitability for the vag
called employee will retain his original date®
reinstated.

wcan be recalled within six (6)
nt position for which he or she
uitment and selection process.
eviously completed his initial
training and experience
will determine the laid off
y an whether to authorize a recall. A re-
ccrued and unused benefits will be

types of employment status:

7.2A(1) Reguia
introductory period and
hours or more petaveek

mployee who has completied the six-month
: eduled and budgeted to work a minimum of 37.5
equivaient for law enforcement, central communications or

introductory period: aﬁfno is scheduled to work less than 37.5 hours per week for a

scheduled number ours a day and a scheduled number of days a week wili be
- gonsidered regular part»tlme Part-time empioyees, who work twenty hours per week or
more, may be eligible for benefits on a pro-rated basis, as determined by the County
Administrator. Health insurance for 3C or more hours per week is subject to Council approval
and/or budgetary appropriations.

7.2A(3) Temporary Full-Time - A temporary full-fime employee will not be eligibie for
any leave or benefits except in those cases where certain benefits must be paid as a matter
of law {such as social security and workers’ compensation insurance coverage). Temporary
empioyees are paid only for hours worked.

7.2A{4) Temporary Part-Time - A temporary part-time employee will not be eligible for
any leave or benefits except in those cases where certain benefits must be paid as a matter
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of faw (such as social security and workers’ compensation insurance coverage). Temporary
part-time empioyees are paid only for hours worked,

7.2A(5) PRN or Variable Time ~ Any employee who is scheduled to work variabie
shifts/work days with no guaranteed hours and no guaranteed time period will be considered
a PRN or Variable Time employee. PRN or Variable Time employees will not be eligible for
any leave or benefits except in those cases where certain benefits must be paid as a matter
of law (such as social security and workers’ compensation insurance coverage). These
employees are paid only for actual hours worked.

7.3 VOLUNTEER SERVICE

7.3A No Florence County employee (regular, pari-time, temporary, efc.) can voluntesr
(non-paid or compensated time) for Florence County in the same, a substantially similar, or a
potentially substantially similar capacity as that for which he is employad (compensated) by Florence
County unless the County Council has appropriated funds for the potential work and the Department
Head and the County Administrator have approved the work

7.4 POSITION CLASSIFICATION

74A All Florence County employees
salaried/exempt in accordance with the cntena set fort

assified as houriy/non-exempt or
plicable federal law.

awarded compensatory leave hours, in
pixcab!e federa[ law. All employees other than

mpt Status (8): Employees who are classified as exempt
or a defined period of time, i.e., weekly, bi-weekly, monthly or
be classified as exempt if their assigned duties and
eria sef forth by appiicable federal iaw.

7.4A(3) Budget — Designated Exempt Employees (E); Employees in this
classification do not accrue any leaves, compensatory time or other paid leave benefits, and
do not complete timesheets. They are normailly entitled to health and dental insurance under
the County’'s plans in accordance with the pian administrator's policies. Eiected and
appointed officials serving as incumbents as of the effective date of this policy who are
authorized to accrue leaves will continue to accrue leaves the same as Salaried Officials
(7.4A(2), until such fime as they are not reappointed/elected. Officiais elected or appointed
after the effective date of this policy or after a break in service are not eligible to accrue
leaves, County employees, that ater become elected or appointed, are not eligible to accrue
leaves. For purposes of this policy, appointed officials designated by the County Council
inciude the Veterans Affairs Officer and the Voter Registration and Elections Director.
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8.0 EMPLOYEE CHANGE OF STATUS

8.1 PROMOTION

8.1A Supervisors should anficipate retirements and turnover and should recruit and train
employess to assume greater responsibilities. In fiilling vacancies, effort should be made to promote
or transfer qualified employees from within Florence County employment, when it mutually benefits
Fiorence County and the employee.

8.1B Any employee may apply for promotional consideration. Supervisors are not to
interview appiicants, internal or external, who do not meet the job performance needs. Where two or
more qualified Florence County employees are competitive and considered for a position, the
following factors may be considered:

Job performance and previous evaluations
Knowledge, training, ability, skill and efficiency
Attendance record

Length of continuous service from the last

e ® & @

ation to the position from which he or
vailable. If the same or a comparable
onsideration for any Florence County
. In the event no vacancies for which
oyee will be removed from the payrofi.

position is not available, the employee may be giv.
vacancies for which the employee is qualifi
the employee is qualified and accepted are

8.2 DEMOTION

8.2A Voluntary

subject to approval b -County: dministrator.

8.2B Involuntary Demgtion.

8.2B(1) Any employee whose work in his present position is unsatisfactory, but who
offers significant promise of becoming a satisfactory employee, may be demoted by the
County Administraior.

8.2B(2) In the event that a position is abolished and an employee is considered for
demotion to a lower paying position, the PAR should indicate that the demotion action is due
to appropriations or other actions as appropriate.

8.2B(3) The employee’s pay wili be reduced to the same level in the new grade, in
comparison te the previous pay grade (i.e. 5% above the entry level).
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8.2B(4) Demoted employees are to serve an evaluation period of six (8) months in
their demoted capacity. If the employee's service is unsatisfactory, the employee will be
terminated.

8.2C In the case of any demotion, the employee will be paid not less than the
minimum rate applicable tc the particuiar position fo which he is demoted. Assignments
may change from time to time for various reasons and, therefore, an employee’s wage rate
may also change according to assignment.

8.3 LATERAL TRANSFER

Employees may apply and compete for a lateral transfer in the same manner as they would for any
other open position.

8.0 COMPENSATION AND CLASSIFICATION PLAN (COM

8.1 PURPOSE

8.1A The plan is structured to provide equal payu
for each class of positions which will enable Flon
employees.

The primary responsibifity foriday
rests with the County Adminis
Plan accuratety reﬂects ih '

v Administrator is charged with ensuring that the
igned to each position, the grade to which each position is

independent cons
appropriate changes

Compensatlon and Classification Plan in order to bring any
nsideration.

9.3 CLASSIFICATION PORTION OF THE COMP & CLASS PLAN

9.3A The purpose of the Classification portion of the Comp & Class Plan is to provide a
uniform, objective, and equitabie sysiem for classifying ali positions in Fiorence County; to establish
proper relationships (parity) between positions on the basis of difficulty of duties, levels of
responsibilities, and minimum qualifications; and fo group positions into classes which can be
similarly compensated based upon relative value, similarities of duties, responsibilities, level of work
performed, and minimum qualifications.

9.3B The Classification portion provides official position titles, category designation, and
writfen job descriptions for each position. Official position titles with category designations must be
used in all personnel, financial accounting, budget, and appropriaie records. Ne person should be
appointed to or empioyed in a position under a {itle not included in the classification plan.
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9.3C New positions are established as follows:

8.3C(1) The Department Head submits iwo copies of a Position Questionnaire or a
written, comprehensive description of the duties of such position to Human Resources.

8.3C(2) Requests are normally accepted only during the budgset process.
Submissions must be received in Human Resources before December 31%,

9.3C(3) The Human Resources Director reviews the position information with the
Finance Director and assigns a pay grade subject to the County Administrator's approval.

9,3C(4) Human Resources notifies the Department Head of resuits of the evaluation.
9.3C(5) Only County Council can authorize a permanent, new position on the county

payroll when additional funding is required in current or future:budget years.

8.3D Reclassification of Existing Position

8.3D{1) An existing position may be re
the duties and responsibilities; a redistributio
the duties and assignments of a position; o
accurately reflect levels of work performed. M
abolishing any existing classification can only b

of the natural change in
workassighments which significantly alters
reyision of position specifications to more
a position to a new classification and
thorized by County Council.

tion is as follows:

9.3D(2)}a) The “Deg " Head submits two copies of a Position
Questionnaire i iensive description of the duties of the position to
Human Resou . uests occur only when changes in duties and

mally reclassifications occur only during the budget process.
received in Human Resources by December 31

with the Finance Director and assigns a pay grade subject to the County
Administrator's approval.

8.3D({2){d) Human Resources notifies the Department Head of the resuits of
the evaluation.

9.3D(2){e)} County Council will consider the reclassification during their budget
deliberations.

9.3D{2)(f) The County Administrator may initiate the reclassification process as
required by the needs of the County and as realigned responsibilities require.
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9.3E Types of Reclassification include:

9.3E(1) Upgrade: An upward reciassification (upgrade) occurs when an action is
requested which provides that a position is moved from one classification to another
classification where the latter has a higher minimum salary.

9.3E(2) Downgrade: A downward reclassification (downgrade) occurs when an action
is requested which provides that a position is moved from cone classification to another
classification where the latter has a lower minimum salary.

8.4 COMPENSATION PORTION OF COMPENSATION & CLASSIFICATION PLAN

9.4A The Compensation portion of the Compensation & Classification Plan is designed and
established to provide a uniform, objective, and equitable system for compensating employees, to
provide comparable rates of pay for comparable work; and to p wide for rules and regulations

9.4B The Compensation portion of the Plan consj
established wage and salary ranges as follows:

8.4B(1) Minimum Wage/Saiary: T '
minimum wage/salary that Florence County p
related prior education, training and expt

point of the pay range represents the
ry etain a fully experienced and capable
meeting expectations.

9.4B(2) Mid-Point Wage/Salz
marketplace competitive wage alary r

9.4B(3) Max
maximum wage/salary

he maximum of the pay range represents the

it to Human Resource any change to be made to an employee's status within the Compensation
& Classification Plan, whe: te of pay, position, hourly/salary category, etc. No changes to an
employee’s payroll status & made without an approved PAR form executed by all signatories

required by the County Adm istrator.

8.5 STARTING RATES OF PAY

9.5A The minimum salary of the established pay grade for a_position_is considered the
normal appointment salary for positions in Florence County. Applicants who completed the Teacher
and _Emplovee Retirement Incentive (TERI) program and applicants who_refired (receiving a
retirement benefit) from Florence County or any other South Caroiina Retirement System (SCRS)
covered emplover are hired at the minimum entry level for regular positions. Appointments below or
above the minimum of the established pay grade may be authorized as follows:
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9.5A(1) Above the Minimum: If an applicant’s training and experience or other
gualificalions are direcily related to and substantially exceed the minimum reguirement of the
position. the County Administrator may approve a salary exception. Generally, new hires do
not exceed 10% above entry level. The County Administrator may_consider an appoiniment
above 10% that is budaet neutral excluding those conditions noted in paragraph 9.5A.

9.5A(2) Below the Minimum: If an applicant’s training and experience does not
meet the minimum qualifications, the County Administrator may hire the applicant as a
“Trainee” at a rate of pay below the minimum of the pay range until the “Trainee” meets the
minimum qualifications established for the position. Trainee appointments do not normally
exceed iwelve (12) months in duration.

9.5A(3) Ceriification Pay:

{a) Employees hired in or promoted to a position requiring the completion of
the South Caroclina Criminal Justice Academy (SCCJA) are to be paid at
fourteen percent (14%) below the entry level of the pay grade. The
empioyee will be hired inio a frai status unless and until he has
attained the appropriate certificati

{b) Law Enforcement, Detention, iron tal Services personnel are
required to attend the SCCJA. Upon success completion of the course

{(a) Emergency Medical Services personnel who are hired into a position with
the EMT-Basic certification are to be paid at thirty-five (35%) percent below
the entry ievel of the pay grade until he has attained the EMT-Paramedic
certification. Upon successful completion of the certification, the employee
will receive an increase in pay to the entry level of the respective position.

(b} Emergency Medical Services personnel who are hired into a position with
the EMT-intermediate certification are to be paid at thirty (30%) below the
entry level of the pay grade until he has attained the EMT-Paramedic
certification. Upon successiul completion of the certification, the employee
will receive an increase in pay to the entry level of the respective position.
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8.6 CHANGE IN EMPLOYEE STATUS
9.6A Promotion

With the approval of the County Administrator, the salary of an employee who is promoted may be
set at a rate within the new pay grade which results in a pay increase in accordance with job
responsibility. Promotional increases are normally made to 5% above the minimum of the new pay
grade range or 5% above the employee’s current rate of pay whichever is greater. The County
Administrator may consider an appoiniment above 5% that is budget neuiral. The promoted
employee will be placed in an evaluation pericd of six (8) months.

8.6B Voluntary Demotion

With the approval of the County Administrator, the salary of an empioyee voluntarily demoted may
be adjusted in accordance with job responsibility. In no event will the new salary be in excess of the
current saiary of the demoted employee. The demoted employee:will be placed in an evaiuation
period of six (8) months. An employee who accepts a voluntal otion and later returns to his
former position within a period of six (8) months may be considered for reinstatement at the same
pay he was receiving at the time of the demotion with the appibvalofthe County Administrator.

9.6C Involuntary Demotion

evaluation period of six months,
9.6D Reclassification
The salary of an empioyee,

County Council, is normally calculz
his current salary abov i

-range of the new grade based on the percentage of
or the current position. For example, subsequent to Council
ty Administrator may prov]de that an employee paid at the

Councai is normally elig
employee’s current rat
appointment above 5% a
fiscal years.

r reclassifications that are budget neutral for the current and future

§.7 WORKING OUT OF CLASSIFICATION
9.7A Higher Classification

8.7A{1} If an employee is temporarily assigned to wark in a position with a higher pay
grade designation for fifteen (15) calendar days or less, there will be no change in the
employee’s salary. If the employee works more than fifieen (15) calendar days, the
employee may receive a pay increase io the minimum rate of the higher classification or 5%
above his current salary, whichever is greater. This rate change would be retroactive to the
date of the position assignment. When the temporary assignment is concluded, the
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employee reverts back to his salary prior {o the assignment. Temporary assignments will
normally not exceed six (8} months.

9.7B Lower Classification

9.7B(1) If an employee is assigned to work temporarily in a position with a lower pay
grade, the employee’s hourly rate normally will not be reduced during the assignment. If the
temporary assignment exceeds thirty (30) calendar days, the County Administrator will
review the needs of that operational unit. Any such assighment must be approved by the
County Administrator.

9.8 WAGES DURING DAYLIGHT SAVINGS TIME TRANSITION

9.8A Non-exempt employees who are scheduled to work a shift when daylight savings time
goes into effect (2:00 A.M.) will be paid as follows;

8.8A(1) Spring: An empioyee may work one our fess on that scheduled shift.
Affected empioyees will not have this hour dedugted fr their time and will be paid
accordingly for that hour and other hours worked op that shift. "

8.8A(2) Fall: An empioyee may w

Affected employees will have this hour ¢

accordingly for that hour and other hours worke

9.9 SALARY PROGRESSION
9.9A Merit System

In those years in which the Coi

Florence County

empioyees.
9.9C Across the Board Adjustment (ABA)

Florence County may approve an Across the Board Adjustment fo the Compensation and

Classification Plan’s wage/salary schedule. The minimum, midpoint and maximum wage/salary for

each grade level would be increased by the approved ABA percentage. Such ABA appiies to
Eiected/Appointed/Exempt positions as directed by County Council.

9.10 ESTABLISHMENT AND MAINTENANCE OF ANNIVERSARY DATE

9.10A For benefits not based on position longevity or other factors specifically noted
elsewhere within- this policy, the anniversary date of the employee will be the date of
commencement of regular full-time or pari-time employment with Florence County.
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9.10B No empidyee will have days deducted, or an anniversary date advanced, for National
Guard duty or military leave except in compliance with federal law affecting said leave.

9.11 BREAK-IN-SERVICE

An employee experiences a break-in-service when the employee separates from Florence County
service. Exception - Employees who participate in the Teachers and Employees Retirement
‘Incentive {TERI!} program are considered to have a break-in-service when they enroll in the TERI
program.

9.12 LEAVE ACCRUAL DATE

9.12A An employee’s annual leave accrual rate is based on the employee’s date of
commencement of regular full-time or part-time empioyment with Florence County.

T being employed with Florence
smployed with Florence County for
is. adjusted to reflect the total

9.12B If an employee experiences a break-in-service
County for five (5) years or more and the employee become
five (5) years or more, the employee's annual leave acer
County service.

Jeave employment without status are
“for prior service when re-employed with

9.12C Retirees, TERI participants and empig
ineligibie for an adjustment to their annual leave accrts
Florence County.

10.0 WAGES AND HOURS

10.1 OVERTIME

10.1A When operatmg
hours, employees may:# '
these mandatory ass
Head's or the
distributed among

ents ther needs cannot be met during regutar working
rk ovemme hours. When possible, advance notification of

hours are worked.

10.1B Overtime worked by non-exempt employees will be compensated by pay or
compensatory leave (See 10.3) provided such determination is made by the Department Head prior
te the performance of the overtime work and subject to budgetary appropriation, County policy, and
State and Federal regulations.

10.2 PAID OVERTIME COMPENSATION

10.2A Overtime wili be compensated to all non-exempt hourly empioyees in accordance with
applicabie federal and state wage and hour regulations subject to budgetary appropriations and
County policy. Overtime must be approved by an employee’s supervisor or Depariment Head
before it is performed.
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10.2B Overtime is based on actua! hours worked. Al paid leaves, i.e., vacation ieave, sick
leave, holidays or any other paid leave of absence, are not considered hours worked for purposes of
performing overtime calcuiations

10.2C All non-exempt employees, except ceriified Law Enforcement personnel will be
compensated for overtime at time-and-one-half for all hours worked over forty (40) in a seven (7)
calendar day work week.

10.2D Eligible certified Law Enforcement personnel will be compensated for overtime at time-
and-one-half for all hours worked over 84 in a fourteen (14) calendar day pay period.

10.3 ACCRUED COMPENSATORY LEAVE TIME

10.3A Compensatory Leave time may be accrued by a[f eligible non-exempt hourly
employees in accordance with applicable federal regulations.

10.3B Al non-exempt employees, except certified Law Enforcement personnel may accrue
i rs worked over forty (40)in a

eed 240 hours in accordance

the discretion of the County Administrator. All
applicable federal law or Administrator established |i

timenand ~one-half for all hours worked over 84 {1
hours accrued not to exceed 480, The i m number of hours acc:‘ued may be

All authorized overtime hours worked

rked is the responsibiiity of every employee. Federal and
p an accurate record of time worked each day in order to
caiculate employe Time worked is all the time actually spent performing

assigned duties.

Employees are to record to the minute without rounding the actual time started, actual time stopped,
beginning and ending times of any split shift, beginning and ending times of each meal period, and
beginning and ending times of any depariure from work for personai reasons. This information is to
appear on the employee’s individual fime sheel. The Department Head is to record time on the
department Timesheet/Payroll Record converting minutes worked to the nearest quarier hour.

10.4C Employees are not fo tamper, alter, or falsify time records, record time on anocther
employee’s time record, or misrepresent in any way the aciuai times worked.

10.4D Non-exempt (hourly) employees are to report to work no more than seven (7) minuies

prior to their scheduied starting time and are fo stay no more than seven (7) minutes after their
schedulted stop time without express prior authorization from their Department Head.

38

B2



10.4E Employees are to record actual time worked and sign their ftime record o cerify the
accuracy of all time recorded. The Department Head is to review the time record for accuracy of
time worked and compliance with policies, completing the depariment’s Timesheet/Payroll Record.
The Department Head's signature on the time sheet indicates his ceriification of accuracy and
compliance with all policies. All time sheetfs submitited for payroll processing are to have the
signatures of the employee and his Department Head.

10.4F Hours of work are to be coordinated by the Department Head and the County
Administrator to ensure the greatest service to the citizens of Florence County. Work schedules
identifying the specific beginning and ending times of the work week and work period and the
beginning and ending times of the work day are to be established by Department Heads.

10.4G Applicable federal law authorizes time “swaps” by certain emergency medical service
and law enforcement employees. Time is {0 be recorded on Time Sheets as originally scheduied as
though those hours were actually worked. Swap hours are not to appear on Time Sheets. Failure
to report for an agreed upon swap may result in disciplinary n of the employee originally
scheduied to work. :

10.5 WORK SCHEDULES
10.5A The established work week for all

Start: 7:00 a.m. Saturday
-- seven calendar days -~
Stop: 6:59 a.m. — Saturday

Regutar full-time, non-shift
scheduled o work seven an

to work tweive (12) hoij
to work twenty-four (24)

10.6 PAYROLL

10.6A Florence County employees are paid on a bi-weekly basis through direct deposit on
Fridays. Employees are required to provide bank routing and account information fo Human
Rasources within one week of the date of hire so that payroll direct deposit can be processed with
the bank of the empioyee’s choosing. Payroll is processed and fransferred according to the
schedule required by the Federal Reserve. Posting times for banks vary and the County has no
controi over or responsibility for when a pariicular bank posts payroli to an individual account.

10.6B Failure {o maintain a bank account and to provide nofice io Human Resources of any
changes can result in significant delays in receipt of pay.
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10.6C The department Timesheet/Payroll Record, along with employee time sheets, are due
in Human Resources by 10:00 a.m. on the Monday of each payroll week. On occasions where
holidays fall during the pay week, Human Resources will notify Department Heads of any change
required for the submission of transmittal sheets.

10.6D Questions regarding paychecks should be directed to immediate supervisors and
Department Heads first.

10.6E Requests for duplicate copies of paychecks and W-2 Forms should be submitted to
Human Resources in writing.

10.7 MEAL PERIODS

10.7A All reguiar full-time employees are 1o be provided
hour per day. The Department Head is to scheduie a reasonal
work hours for employees for the purpose of eating their mea
the scheduie for taking their meai period and to return
allotted time.

Unpaid meal period of one (1)
ime during regularly scheduled
picyees are expected o observe
their workstation within the

leave:their work station guring their lunch
“interruption by work related telephone

10.7B All non-exempt (hourly) employees ar
hour as an hourly employee’s lunch time which is su
calls or customer questions may be considered work tir

10.8 PAY PERIOD

10.8A The estabiished pay oyees ig as foliows:
Start:  7:00 a.m. Satus
-~ fourteen caitendar da
Stop. 689 am

the Friday following the Friday pay period end. Payroll is
g fo the schedule required by the Federal Reserve. Posting

posts payroll to an individu
10.8C For ceriified Law Enforcement personnel, overtime/compensatory leave accrual
eligibility is based on the number of hours actually worked in the County’s established fourteen (14)
day pay period.
10.9 STANDARD LEAVE DAY
10.9A Fiorence County utilizes a standard leave day for holidays, bereavement leave,
military leave, sick leave accrual, annual and sick leave carry over changes {afier2007), operational

shut down leave, and emergency declarations and inclement weather leave. A standard leave day
for a shift employee is proportionate to an eight (8) hour day for a 40-hour week non-shift employee.

40

B4



10.9B Non-Shift Employees - For regular full-time, non-shift employees and administrative
Law Enforcement employses scheduled to work seven and one-half (7.5) hours per work day, a
standard leave day is seven and one-half (7.5) hours,

10.8C Exempt Employees —~ For reguiar full-time exempt employees, a standard leave day is
eight (8) hours.

10.90 Emergency Medical Services Employees — For regular full-time non-exempt
Emergency Medical Services empioyees scheduled to work twenty-four (24) hours shifts, a standard
leave day is 11.2 hours.

10.9E Certified Law Enforcement and Central Communications Employees — For regular
non-exempt full-time Certifled Law Enforcement and Central Communications employees scheduled
to work twelve (12) hour shifts, a standard Jeave day is 8.6 hours.

11.0 ATTENDANCE AND LEAVE PROCEDURES

11.1 Florence County provides specific leave opportuniti
employee’s pay stub and are generally current as of that pay.

ave baiances appear on the
w. Many department heads aiso
i isely and for the intended

purposes. [n no circumstances will any paid leave (si
time over and above an employee’s regularly sch -

2 ng a week in which he actually works a
'in addition to 40 hours of regular pay.
k leave balance, and the employee will
when an employee is off the payroll
sation absence, military duty, or extended

full 40 hours, will not receive eight hours of sick leavi
The sick leave will not be deducted from thesem onee
be paid for the 40 hours actually worked. N -

for reasons including, but not limited to, Wo
unpaid FMLA absence.

11.2 ANNUAL LEAVE

11.2A ltis the pohcy of Floren y 1o provide paid annual leave {commonly referred to
as vacation leave) to all

11.2C Accrual

11.2C{1) Ali reguiar full-time employees accrue annual leave with pay based on their
anniversary date of employment according to the following schedule:

11.2C(1){a) Accrual rates for non-exempt employees scheduled to work a thirty-
seven and one-half (37.5) hour workweek,

Number of years of unbroken service Hourly rate per month  Standard days per year
0-10 years 6.25 10
11- 20 years 9.38 15
21 and over 12.5 20
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11.2C(1)(b) Accrual rates for non-exempt employees scheduled to work a forty (40)
hour workweek and exempt employees.

Number of years of unbroken service Hourly rate per month  Standard days per year
0-10years 6.66 10
11— 20 vears 10 15
21 and over 13.33 20

11.2C(2) Full-time emergency medicai services personnel, scheduled to work a 24-
hour shift, accrue vacation leave at the foliowing rates:

Number of years of unbroken service Hourly rate per montii “Standard days per year

0~ 10 years 10
11 — 20 years 15
21 and over 20

11.2C(3) Fub-time law enforcem
employees, scheduled to work a 12-hp

nnel and central communications
vacation leave at the following rates:

Number of years of unbroken service onth Standard days per year

0 - 10 years 27.18 10
11 — 20 years ' 15
21 and over 20

11. Part-time empioyees

ilar part-time employees scheduled to work at least one-half the
normal w & ccrue vacation leave at a rate proportional to the rate for fuli-time
employses. *. -

(b) Pari-time employees, who are scheduled to work less than one-half
the normal workweek, and employees holding seasonal or temporary positions do not
accrue vacation leave.

(c) Part-time emergency medical services and cenifral communications
employees and PRN staff are not eligible to accrue or be paid for vacation leave.

11.2C(5) The anniversary date of emplioyees, for annual leave purposes, will be the
date-of-hire into a regular full-time position with no break in employment.
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11.2D  Maximum Carry-Over Per Calendar Year

The maximum carry-over amount of vacatlon time per calendar year is iwenfyaflve (25}
standard leave days. ;

based—e#aa—e}ght—(s)-hsur—day— Any accruad unused vacation leave in excess of thls carry-
over limit will be forfelted and deleted on January 1‘”’t of each year. Forthe-calendarvyear

11.2E General Information

11.2E(1) Except in the case of an emergency, all annual leave is to be approved, in
writing and in advance, by the empioyee’'s Supervisor, Department Head, or the County
Administrator as applicable. An employee wishing fo fake annual leave should request
approval as soon as possible but at least one week in advance. Annual leave may not be
taken prior fo being accrued. All requests for annual leave will be in increments of no less
than one (1) hour.

11.2E(2) Florence County endeavors to allow. v
times most convenient to them. However, in order to ensu
and maintain a high quality in the delivery of semiices to the cifi
County Administrator may limit the number of s
Department or unit at any one time. When ther
or more employees who cannot be spared at t
the determination as to who may take

es to take paid annual leave at
ontinued, smooth operation
s of Florence County, the
e absent from a given

e time, the Department Head will make
the needs of the County.

11.2E(3) On occasion, it may b
Administrator to require an e
leave. Employees who w
leave,

11.2E(4) Non-exe
be charged annua

] g's annual leave credit is to be charged for the actual time (or at
a minimum in onesh increments) an employee is away from the job. No leave,
compensatory time, or other non-work time is credited toward overtime. Overtime is based
only on the hours actually worked by an employee.

11.2G Payment Of Annual Leave Upon Separation From Empioyment

11.2G(1) Upon leaving employment an employee is compensated at the reguiar
siraight time rate for all days of unused vacation earnings, up to a maximum of 25 days,
provided he gives and works the required notice period. Non-management employees are
expected to give two weeks written notice to the Department Head and work the notice
period. Department Heads and all other employees of management are expected fo give
four weeks written notice and work such notice.
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11.2G(2) Employees who are terminated for cause are eligible for payment of unused
vacation leave, up o a maximum of 25 standard leave days.

11.3 HOLIDAYS

11.3A All full-fime employees are eligible for pay for a standard leave day, from date of hire,
for the foliowing official paid holidays:

(1} New Year's Day (January 1)

(2) Martin Luther King, Jr's Birthday (Third Monday in January)
(3) Good Friday (Friday before Easter Sunday)

(4) Memorial Day (Last Monday in May)

(&) independence Day (July 4)

(6) Labor Day (first Monday in September)

(7) Thanksgiving Day (Fourth Thursday in November)

( A
(

8) Day After Thanksgiving (Fourth Friday in Novem
9) Christmas Eve (December 24)
(10) Christmas Day (December 25)
(11}  Additional Christmas Day if declared a state e Governor
and any other day so designated by the Florence County [

11.3B Recognized holidays that fall on a Sz

and recognized holidays that fall on a Sunday will
designated otherwise by County Council. 3

employees.
11.3D Temporary and &

11.3E Part-tim
PRN staff are not ent)

11.3G Holiday pay i
considered hours worked for

iculated at the regular hourly rate. Holiday ieave hours are not
e purpose of computing overtime.

11.3H When a holiday fails during a period of approved sick and/or vacation leave, the
empiocyee receives holiday pay insiead of sick or vacation leave. For shifi employees, the balance
of the emplovee’s scheduied shift (less the standard Ileave day for holiday pay) may be charged
against approved sick and/or vacation ieave,

11.31 Empioyees must be in pay status to receive holiday pay. [f the employee is
scheduled to work the day before or the day after the holiday, and the employee has an unexcused
absence for either day, the employee is not gligible for holiday pay.

11.3J If an employee ts schaduled to work on a holiday and has an unapproved absence,
the empioyee does not receive holiday pay.
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11.4 SICK LEAVE

11.4A Fiorence County provides paid sick leave benefits to regutar, full-time employees for
periods of temporary absence due to iliness or injury. Sick leave is a privilege and not a right an
employee may demand. Sick leave may not be taken prior to being accrued, A Department Head
or the County Administraior may require that an employee provide a medical excuse for sick leave of
any duration at any time. If a medical excuse is not available as requested, then any authorization
for sick leave may be rescinded and the employee may not be paid for the time missed. Faillure to
provide the requested medical excuse may result in disciplinary action.

11.4B Eligibility

11.4B(1) Full-time employaes of the county accrue one (1) standard leave day of sick
leave per month of continuous service.

11.4B(2) Rate of Accrual for Part-time Emplo

ork at least one-half the
nal to the rate for full-

(a) Part-time employee
normal workweek accrue sick ie g
fime empioyees.

(b
one-half the normal w
positions do not accru

ho are scheduied to work iess than
loyees holding seasonal or temporary

medical servzces and central

not be advanced. However, the County Administrator may
s of sick leave in emergency situations or in the event an
icien e@mbmed sick leave, annuai leave, holiday leave, and

ntinue regular pay during the workers’ compensation waiting
ployee returning to work is high.

11.4D(1) For ali employees, sick leave credit is to be charged for the actual time (or at
a minimum in one hour increments) an employee is away from the job. Sick leave hours
used do not count towards calcuiation for overtime pay or compensatory leave accrual.
11.4E Maximum Carry Over Per Calendar Year

The maximum carry-over of sick leave per caiendar year is nmety (90) standard ieave days

h@w—day— Any accrued unused sick leave hours in excess of thzs limit will be daieted on

January 131 of each year. EeHhe—&aLeaéa#—yea#—@QW—ané—ta%eHheqm*mum—eamy—ew

11.4F Authorized Uses Of Sick Leave:
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11.4F (1) Sick leave may be usad in the following situations: .

s Personal iliness or injury
Appaintments for the employee to see a medical professional (doctor, dentist,
etc.)

» Exposure of an employee to a disease requiring quarantine.

e |liness or injury of a dependent child or the appointments of a dependent child
{o see a medical professional. An employee may use a maximum of twelve
(12) days sick ieave, per calendar year, for family iliness f¢ include spouse,
dependent chiid, or parent, uniess approved as FMLA leave.

11.4G General Information

11.4G({1} In order 1o be eligibie for sick ieave with pay, an employee is to:

“one (1) hour of the scheduled

11.4G{1 )(a) Report {o his supervisor wi
i to advise the reason for the

or as necessary.
notify the supervisor on behalf of the emplo

ite supervisor. An employee who fails
ediate supervisor may not be paid for
use of si¢ ve may result in disciplinary action, and
s ory resignation without status.

the time taken prior to notification. Mi
continued, unapproved absence will

11.4G(1}{b} Keep his

oyees condition prevented him from performing
n for any absence that extends beyond three (3) consecutive
e for paid sick ieave. The County Administraior, Human

epariment Head may at any time require an employee to

cal certification that an employee is capable of returning to work.
e required to periodically update and re-verify the use of sick

11.4G(2) If an employee at work cannot adequately perform his duties or if he may
present a danger of injuring or infecting other employees, the Department Head or the
County Administrator may place the employee on sick leave or unpaid leave until the
employee obfains medical certification as to his abiiity to perform job duties in a safe and
efficient manner.

11.4G(3) An employee who has exhausted his accrued sick time and who is
experiencing an absence, which meets sick leave eligibility requirements, will have the
absence charged against accrued annual ieave.

11.4G(4) When sick leave and accrued annual leave, if applicable, have been

exhausted, the affected employee may continue on Family Medical Leave if he is eligibie in
accordance with this Policy or he may be removed from the payroll. When an employee is
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on authorized sick leave without pay, the employee is responsible for payment of any
authorized payroll deductions. Faiiure to submit prompt payment for these deductions will
result in termination of benefits and may result in removal from the payroll.

11.8 BEREAVEMENT LEAVE

11.5A All full-time employees may use a maximum of three (3) standard leave days (See
paragraph 11.5C) charged against available sick leave per occurrence, for bereavement leave in the
case of death in the immediate family. All such leave must be approved in writing in advance by the
appropriate Department Head or County Administrator. Bereavement leave must be taken within
seven (7) calendar days of the funeral service.

11.6B For the purposes of this policy, immediate family is defined as spouse, parent, chiid,
dependent child, grandchild, grandparent, sister, brother, son-in-law, daughter-in-law, parent-in-law,
grandparent-in-law, brother-in-law, and sister-in-law. The immediaie family will be considered {o
include step-parents, step-children, step-brothers, and step-sisters only when the employee and the
deceased had lived together regularly in the same househals or prior to the time of death.
Unrelated employees living together reguiarly in an apparent tic relationship will be treated

11.5D The Department Head or County Admin
submitted before payment will be authorized;
writing the full name of the deceased, relat

r may require that proof of death be
's supervisor is to obtain and record in
ployee, the funeral home in charge of
ment Head is to certify and submit this

loyees to fulfill their civic responsibilities by participating in
»uid be able to find time to vote either before or after their regular
ead will attempt to coordinate with the employees where possible
; fiexibility on voting days for employees whose work schedules
make getting to their pollingplace difficult.

1.7 CWVIL LEAVE

11.7A Time off for mandaiory jury duty is excused leave, and the hours actuaily spent on
jury duty, when the hours of jury duty conflict with an employee’s work hours, will be considered paid
leave provided that proof of duty is verified by the employee’s Department Head. Any period of time
for which an employee is excused from jury duty because of iliness will be charged to sick leave.

11.7B  An employee will be paid for wages lost from scheduled straighi-time work due to
jury service up to & maximum of four weeks per year. In order fo gualify for this payment an
employee called for jury service must give his supervisor notice of such service within two workdays
of the time the employee is called for such service. The employee must report to work if released by
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the court on any day of jury service, unless, at the discretion of the employee’s supervisor, reporting
to work would be highly impractical due to travel time, etc. 1t is the employee's responsibiiity to keep
his supervisor periodically informed about the amount of time required for jury duty. Employees are
entitled to any compensation received from the court system for jury duty.

11.8 WITNESS DUTY LEAVE

11.8A Employees subpoenaed to appear in court as a witness on behalf of Florence County
in court will be entitled to civil leave with pay for such period as his court atiendance may be
required when the hours of court duty confiict with the hours of his work, provided that proof of
appearance is vertified by the employee’s Department Head.

11.8B If the Courthouse is within reasonable commuting distance, the employee is expecied
to report for work when released from witness duty if it does not conflict with court obligations. 1t is
the empioyee's responsibility to keep his supervisor periodically informed about the amount of time
required for couri appearances. '

11.8C Empioyees are entitled to any compensati
official court attendance on behalf of Fiorence County.

Approved absence of a Florence County employ r o appear in any capacity in private
1tiff is to be charged to annual leave.

Employees are enti
absence for milita
applicable state andifederal iaw.
reasan, no effort is madeto set 1

absence and reinstaiement upon return from leave of
serve and National Guard duty) as may be provided by
e provisions of such laws change from time to time and, for that
the law in this policy.

11.11 PERSONAL LEAVE

11.11A This seclion applies only fo employees employed less than twelve months, to
employees who have worked fewer than 1,250 hours in the preceding twelve months, and fo
employees whose reasons for leave are not covered by the Family and Medical Leave Act.

11.11B An employee who has compieted his inifial probation is eligible to apply for a leave
of absence for up to tweive weeks when unable o work because of sickness, pregnancy, or injury
on or off the job. Such an employee may also apply for leave of absence for personal reasons.
Personal leaves are not normally approved, but may be granted only at the discretion of the County
Administrator with a written recommendation by the employee’s Department Mead. Granting of such
leave does not guaraniee reinstatemeni of an employee 1o his former position or to a position
eguivalent to his former position. Employees still in their introductory periods who are absent for
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more than five consecutive scheduled workdays because of any physical disability are to be
removed from the payroll, but may be eligible for rehire.

11.11C An empioyee should apply for consideration for a leave of absence as far in advance
of need as is possible. A Department Head, with the approval of the County Administrator, may
place an employee on unpaid leave status when the circumstances warrant such action.

11.11D Personal Leave for a physical disability will begin on the first day of absence.

11.11E As a general rule, an employee on personal leave, who has exhausted all sick
and/or vacation time, is not entitled to wages, does not accrue fringe benefits, and is responsibie for
payment of any benefits normally paid through payroll deduction. Certain exceptions may be
established by law, but any other exceptions will be listed in this Section.

11.11F Empioyees desiring to return to work from an unpaid leave of absence should notify
the Department Head in writing at least ten (10) days prior to theif-desired date of return. if the
County finds that the employee is fit to resume his duties, thezemployee may be recalled to his
former job if a vacancy exists and is to be filled. If no such ncy exists, the employee may be
recalled to any vacancy, which is to be filled and for whi gualified and selected on a
competitive basis. If no such vacancy exists at the time desires to return to work, the
employee’s leave of absence may be continued. Any gh ot been reinstated within
six (6) months foliowing the commencement of ave of.@bsence, is™to be removed from the
payroll. This action does not affect the empioyee’s eligibility o compete for hire as a new employee
at some future time. ‘

11.12 FAMILY AND MEDICAL LEAVE ACT

es employed a minimum of twelve (12) months.
during the 12-month period immediately before

ployees who meet the length of service and hours worked
under the Family and Medical Leave Act. Employees may
policy for the reasons listed in paragraphs 11.12C(1},
policy of Florence County to count as FMLA time, any time
ion that meets FMLA requirements. This time will run

11.12B Rights
requirements descri

request leaves
11.12C(2) and 11.

concurrently with F MLA
11.12C Reasons for Leave

11.12C(1) Regular FMLA Leave: An eligible employee will be granted a leave of
absence under the FMLA when: (1) a serious health condition, inciuding disability resuiting
from an on-the-job injury (a Worker Compensation injury/iliness}), prevents the employee
from being able to perform his job; (2) the employee’s spouse, chiid, or parent has a serious
health condition and the employee must be absent from work in order to care for that relative;
or (3) an employee must be absent from work in order to care for a naiural child, adopted
child, or formally placed foster child, provided that entitlement to leave to care for a child who
is newly born or newly received in the employee’s household ends twelve (12) months after a
natural chiid is born or twelve {12) months after an adopted or foster child is received in the
employee’s household. Proof of need for leave of absence must be submitted fo Human
Resources within fifteen (15) days of application for any FMLA leave.
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11.12C(2) Military Caregiver Leave: An eligible employee who is the spouse, parent,
child, or next of kin (designated in writing) of a current member of the armed forces,
including the National Guard or Reserves, who has a serious injury or iliness incurred in the
line of duty will be granted up to 26 weeks of FMLA leave in a twelve (12) month period, if
the service member is undergoing medical treatment, recuperation, or therapy, or is in
outpatient status; or has an applicable designation on the federai temporary disability retired
list. Employees requesting FMLA Leave for a service member must provide proof of
the qualifying family member’s next of kin status and federal active military service to
Human Resources before leave is granted. Proof of need for leave of absence must be
submitted to Human Resources within fifteen (15) days of application for any FMLA
Leave.

11.12C(3) Qualifying Military Exigency Leave: An eligible employee who is the
spouse, parent, child, or next of kin (designated in writing) of a current member of the armed
forces, including the National Guard or Reserves will be ted up to 12 weeks of FMLA
leave in a twelve (12} month period for reasons related to graffected by the family member’s
federal call-up/service or activation by Presidential or Qualifying exigencies are: (1)
Short-notice deployment (notice of 7 calendar days 2) Military events and related
activities; (3) Ch;ldcare and schooi activities (re childcare by the empioyee
Lounseling; (6) Rest and

_qualifying family member’s next of kin
status and federal cail-up/active military service:to Human Resources before leave is

11.12D Length of Leave

11.12D(1) Reguiz
under this policy duri
Military Exngency Leave

e. Aneligible employee can take up to 12 work weeks
tweive (12) consecutive months. Leave taken for Qualifying
unts agamst the 12 work weeks of Regular FMLA. Leave to

tly or by means of a modified work schedule when necessary.
ilable, modified work schedules may be arranged with the

ry Caregiver Leave; An eligible employee can fake up to 26 work
weeks under this policy during a twelve (12} month period. Leave {aken for Regular FMLA
and Qualifying Military Exigency Leave also count against the 26 weeks of leave permitted to
care for an injured service membaer.

11.12D(3) Quaiifying Military Exigency Leave: An eligible employee can take up to 12
work weeks under this policy during any twelve (12) month period. Leave taken for Regular
FMLA alsc counts against the 12 work weeks. For short notice deploymenis up fo 7
calendar days of leave may be taken, and leave taken o be with the service member during
periods of rest and recuperation (example: military leave or other status determined o be the
equivaient) is limited to 5 days per period. Leave taken to attend posi-deployment activities
must be taken within 90 days of the end of aclive duty service.
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11.12E Effect of Leave on Paid Time Off: An employee who must be absent due to his own
disability will be paid for time lost from work first from accrued sick leave balances and then from
accrued annual ieave balances and similar balances. An employee who takes leave for any other
reason wili be paid for time away from work from his annual leave balance and any other eligible
balances.

11.12F Effect of Leave on Accrual of Fringe Benefits

11.12F(1) Health Benefit Plan: Employees taking up to 12 work weeks leave under

this policy must continue to pay their portion of health benefit plan premiums on the same
date that such portion of premiums would be deducied from the employee's wages. If FMLA
leave exceeds twelve (12) work weeks, employees are responsibie for full and timely
payment of the entire cost of health and dental insurance and responsible for making direct
payment of any non-County sponsored, payroll deducted plans, such as optional insurance
with independent carriers.

11.12F(2) Accruals: Unpaid time away from work.
policy is not considerad time worked for the purpose
leaves.

to ieave granted under this
ruaf of any paid time off or paid

11.12G Employee Responsibility: Empioyees wht
thirty (30) days advance notice or such lesser amgt
circumstances.

der this poiicy must give
ice as is possible in the particuiar

11.12H Fithess for Duty Certrf;catton'-»Emp!oye urning from FMLA leave for their own
disability must provide a Fitness for Duty (FED erts ication signed by his treating physician.
Employees who fail to provide FFD certific hibited from returning to work untif it is
provided. FFD certifications may be required when ar ployee returns from intermittent FMLA

11.121 Termination of L&a
the need for the leave of abse
taken, whichever occurs sooner

11.12J Reinst fe
Pre-COBRA Leavej, the employe; s entifled to reinstatement to his former position orto a position
equivalent to his forme ‘he employee must demonsirate that he is fit for duty, providing
FFD certification, and le notice of intent to return to work.

11.12K Pre-COBRA14-Week Benefit Period

11.12K{1) An employee who is unable to perform the duties of his position due to his
own disability and who has exhausied his entitiement to leave under the Family and Medical
l.eave Act by taking twelve (12) weeks of ieave and who continues io require leave, which
would gualify for FMLA if such leave had not been exhausted, may upon written appiication,
be granted up to an additional fourteen (14) weeks of unpaid leave of absence with approvai
of the Human Resocurces Director. This additional leave of absence does not entitle the
employee to reinstatement to his former position or an equivalent one nor to payment of any
portion of his health benefit ptan premiums. The employee will be removed from the payroll
and carried in a terminal leave status for the additionai fourteen (14) weeks on the County’s
heaith and dental insurance policies. The employee will be responsible for full and timely
payment of the entire cost of this insurance and responsible for making direct payment of any
non-County sponsored, payroll deducted plans, such as optional insurance with independent
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carriers. Failure to make payments when due results in cancellation of insurance coverage.
If the employee is able to return to work prior to or after the exhaustion of his extended leave
and provides FFD certification, he may apply and compete for any job posting for which he
feels he is qualified.

11.12K(2) Employees who have exhausted their FMLA leave under other
circumstances, but who continue to require leave which wouid gualify for FMLA leave if such
leave had not been exhausted, may apply for an exiended leave of absence for personal
reasons. Such extended ieaves are granted only at the discretion of the County
Administrator upon recommendation of the Department Head.

11.12L Autornatic Termination of Employment. An employee’s employment will automatically
terminate if he does not return to full active employment status at the conclusion of his approved
leave of absence or extended leave of absence.

11.12M Special Situations:

11.12M(1) Spouses: When both a husbar
combined right to a leave of absence to care for a ¢l
fm(elve (12) month period. Their combined right to:

nd a wife are employed, their

employees) Such employees may be dense
cause substantial and grievous econo

e no available paid leaves may be considered for imited leave
without pay by Florence C , upon recommendation from the Department Head and if approved
by the County Administrator. No leave without pay will be granted if the employee has any
accumulated appiicable leave or compensatory time available. The employee shouid submit the
reasons for the leave and its probable duration. Such leave without pay does not entitle the
employee {o reinstatement to his former position or an equivalent one, nor to payment of any portion
of his health benefit or other plan premiums.

11.13B An employee on any leave without pay (Worker's Compensation, FMLA, etc.) will be
responsibie for paying to the County the applicable portion of health insurance and any other elected
payroll deductions. Failure tc make these payments when due will result in the loss of those
benefits.

11.13C At the conclusion of the approved leave without pay, the employee may be reinstated

to his original position, if it is available, retaining his original date of hire.  If his original position is
not available, the employee may apply and compete for any open position for which he is gualified.
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If the employee is selected for such a position, he will retain his original date of hire, and the position
change will be treated as a lateral transfer, promotion, or demotion as applicable.

11.13D If an employee fails to report to work promptly on the next business day following the
end of the approved leave without pay, it is assumed that the employee has resigned and he is o be
removed from the payroll.

11.14 ADMINISTRATIVE LEAVE

Administrative leave relieves the employee temporarily of dulles.  Periods of administrative leave
with or without pay are administered when the County Administrator determines such leave is
warranied.

11.15 OPERATIONAL SHUTDOWN LEAVE

No paid shutdown leave will be authorized without the prior approvalef the County Administrator. in
the event that the County Administrator directs the shutdown g offices, operational units, etc.,
employees may be temporarily reassigned {o work as directed e County. The Department Head
or the County Administrator, or a designee will notify emplo

At times, emergencies such as severe weather, fire,
operations, In exireme cases, these circumstances m
the closure of one or more work facilities. Em
closing situations will be notified by their
designee. Non-exempt employees, whether requ
closing situations will receive the :
Exempt employees who are not
standard leave day pay.

quire the County Administrator to direct
yated to report to work during emergency
or the County Administrator, or a

12.0 _EMPLOYEE BE!

12.1 FRINGE BENEFITS

12,1A HEALTH INSURANCE - Florence County pays a portion of the premium cost of the
full-time County employee? ual health insurance coverage. The employee also pays, through
payroll deduction, a port that cost plus the cost of any elected dependent coverage (if
available). For details, employees are {6 contact Human Resources.

12.1B COBRA - Employees eligibie for Fiorence County health insurance may be eligible for
COBRA coverage in the event they are no longer eligible for coverage; if their work hours are
reduced; or, if there is a change in family status - birth/adoption, marriage/divorce, etc. it is the
empioyee’s responsibility to notify Human Resources of any change in family status within ten (10)
work days. For further details regarding continuing or converting group health insurance benefits,
employees are to contact Human Resources.

12.1C SOCIAL SECURITY - All employees are automatically enrolled in the federal Social
Security System. The amount paid by the employee into the federal Sociali Security System is
matched by Florence County in accordance with state and federal reguiations.
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12.1D WORKERS' COMPENSATION INSURANCE - Florence County maintains worker's
compensation insurance on employees and specified volunteers {which may include voiunteer
firemen, firefighters, ressue—workers/EMT s auxiliary/reserve deputies, velunieer—constables or
inmates) as prescribed by the South Carolina Workers' Compensation Law. No other volunteers
and no contractors are covered.

12.1E RETIREMENT

12.1E{1) Florence County participates in the South Carclina Retirement System
(SCRS) Program. All full-time County employees can be covered under the South Carolina
Retirement System Program in accordance with SCRS regulations, A retirement plan is also
avaitable for part-time empioyees under certain conditions.

12.1E(2) Retire.ment benefits are available to county employees in accordance with
the provisions of the South Carolina retirement system.

12.1E(3) The effective date of employment with th
governs employee pension at retirement, for state retire

ounty plus any state allowance

the state retirement system, did not experie
criteria established by county policy.

12.1E(5) Retiree Insurance Assi
retiree hospitalizaﬁon coverage for em

y—dependent upon date of hire and
s by Florence County Council. Contact Human

Contact the SC-Employment-Securit-Commission

Iovmen’t and Workforce with all inguiries concerning

12.1F UNEMPLOYME
South__Carolina Dep
unemployment bene

ONS - Florence County will make deductions from empioyees’
i , any approved optional deductions, and for social security,

federal income tax and South lina income tax as required by law.

12.1H WORKER COMPENSATION PROGRAM

12.1H(1) Fiorence County provides a comprehensive worker compensation insurance
program for appropriate emplioyee medical expenses and for partial salary continuation in the
event of a work-related injury or iliness. The amount of benefits payable and the duration of
payment depend on the nature of the injury or illness. Subject fo applicable legal
requirements, worker compensation insurance provides benefits to employees incapacitated
and absent from work in excess of seven (7) days because of a work-related injury or illness.

12.1H(2} Employees who sustain a work-relaied injury or illness are to inform their
Department Head immediately. The Department Head is to ensure that each employee
invelved In the accident reports 10 a designated physician or medical facility for medical
freatment, as well as ensuring the empioyee drug and alcohol tesis are completed
immediately. If an empioyee is unable to report for work within twenty-four (24) hours, his
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supervisor must contact Risk Management and assist with completing the First Report of
Injury (State Form 12-a). No matter how minor an on-the-job injury may appear, it is
important that it be reported immediately. This will enable an eligible employee to receive
appropriate medical treatment and provide for payment of medical expenses and for pariial
wage continuation. A Worker Compensation injury is a triggering event for the Family and
Medical Leave Act, and any absence as a result of a Worker Compensation injury/illness witl
run concurrently with the 12-week FMLA entitlement. Temporary transitional work (Light

- Duty) assignments may be offered for empioyees who have been restricted by a physician
due o a work related injury/iliness based on the needs of the County. Light duty assignments
are essential duties for which a department wouid likely have to either hire an employee or
pay an employee overtime to perform. Decisions regarding light duty work placement of
employees will be made jointly by the Department Head and the Risk Manager, with approval
of the Human Resources Director. If granted, light duty is normally limited to 45 days unless
otherwise approved by Risk Management and Human Resources.

12.1H(3) When an empioyee returns to work from
related injury or iliness, his supervisor must report the re
Head and Risk Management. Employses must provid
signed by the County's designated physician to th
to provide FFD certification will be prohibited f

n absence caused by a work-
n immediately to the Depariment
itness for Duty (FFD) certification

Management.

12.2 EQUIPMENT AND SUPPLIE

12.2A it is the policy-
machines, facilities, materials
County, like any other b i
equipment, vehicles, fac
costs and reducing
equipment and/or
disciplinary action.

‘provide good quality tools, equipment, vehicles,
fry on official Florence County business. Florence
ontrol its costs and reduce waste and other abuse of tools,
and supplies. Each employee's cooperation in controlling
mployees who lose or abuse Florence County provided
 responsible for payment for same and may be subject fo

12.2B Defective 1eni, vehicles, or machines must be promptly reporied to the
supervisor or Department Head in order that appropriate corrective action may be taken.

12.2C Use of Florence County equipment, tools, machines, vehicles, facilities, real property,
materials, and supplies for personal work/reasons at any time are prohibited unless specifically

permitted by state law. All employees are to report any observation of violations to supervision -

immediateiy.

12.2D Employees who have a financial cbligation to Florence County for any pay or
expense advance, overpayment, breakage, or shortage will be required to enter into, through
Human Resources, a written acknowledgment of the obligation and repayment agreement at the
time it is incurred. The value of Florence County equipment is considered an advance of wages.
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12.3 UNIFORMS

12.3A Florence County will furnish uniforms and the appropriate safety equipment, Le,
goggles, hard hats, rain gear, boots, chaps, etc., to designated empioyees subject to budgetary
appropriations.

12.3B An employee who is designated to wear a uniform and who reports for work out of
uniform will be sent home and not paid for the time he is away from work. The complete issued
uniform, which may include shirt, pants, coats, and shoes, must be worn at all times. Uniforms are
not to be worn in off duty hours unless specifically permitted by state law.

12.3C Empioyees who separate from employment will be responsible for turning in all
supplied Florence County uniforms and safety equipment.  Separafing employees will be
responsibie for payment of any missing or damaged uniforms or equipment. Deductions may be
made from an employee’s final paycheck(s) for missing items.

12.4 TRAVEL AND SUBSISTENCE ALLOWANCE

12.4A When Florence Courty employees are fequired to fravel fficial Florence County

lowing manner;

12.4A(1) Transporiation may be accompi by common carrier, private carrier, or

! i nce for such iravel exceed the cost of
thorization, employees utilizing their
rate established by the County Council.

Common Air Carrier, Coach Fare.
personally owned vehicles will be pat
Such allowance will not exce

12.4A(4) When lodging is required for official travel, employses are expecied fo utiiize
standard, medium price hotels and moteis whenever possible. If an employee is to aitend a
formal, organized meeting or conveniion, he may stay at the hotel or motel where the
meeting is being heid.

12.4A(5) Empioyees will be reimbursed for ail registration fees.

12.4A(6) Requests for reimbursement for subsistence, lodging, registration, etc. must
be presented on a Florence County Travel/lExpense Voucher Form with proper receipts as
required. Such requests must be presented within seven (7} days of return from the trip.

12.4B Travel Advances — Requests for a travel advance to cover anticipated travel
expenses must be submitted on the Florence County Travel/Expense Voucher Form. Travel
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advances for meals does not include per diem for the day of departure and return or for any partial
days. There is no provision for advance of per diem for hotel reservations, airline tickets,
conference/seminar registration costs or other simitar costs related to travel. Registration and hotel
fees must be requested in advance to be paid directly fo the suppliers.

12.5 TRAINING

12.5A Employees in good standing may be considered for training opportunities. It is the
responsibility of the County Administrator to foster and promoie programs of employee development
and training for the Florence County workforce. The intent of this policy is to improve the quality of
services provided and to prepare employees for advancement in Florence County service.

12.6 TUITION ASSISTANCE

Subject to annual appropriations. [Contact Human Resourc «fprfdetails.}

12.7 DUES AND CERTIFICATIONS

12.7A Florence County may pay ail or pa
operator certification or professional certification
positiort or when it will directly benefit work performe :
County Administrator or Depariment Head. s
Head or the County Administrator is requ
ensure that funding is available within the d
certification examination after fwo (2

Fiorence County, as determined by the
f such expense from the Depariment
2:Department Head’s responsibilty to
et. If an employee does not pass the

d those employees authorized to participate in them. Provision
I be included in the Depariment budget.

13.0 _EMPLOYEE PERFORMANCE APPRAISAL SYSTEM

13.1  The employee performance appraisal report provides a systematic procedure by which each
employee can be objectively evaluated in the performance of his job. An employee should be
appraised regularly on his performance in meeting the defined position standards established in a
job description to be provided to the employee by his Department Head. The performance appraisal
form, when compisted, will become part of the employee's permanent personnel recoid.

13.2 PURPOSE

13.2A Employee performance appraisal reports may be used for, but not limited to the
following:

13.2A(1) Developing and establishing realistic performance standards, which provide
a basis of understanding as to the levei of performance expected of the employee.
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13.2A(2) Informing the individuai of where he stands in terms of performance.

13.2A(3) Providing an opportunity for discussion and counseling {o further the
employee’s self-development and growth.

13.2A{4) Providing objective information in order to justify salary adjustments and
upgrade opportunities.

13.2A(5) Maintaining a documented history of the employee’s performance.
13.2B The work performance of each fuli-ime or part-ime employee should be evaluated

annually. All employees other than new employees are to be evaluated each year at the end of their
annual evaluation period or when promoted fo another position.

13.3 EVALUATION PERIODS
13.3A Iniroductory Period:

During the Infroductory Period, a Department Head approprlate supervisor should conduct
informal monthly reviews of the new employee’s ! ommance. Atthe end of six months, a

Not more than fifteen (15) calendar days or less
employee’s initial six month introductory P

supervisor, where applicable, sh
Performance Appraisal form.

calendar days prior to the end of the
propriate Department Head and the

13.3C Annual Perform:

ORMANCE APPRAISALS

13.4A A Performance Appraisal form should also be completed for promotions, demotions,
and/or transfers where applicable.

13.4B General information:
Any employee whose performance does not meet expectations while no other disciplinary
issues are involved should be notified by the apprepriate Depariment Head or the County

Administrator, in writing, as to which specific performance standards are not being met and given up
to ninety (80} days to improve such performance.

13.56 PERFORMANCE BASED INCREASES
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in those years in which the County Council funds merit increases, procedures will be outlined in the
budget ordinance or as established by the Council.
14.0 SEPARATION FROM EMPLOYMENT

14.1 DISCLAIMER

14.1A IN ACCORDANCE WITH FLORENCE COUNTY’S EMPLOYMENT-AT-WILL
POLICY THE EMPLOYEE IS FREE TO TERMINATE HIS EMPLOYMENT-AT-WILL AT
ANY TIME, WITH OR WITHOUT NOTICE OR CAUSE; AND, FLORENCE COUNTY MAY
TERMINATE THE EMPLOYMENT RELATIONSHIP WITH THE EMPLOYEE AT ANY
TIME, WITH OR WITHOUT NOTICE OR CAUSE. However, to provide some structure to the
employment practices of Florence County, the guidelines provided in this Section 14 — Separation
from Employment are hereby estabiished.

14.1B Employees terminating from employment with Flor
will receive their final paycheck on the payday following the en
termination became effective.

County, for whatever reason,
the pay period during which the

14.2 RESIGNATION

14.2A An employee who voluntarily leaves™
reason, is considered to have resigned.

loy of Florence County, for whatever

ust give his supervisor at least two (2)
nt Head where a four {4) week notice is
tered on the service record of the employee.
it in denial of reemployment rights. However, the
he. County Administrator waive the requirement for the

14.2B To resign in good standing,
weeks notice in writing except in the case of'z
required. Failure to comply with thi

An employee who, witho reason fails to report to work for three (3) consecutive workdays
without authorized ieave is o be separated from empioyment and is {o be reported as a compuisory
{involuntary) resignation. Such an employee is not eligible for reemployment. (This section is not
intended to preclude other disciplinary action or separation for failure to maintain reliable
attendance, sic.)

14.4 LOSS OF LICENSE/JOB REQUIREMENT

An employee, who is unable to perform his duties adequately due to the loss of a necessary license
or gther similar requirement, may be ferminaied from empioyment. At the County Administrator’s
discretion, such an employee may be transferred to ancther position for which he is qualified, if a
vacancy exists.
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14.5 LAYOFF

14.5A When it becomes necessary to reduce the work force in a department because of
reorganization, lack of funds, or other causes, employees will be laid off on the basis of the following
factors in the following order of importance:

1) Importance of the position to the department operations;

2) Average performance for the |last three (3) years of service or for the entire period
of less than three (3) years;

3) Length of service in the employees current job classification;

4} Length of service with Florence County.

14.5B If a regular employee is scheduled to be laid off, he may be offered, at the County
Administrator’'s discretion, alternate employment if a vacancy for which the employee is qualified
exisis.

14.5C Prior to a reduction in force, the names
employees scheduled for layoff will be submitied to the G
will not be effective until approved by Fiorence County
notified in writing by the County Administrator at g
effective date of layoff. If a new position is create
any new position.

s titles of any and all regular
Yistrator for approval. Layoffs
Councii. Regilar employees should be
t fourteen (14) calendar days prior to the
loyees may compete for the position as with

14.6 DISCHARGE/TERMINATION WITHOUT BT

ry separation of an empioyee from employment
No empioyee wili be {aken off the payroil without

14.7B In addition io benefits provided by the South Carolina retirement. system, the
employee’'s beneficiary (if one is named) or his estate (if no beneficiary is named) receives a
payment of compensation for one month after the death of the county employee.

14,7C The Police Officers Retirement System may provide an additional accidental death
program upon the death of an active employee. The estate or designated beneficiary is eligible for
payment for any accrued compensation or benefits due the employee.

14.7D Upon the death of an active employee, the estate or designated beneficiary is eligible
for payment for unused vacation leave and life insurance.

14.8 EXIT INTERVIEW
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in order to reduce turnover and improve personnel administration, the Department Head,
Human Resources, or the County Administrator sheuld may schedule exit interviews for separating
employees. The exit interview affofds an opportunity to discuss such issues as employee benefits,
conversion privileges (COBRA), etc. Suggestions, complaints and questions can also be voiced.

14.9 SEPARATION PROVISIONS

14.9A Employees will receive their final pay in accordance with applicable state law.
Employee benefits will be affected by separation from employmeni. Some benefits may be
continued at the empioyee’s expense if the employee so chooses, The employee will be notified in
- writing by Human Resources of the benefits that may be continued and of the terms, conditions, and
limitations of such continuance.

14.10 SEPARATION PAY

14,10A On the pay period following the separatio
separation for unused, accrued annual {vacafion) leave !
a two~week notice of remgnatson or if they are dismissed. The C

smployees will normally be paid at
' if they give and properly work
ty Administrator may waive

14.10B Non-exempt employees will be paidiz
hours accrued through the employee’s date of separ

14.10C No payment will be made
circumstances of the separation.

14.11 RETURN OF PROPERT

Employees are responsible for
possession or control.
request or upon te
appropriate to rec
from the fina! paychec

Ty, ma’r‘«arlale or writien information issugd to them or in their
ust return all Florence County property immediately upon
loyment,  Florence County will take all action deemed
rty and will deduct the value of unreturned County property
. The valu of Florence County property is considered an advance of wages.

14.12 COBRA

Employees who participate in Florence County's health insurance plan are usually eligible to
continue health and dental coverage after separation from employment. Employees and their
gligible dependents may elect to continue in the health and dental plan upon payment of the
applicable premium pius any additional administrative charge. Employees and eligible dependents
will be notified in writing of the continuation benefits.
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16.0__ DISCIPLINE

16.1 GENERAL POLICY

15.1A All employees in the employment of Fiorence County are to maintain high standards
of cooperation, efficiency and economy in their work.

15.1B These guidelines are not limitations upon the rights of Florence County. The County
retains the right to treat each occurrence on an individual basis without creating & precedent for
other cases that may arise in the future.

15.1C Disciplinary actions may be imposed by the employee’s immediate Supervisor,
appropriate Department Head, or the County Administrator.

16.2 TYPES OF DISCIPLINARY ACTIONS

of the appropriate Supetvisor,
ary actions may include, but are

18.2A Disciplinary action may be initiated at the di
Department Head, or the County Administrator. Acceptable:
not limited to:

Verbal Warning (Documented,
Wiritten Warning;
Suspension Without Pay;
Demotion and/or Redug
Discharge.

¢ = 2 & &

These disciplinary actions are to bewi ide only. Steps may be skipped or repeated as

warranied.

15.3A
necessary for the g
behavior and cond

15.3A("
15.3A(2) siency, neg!tgence or lack of appilcation in the performance of duties;
15.3A({3) Careless, negligent or improper use of Fiorence County property, vehicles
or equipment;
15.3A(4) Thoughtless conduct which endangers others or results in minor property
damage;
15.3A(5) Failure to maintain satisfactory and/or harmonious working relationships
with the public and fellow employees;
15.3A(6) Misuse of Florence County time such as, but not limited 1o, the following:
Not starting to work on time, tardiness;
Quitting or ieaving work early;
Loitering;
Not keeping engaged in assigned work;
Interfering with other employee’s work routine,;
Reading books, magazines, etc. not pertaining to work while on duty;
Engaging in personal business on County time or County property;

Q000 o

62

86



h. Soiiciting business of any type from other empioyees or the pubiic on
County time or County property.

15.3A{7} Creating or contributing to unsanitary conditions;

15.3A(8) Any action which reflects unfavorably on Florence County;

15.3A(9} Failure to report an accident or personal injury in which the employee was
involved while on duty;

15.3A({10)Unauthorized working of overtime,;

18.3A(11)Unauthorized use of {elephones, copiers, computers, or any other
Florence County owned equipment;

15.3A(12)immoral, unlawfu! or improper conduct or indecency, either on or off the
job, which would tend to affeci the employee's relationship to his or her job, fellow workers,
supervisor, reputation or goodwill in the community;

15.3A{13)Failure to use safety equipment, to comply with departmental safety rules,
and/or the Fiorence County Safety Policy, '

15.3A{14)Use of excessive force, abusive or threatening language or gestures in
dealing with the public or other employees;

15.3A(15)Gambling on Fiorence County propert

15.3A(16) Thoughtless conduct which results |
property damage;

15.3A(17)Excessive absentaeism or any al

15.3A(18)Habitual pattern of failure ¢

t anytime during working hours;
iry to others or in more than minor

{ notice and approval;

e assigned time and/or
place; ’
k, bereavement, etc.;
he workplace,
ch affect the safety of Florence County

15.3A(19)Improper use of paid leaves,
15.3A(20)Boisterous or dasrupttve activ
15. 3A(21)Mlstakes due to cara

15 3A(22)Sleaping or
(unauthorized - as is the case.f

improper gratuities;
entation of information to secure a Florence

'Florence County or other public funds;
‘ causing damage or destruction of equipment or property

belonging to Florence Eounty, to fellow workers, or to the public;

18.3A(29)Reporting to work intoxicated or under the influence of intoxicants or non-
prescribed drugs;

15.3A(30)Bringing or using alcoholic beverages on Florence County property or
using alcoholic beverages during business hours whiie engaged in Florence County business
on or off Fiorence County premises, except where a County employee is an attendee and not
on the job for the County at an event or location authorized by County Council to include
alcoholic beverages;

15.3A(31)Possession, distribution, manufacture, sale, transfer, or use of intoxicants
or illegal drugs while on duty or while operating Florence County owned vehicles or
equipment;

15.3A(32})Violating Fiorence County’'s non-discrimination, EEQ policy or Sexual
Harassment policy; by engaging in sexual harassment, unwelcome harassment or other
unlawful discriminatory actions;
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156.3A(33)Failure io report to Human Resources or Administration by the next
business day any violation by a County employee of the County’s non-discrimination, EEO
policy or Sexual Harassment policy witnessed or known to have occurred in a work
environment or between employees in any environment when a supervisor is one of the
participants;

15.3A(34)Failure to return from an authorized leave or leave of absence;

15.3A(35)Conviction of a felony or a misdemeanor of the first degree involving moral
turpitude, while either on or off the job;

15.3A(36}CGross misconduct or conduct unbecoming a Florence County employee

18.3A(37)Fighting or threatening violence in the workplace;

15.3A(38) Theft or inappropriate removal or possession of Florence County property;

15.3A(39)Stealing property from coworkers or customers of Florence County;

15.3A(40)Possession of dangerous or unauthorized materials, such as explosives or
firearms, in the workplace;

15.3A(41)Wanton or willful neglect in the performance of assigned duties;

15.3A(42)Working a second job while on absencge due to job related bodily
injury/iliness; .

15.3A(43)Insubordination by the refusal t
assignment, or failure to comply with written or verb

pt a reasohable and proper

failing to appear at any such hearing or inqui
guestions relating to the performance of his
any branch of County service or by giving u
15.3A(45)Employee’s refusai to be
physician;
15.3A(46)Failure to report im:
16.3A(47)Solicitation of con
medications; “
15.3A(48)Failure 1o
Administration by the next
substances, iliegal dru
elsewhere;

duties an'd/or any matier relating to
omplete answers,
ed by a Fiorence Couniy designated

an officiai function or fraining activity;
15.3A(53)Any other reason, which Florence County believes, in its sole discretion,
warrants disciplinary action.

15.4 DISCIPLINARY GUIDELINES

15.4A In the event of disciplinary action, an employee should be given a written notice

stating the reason(s) for such action and the date it is to take effect. A copy of this written notice is
o be placed in the employee's official personne! file in Human Resources.

15.4B Employees must sign disciplinary notices, counseling memoranda, performance

appraisals, PAR forms, and similar documents. The employee’s signature indicates only that the
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employee is aware of the action taken and does not indicate that the employee agrees with such
action.

16.4C An employse who refuses to sign such a document will be suspended without pay

untii the document is signed. If it is not signed and returned to the supervisor by the close of
business the next working day, the employee will be considered to have resigned.

16.0 GRIEVANCE PROCEDURE

16.1 GENERAL

16.1A This grievance procedure is adopted in accordance with the County and Municipal
Employees Grievance Procedure Act, Section 8-17-110, et seq., Code of Laws of South Carolina
1976, as amended. For the purposes of this Grievance Procedur e term “calendar days” refers
to sequential days excluding Saturdays, Sundays, and holidays.

matter pertaining to his empioyment by the county.
discharge, suspension, involuntary transfer, promotf
he has not received or been credzted wzth or has"

$ procedure or such wages or benefits
ions for positive drug tests, FMLA leave
expiration remova[s from the payroll, j
budgetary actions of Council resulting in pos

Siep 1.

‘Writing to his immediate supervisor in the form of a
two (2) calendar days of the supervisors receiving the

Step 2. erviser has two (2) calendar days to render a decision. If a
avaifabie to consider a grievance or fails to respond within two (2)
calendar days ipt of the grievance, the employee may consider the grievance
denied and can appeal in writing to the next levei of authority within his depariment. The
employee has two (2) calendar days from the time a supervisor renders or fails to render

a decision to appeal in writing to the next level of authority within his department.

Step 3: If the employee has appealed through all levels of authority within his department ending
with the Department Head, and no agresment has been reached, the employee can,
within two (2) calendar days of the Department Head's decision, appeal in writing to the
employing authority — the County Administrator, elected official, or hiring Board. [f within
two (2) calendar days of receipt of the grievance, the employing authority and the
employee are unable to reach an agreement, the empioyee can appeal as described
herein to the Grievance Committee. [f the employing authority is unavailable fo consider
a grievance or fails to respond within two (2) calendar days of receipt of the grievance,
the employee can appeal as described herein to the Grievance Committes.
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16.1D For an introductory employee, the empioyee foliows the sieps above within his
hiringffiring authority and excludes the Grievance Committee. The County Administrator, elected
~ official, or hiring Board — is the final appeal level. An employee is considered probationary until his
probationary or introductory period is completed.

16.1E Regular, non-infroductory, employees may submit an appeal to the Employse
Grievance Committee by filing a signed, original written request for appeal at the County Human
Resources Office. E-mails, faxes, and verbal requests will noi be accepted. This is to be done
within two (2) calendar days from the time the hiring authority renders a decisicn or from the
passage of fwo calendar days without a decision from the hiring authority. The written request for
appeal is {o include the following information:

1) A copy of the written grievance submitted to the supervisor{s), Department Head, and
employing authority;

2) The purpose of the appeal and what recommendation.is requested of the Grievance
Committee; and

3} A statement that the chain of command ha
required by the grievance procedure,

followed in the appeai, as is

16.1F Within fifteen (15) calendar days of receipt of the employee’s request, Human

ember cannot pariicipate. The members serve
ers appointed initially are appointed so that their

representative basis frore ng currently employed regular, full time county employees in the
following manner: §

16.2B{1) A general announcement of vacancies will be posted.

16.2B(2) Any empioyee interested in serving on the Commitiee is to send g letter of
interest to Human Resources.

16.2B(3) The Human Resources Director will review the candidates considering the
following Commitiee requirements:

1) Five {5) members must be from regular County Depariments under
County Councll jurisdiction and two (2) from appointed/etecied offices; two
of the seven must be supervisors.

2} No more than two (2) members may be from any single Department.
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16.2B{4) The Human Resources Director will draw up a register of possible
candidates and present the candidates names to the County Administrator.

16.2B(5) The County Administrator will appoint the commlttee members from the
register.

16.2C Members employed in the same department as the grieving employee and members
having formed an opinion of the issues prior to the hearing are not to participate in the employee’s
hearing. Alternates serve in the place of committee members on a particular grievance in instances
where members are not eligible fo serve.

16.2D The Commitiee seiects its own chairman from among its members annually. The
chairman serves as the presiding officer at all hearings which he attends, but may designate some
other member to preside in his absence,

16.2E A quorum consists of at ieast four (4) members
a quorum present.

o hearings may be held without

16.2F The chairman or his designee will have g
taken. He takes the appropriate action necessary to gn

nd. papers which are pertinent to any
unty Counc:l call for or consider affidaviis

ing secretary at its discretion. The Grievance
e's personnel file with a representative from
responsibility of the file. In lieu of having the

ittee meeting, the Chairman of the Commitiee may
Office and request copies of pertinent documents fo present
e Committee has no authority to subpoena withesses,

' representative, are sequestered until such time as they are
called upon to give testimas iinesses testify under oath. The official tape recording and the
official minutes of all hearings are subject to the control and disposition of the Human Resources
Director. '

16.2H All hearings are to be held in exscutive session unless the grieving employee
reguesis at least one day prior to the hearing that it be held in open session.  In the case of an
open hearing, the Grievance Commiitee Chairman is required to request a deputy be present and fo
adhere tc all policies for speakers detaiied herein.

16.21 Neither the grieving employee nor the department may be assisted in any manner by
advisers or by attorneys during the hearing itself. However, the Committee may have an attorney
available to it at any and all times it considers necessary. Human Resources provides Americans
with Disabilities Act assistance as appropriate when requested.
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16.2J In disciplinary actions by department heads and their subordinate supervisors, the
employee receives written notice of the nature of the acts or omissions that prompted the
disciplinary action. This notice may be amended at any time twenty-four (24) hours or more before
the commencement of the hearing. The depariment is to demonstrate that the disciplinary action is
for the good of the County. The department makes the first presentation. The Committee may base
its findings and recommendations (and the Administrator or other elected or appointed officials, their
decision) on any additional or different grounds developed from the presentations.

16.2K [n non-disciplinary grievances, the employee must estabiish that a right existed and
that it was denied him unfairly, illegally or in violation of County policy. The employee makes the first
presentation.

16.2L In all grievances, the grieving employee and the department are each limited to one
(1) hour of initial presentation. The party required to make the first presentation is entitled to a ten
(10) minute rebuttai of the other party’s presentation. The chairman serves as timekeeper or
appoints another member of the Committee to serve in that capacit

16.2M In ali grievances, presentations may be oral o
by affidavits or unsworn, signed statements from witnegses, -

or both and may be supported
records, other documentary

16.2N Except as provided in 18.20 below,
hearing an appeal, make its findings and ecomme
recommendatson to the Depaﬂment Head

nmittee is to, within ten (10) days after
tion and report such findings and

the recommendation of the Grievance Committe is“decision, and copies of the decision are
transmitied by the Committee toufb nd to the particular department involved. [,
however, the Department He ion of the Committee, he makes his own decision
and copies of the decision al hezemployee and io the empioying depariment. If
dissatisfied with the ruiing of t gad, the employee may request in writing an appeal
to the Administrator within:fi :

conducts a review of &
employee within ten

16.20 In gri
discharge of personnel
etected official or an offic ppomted by an authority outside county government, the Committee,
within ten (10) days after hearing an appeal, makes its findings and recommendation and reporis
such findings and recommendation to such official or authority. If the official or the authority
approves, the recommendation of the Committee is his/its decision and a copy of the decision is
transmitted by the Commities io the empioyee. If, however, the official or authority rejects the
decision of the Committee, the official or authority makes his/its decision and that decision is final. A
copy of the decision is transmitied {o the empioyee.

16.2P A empioyee who was discharged and who has complied with the entire grievance
process and is unsatisfied may request a review by the County Council if he submits a request in
writing to the Human Resources Director or County Administrator within two (2) days of receipt of
the Administrator’s or official's or authority’s ruling. The Administrator will provide the notice to the
Chairman of County Council within five (5) calendar days. The County Council will review the
written appeal within ten (10) calendar days, at which time the County Council will make its

6§
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determination whether o review the case or not. f the County Council votes to review the case, in
not less than ten (10) calendar days the County Council will meet to review the case and written
appeal as it determines appropriate within the SC Code of Laws as amended.

16.2Q Nothing in_this grievance procedure creates a property interest in
employment or a coniract of employment. nor does this procedure limit the authority
of the county or of an elected or appointed official to terminate any employee when
the county or respective elected or appointed official considers such action to be
necessary for the good of the county.

16.2R Concurrent with the decision, all copies, tapes, records, notes, and any other materials

used by the Grievance Commitiee are to be turned in to Human Resources which is to maintain the
files.
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Sponsor(s) : County Council :
First Reading : February 17, 2011 I, ,

Committee Referral : N/A Council Clerk, certify that this
Committee Consideration Date : N/A Ordinance was advertised for
Commiittee Recommendation  : N/A _ Public Hearing on February 24, 2011,
Public Hearing : March 17, 2011

Second Reading : March 17, 2011

Third Reading : May 19,2011

Effective Date . Immediately

ORDINANCE NO. 17-2010/11
COUNCIL-ADMINISTRATOR FORM OF GOVERNMENT FOR FLORENCE COUNTY

(An Ordinance Dissolving Pursuant To Section 4-9-30(5)(E
Carolina, 1976, As Amended, The Johnsonville Rural Eire District As A Special Tax Fire
District Created Pursuant To Section 4-9-30 Of The Co f South Carolina, 1976, As
Amended, Incident To The Establishment Of Said: District As A "Special Tax Fire District
Under Article 19 Of Title 4 Of The Code Of Laws Of f th Carolma, 1976, As Amended,
Providing For The Conditions With Respect To Said.Dissolution, And Other Matters Related
Thereto.)

The Code Of Laws Of South

WHEREAS:

1. Section 4-9-30 of the Code of Laws of South
lorence County, South Carolina (the “County™),
‘ " (“Council™), created the Johnsonville Rural Fire
ance enacted on December 10, 1981 (the “1981 Ordinance™)
hin an unincorporated area of the County designated in the

ba

Carolina General Assembly enacted Section 4-19-10, et seq. of the Code, which specifically
allows Counties to create Special Tax Fire Districts without holding & referendum, which
districts are operated under the authority and taxing power of the County and

3. Since the enactment of said section 4-19-10, et seq. of the Code, all other County fire districts
have been created and are administered under its provisions; and

4. The proceedings for the creation of the District under Section 4-9-30 of the Code impose
certain limitations on the taxing power of the County with respect to the administration of the
District that are inconsistent with South Carolina law and the administration of the County’s
other fire districts, and that irmpose barriers to the provision of effective fire protection service
by the District; and
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5. Section 4-9-30(5)(e) of the Code provides that a special tax district created pursuant to the
provisions of Section 4-9-30 of the Code may be dissolved by ordinance of County Council
after a duly noticed public hearing; and

6. The District has requested that the County simultaneously dissolve the District as it is
presently constituted under Section 4-9-30(5)(e) of the Code and reconstitute the District as a
special tax fire district under 4-19-10, et seq. of the Code; and

7. Pursuant to said request, Council has duly noticed by publication in the Morning News a
public hearing which was held on March 17, 2011 concerning the dissolution of the District
pursuant to Section 4-9-20(5)(e) of the Code.

NOW, THEREFORE, BE IT ORDAINED BY THE FLO ; CE COUNTY COUNCIL,

SOUTH CAROLINA DULY ASSEMBLED THAT:

Section 1.01

Pursuant to said 4-9-30(5)(e) of the Code, fhe Distri
District created pursuant to Section 4-8-30(5) of the C
the creation and reestablishment of the District by Ordi
Title 4 of the Code. :

is dissolved as a Special Tax Fire
uch dissolution to become effective upon
ce of Council pursuant to Chapter 19 of

Section 1.02

conflict hereby repealed, and 1
creation and reestablishme

ATTEST: SIGNED:

Connie Y. Haselden, Council Clerk K. G. Rusty Smith, Jr., Chairman
COUNCIL VOTE:
OPPOSED:

Approved as to Form and Content ABSENT:

D. Malloy McEachin, Ir., County Attorney
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STATE OF SOUTH CAROLINA

COUNTY OF FLORENCE

I, the undersigned, Clerk to Florence County Council, South Carolina (“County Council”),
DO HEREBY CERTIFY:

That the foregoing constitutes a true, correct and verbatim copy of an Ordinance adopted
by County Council on May 19, 2011. The Ordinance was read at three public meetings of
County Council on three separate days, February 17, 2011, March 17, 2011, and May 19, 2011.
An interval of at least seven days occurred between each reading of the Ordinance. At each such
meeting, a quorum of County Council was present and remained present throughout the meeting.

, and May 19, 2011 were
vipusly given pursuant to and

The meetings held on February 17, 2011, March 17, 2
regular meetings of County Council, for which notice had begn
in conformity with Chapter 4, Title 30 of the Code of Law
(the “Freedom of Information Act™),

The original of the Ordinance 1s duly entered i
custody as Clerk.

(SEAL)

Clerk to Florence County Council,
South Carolina

First Reading: February 17, 2011
Second Reading: March 17, 2011
Public Hearing:  March 17, 2011
Third Reading:  May 19, 2011
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Sponsor(s) o . County Council

- First Reading _ : February 17,2011 I ,
Commitiee Referral - ' . N/A  Council Clerk, certify that this
Committee Consideration Date : N/A o Ordinance was advertised for
Committee Recommendation ~ : N/A Public Hearing on February 24,
Public Hearing : March 17, 2011 - March 3, and March 10, 2011.
Second Reading : » March 17, 2011
Third Reading : May 19,2011
Effective Date . Immediately

ORDINANCE NO, 18-2010/11

COUNCIL—ADMINISTRATOR FORM OF GOVERNMENT FOR FLORENCE COUNTY

al Fire District In Florence
.Code Of Laws Of South

(An Ordinance To Create And Reestablish The Johnsonville
County, South Carolina Pursuant To Title 4, Chapter 19 Of

Taxes And The Imposition Of Rates And Charges
Thereof, To Authorize The Issuance Of General O

1. Tt
g Act”), the Florence County Council (the
e County, South Carolina (the “County™), is
‘a system of fire protection facilities within
ovide the residents and property owners who

designated areas of the -
ithin the designated areas with fire protection services.

reside and own

ct No. 5 less and except the area within the municipal limits
e “Johnsonville Rural Area”) has been previously designated
as a special tax fire dis f~“by the County under Chapter 9 of Title 4 of the Code of Laws of
South Carolina, 1976 amended (the “Code”) and known as the Johmsonvilie Rural Fire
District (the “Prior Distriet”). The County has determined to dissolve the Prior District
pursuant to Section 4-9-30(5)(e) contingent upon its creation and reestablishment as a
special tax fire district under the Enabling Act in order to ensure the structure and
administration is consistent with general law and the structure and administration of other
special tax fire districts in the County.

3. Council has therefore found that it 1s in the best interests of the County and the
Johnsonville Rural Area to create and reestablish the Johnsonville Rural Fire District as
created and reestablished under the Enabling Act (the “District™), to approve the
continuation of the annual levy and collection of ad valorem taxes for the operation and
maintenance of the District, and to continue the authorization of the County to issue, from
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time to time by ordinance subsequent hereto, general obligations bonds of the County to
finance capital improvements within the District.

4, The Council specifically finds that the establishment of the District satisfies the
requirements and conditions of §§4-19-10 and 4-19-20 of the Enabling Act and 1s now
minded, in accordance with the specific authorization of §4-19-10(b) of the Enabling Act,
to create and reestablish the District {o include the Johnsonville Rural Area so that the
District will comprise, embrace, and consist of the area contained within the boundaries
of Florence School District No. 5, less and except the area with the municipal boundaries
of the City of Johnsonville. Reference is made to the Florence County Tax Map
maintained by the Florence County Tax Assessor for a metes and bounds description of
each such Tax Map Block.

NOW THEREFORE BE IT ORDAINED BY THE FLORENCE COUNTY COUNCIL
DULY ASSEMBLED THAT:

1. Florence County Code, Chapter 12, Articie II, Fire "'istricts, Division2, Iohnsonvﬂle Rural

ATTEST: SIGNED:

Connie Y. Haselden, Counc K. G. Rusty Smith, Jr., Chairman
COUNCIL VOTE:

OPPOSED:
Approved as to Form and Content ABSENT:

D. Malloy McEachin, Jr., County Attorney
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DIVISION 2. FORNSONVILLE RURAL FIRE DISTRICT

Sec. 12-26. Created; boundaries.

There is hereby created the Johnsonville Rural Fire District, which shall comprise, embrace, and
consist of the area contained within the boundanies of Florence County School District No. 5, less and
except the area within the municipal boundaries of the City of Johnsonville. Reference is made to the
Florence County Tax Map maintained by the Florence County Tax Assessor for a metes and bounds
description of each such Tax Map Block.

Sec. 12-27. Purpose.

Johnsonville Rural Fire District (the “District”) is created and.gstablished for the purpose and.

function of providing rural fire protection services therein and the co hereby authorized to exercise

therein.
Sec. 12-28. Board of fire control - Established; compositi

The affairs of the District shal} be administered by a Bé;
of five members appointed by Council. Appoint to the

f Fire Control (the “Board”) consisting
td shall be made by Council upon the

the District. Each member of the Board must resid hesDistrict. The initial Board shall be the
Board of the Prior District serving at th of t ' i f the Prior District, with such terms as
were in effect at such time. Their i hall be appointed for terms of four years. Any member
whose term expires shail contim uch capacity until such time as his successor is duly
appointed and qualified. The five i
time the terms shall commence and
member of the Board sh eligible
each year and at oth - by

dicated upon the certificate of each member. Any
appointment. The Board shall meet not less than four times
e Chairman of the Board or upon the written request of 2

The Board shall
officers as it deems necessary,

¢t a chairman, vice-chairman, secretary, treasurer and such other
embers of the Board shall serve without pay.

Sec. 12-29. Same - Powers.

The Board shall be authorized to exercise such powérs with respect to the functions of the
District which shall not be inconsistent with the general policiés established by the Council and pursuant
to that authority shall be empowered to:

(a) Buy such fire-fighting equipment as the Board deems necessary for the purpose of
controlling fires within the money allocated or made available to the Board for such
purposes.

(b) Select the sites or places within the area where the fire-fighting equipment shall be
kept.
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(c)
(d)

(e)

®

(&
(h)

(1)

G

(k)

Employ all necessary personnel and fix their compensation.

Procure and supervise the training of firemen to ensure that the equipment shall be
utilized for the best interest of the District.

Be responsible for the upkeep, maintenance and repair of the trucks and other fire-
fighting equipment and to that end shall, as often as is deemed necessary, inspect such

equipment.

Promulgate such rules and regulations as it deems necessary to ensure that the
equipment is being used to the best advantage of the area.

Construct, if necessary, buildings to house the equipment authorized herein.

‘property in the name of the
ded, however, that any such
by the Council and in
f the Code of Laws of

Purchase, lease, hold and dispose of real and pers
County for the exclusive use of the District,
conveyance, lease or purchase of real property
accordance with the provisions of Sections 49
South Carolina, 1976, as amended.

Cooperate or enter into contracts or
which results in improved services or the pt of financial aid in carrying out the
functions of the District. Provided,, t such contracts and agreements shall
be subject to approvai by the Co

="Cou ty, submit to the designated office the
levy and z budget for the ensuing fiscal year
tenance of the District. Such budget shall list
will be availabie for the operation of the District,
, granted or donated to the District, including funds
il, shall be deposited and expended as provided for in this
riated, earned, granted or donated to the District shall be
roviding rural fire protections services. All financial procedures
, including audits, shali conform to the procedures established by

Annually file a*detailed report of its operations and expenditures for the previous fiscal
year with the Council.

Sec. 12-30. Ratification of previous tax levy; Johnsonville Rural Fire District.

Council does hereby ratify its action, if any, regarding any ievy and collection of any ad valorem tax
on the taxable property located within the Johnsonville Rural Fire District previously instituted and
reauthorizes and directs the continuation of said levies for the operation and debt service of the District. All
moneys collected from the imposition of this levy or from any other source which are presently deposited
with the treasurer of Fiorence County shail be placed in segregated account for the fire district and shall be
used only to further the purposes of the fire district.
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 Sec. 12-31. Annual tax levy for operation and debt service

In order to provide for the operation and debt service of the function of the District, there is hereby
authorized annual levies by the Auditor of Florence County and the collection by the Treasurer of Florence
County of an ad valorem tax for each fiscal year as the Council may determine for the operation and debt
service of the District. The levies within the District for the operation and debt service of the District shall
be as prescribed in the County’s annual budget.

In addition to or in lieu of the levy of ad valorem taxes, Council may authorize the imposition of
appropriate rates and charges within the District for operation and debt service of the District.

Sec. 12-32. Issuance of general obligation bonds.
In order to provide for the faciiities of the District, the County may igsue, without election and from

time to titne, general obligation bonds by the County on behalf of the District, such bonds to be payable
from ad valorem taxes coliected within the Dastrict,

Secs. 12-33 — 12-38. Reserved.
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NOTICE OF ACTION TAKEN
BY THE FLORENCE COUNTY COUNCIL
CONCERNING THE CREATION AND REESTABLISHMENT
OF THE JOHNSONVILLE RURAL FIRE DISTRICT

Pursuant to the provisions of Sections 4-19-10 et seq. of the Code of Laws of South Carolina,
1976, as amended (the “Enabling Act”), the Florence County Council (“Council™) conducted a public
hearing in the County Council Chambers, Florence County, South Carolina, on , 2011 at
on the guestion of the creation and reestablishment of the Johnsonvilie Rural Fire Disirict.

Following the aforesaid public hearing, Council did on the __ day of . 2011 give third and
final reading to an Ordinance entitled “TO CREATE AND REESTABLISH THE JOHNSONVILLE
RURAL FIRE DISTRICT IN FLORENCE COUNTY, SOUTH CARQL}NA TO APPROVE THE
CONTINUANCE OF THE ANNUAL LEVY AND COLLECTION O VALOREM TAXES AND
THE IMPOSITION OF RATES AND CHARGES FOR THE OPERATION AND MAINTENANCE
THEREOF, TO REAUTHORIZE THE ISSUANCE OF GENERAL J1ON BONDS ON BEHALYF
OF THE DISTRICT FROM TIME TO TIME, AND OTHER MATTERS RELATING THERETO” (the
“Ordinance™).

The Ordinance authorizes the creation and reestablishment-of the Johnsonville Rural Fire District

County Schoo! District No. 5, less and except f ithin. the municipal Hmits of the City of
Johnsonvilie. 'V

Cogmml” shall be authorized to levy ad valorem
to defray the cost of constructing and equipping

instituted in the Court of Commion Pleas for Florence County, within twenty (20) days foilowing the last
publication of this Notice, but not afterwards, challenge this action of the Florence County Council.

FLORENCE COUNTY COUNCIL
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STATE OF SOUTH CAROLINA

COUNTY OF FLORENCE

1, the undersigned, Clerk to Florence County Council, South Carolina (“County Council”), DO
HEREBY CERTIFY:

That the foregoing constitutes a true, correct and verbatim copy of an Ordinance adopted by
County Council on May 19, 2011. The Ordinance was read at three public meetings of County Council
on three separate days, February 17, 2011, March 17, 2011, and May 19, 2011. An interval of at Jeast
seven days occurred between each reading of the Ordinance. At cach such meeting, a quomm of County
Councii was present and remained present throughout the meeting.

The meetings held on February 17, 2011, March 17, 2011, an
meetings of County Council, for which notice had been previously g
with Chapter 4, Title 30 of the Code of Laws of South Carolina:197
Information Act™).

ay 19, 2011 were regular
_pursuant to and in conformity
, amended (the “Freedom of

The original of the Ordinance is duly entered in they nentrecords of the'County, in my custody
as Clerk.
The Ordinance is now of full force and effeet, and has gen modified, amended or repealed.

IN WITNESS WHEREOF, I have hereun
Carolina, this _ day of May, 2011.

(SEAL)

Clerk to Florence County Council,
South Carolina

First Reading:
Second Reading:  March 17, 2011
Public Hearing: March 17, 2011
Third Reading: May 19, 2011

nd the Seal of Florence County, South
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Sponsor(s) : Planning Commission

Planning Commlsswn Conmderaizon : March 22, 2011 I, )
Pianning Commission Public Hearing : March 22, 2011 Council Clerk, certify that this
Planning Commission Recommendation : March 22, 201 1[Approved 8-0] Ordinance was advertised for
First Reading/Introduction : April 21, 2011 Public Hearing on
Committee Referral : N/A

County Council Public Hearing : May 19,2011
Second Reading : May 19, 2011
Third Reading ; : June 16, 2011
Effective Date : : Immediately

ORDINANCE NO. 19-2010/11

[Anr Ordinance To Amend The Comprehensive Plan Land Use Map For Property In Florence County
Located At 122 South Georgetown Highway, Johnsonville, SC From Transitional Growth And
Preservation To Commercial Growth And Preservation As Shown On Florence County Tax Map No.
50007, Block 05, Parcel 002 Consisting Of .297 Acres.]

WHEREAS:

1. Section 30-291 of the Florence County Code establishes that Elorenc
‘that applications for amendments to the Zoning Atlas of
health, safety and general welfare outlook and the effeg
immediate environs or the County generally; and

ty Council must be satisfied
> not injurious from a public

the change not negatively impact the

2. The Administrative Procedures for the Florence County Comprehensive Plan were adopted by Florence

County Council-on December 10, 2009; and

3. The amendment procedure has been followeds sunty Planning Commission at a public

hearing on March 22, 2011.

NOW THEREFORE BE IT ORD
ASSEMBLED THAT:

{E FLORENCE COUNTY COUNCIL DULY

n.Land dse Map is hereby amended to change the designation for
at 122 South Georgetown Highway, Johnsonville, SC from

1. The Florence County Comprehén
property in Florence
Transitional Growth
County Tax Map Ne.50007, Blo

2. Provisions in other F ~ordinances in conflict with this Ordinance are hereby repealed.

3. If any provision of this Ordinance or the application thereof to any person or circumstance is held invalid,

the validity does not affect other provisions or applications of the Ordinance which can be given effect
without the invalid provision or application and to this end, the provisions of this Ordinance are severable,

ATTEST: | | SIGNED:

"Connie Y, Haselden, Council Clerk K. G. Rusty Smith, Jr., Chairman
COUNCIL VOTE:
QPPOSED:

Approved as to Form and Content - ABSENT:

D. Malloy McEachin, Jr., County Attorney
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RESOLUTION FOR PC#2011-02
FLORENCE COUNTY PLANNING COMMISSION

[A Resolution Recommending A Comprehensive Plan Map Amendment To Change The Land Use
Map Designation For Property In Florence County Located at 122 South Georgetown Highway,
Johknsonvilie, SC From Transitional Growth and Preservation To Commercial Growth and
Preservation As Referenced On The Agenda Map.)

WHEREAS:

1.

2.
. recognize change in technology, the style of living, or manner of doing business.
3.

The subject property designation as established by the Land Use Map of the Florence County
Comprehensive Plan is Transitional Growth and Preservation.

The applicant is proposing to change the designation to Commercial Growth and Preservation to

Therefore. a change to the Comprehensive Plan Map Land Use Designation for this property is hereby
recommended.

NOW THEREFORE BE IT RESOLVED BY THE FLORENCE COUNTY PLANNING
COMMISSION DULY ASSEMBLED THAT:

1.

A Resolution is hereby adopted to recommend that the Florence County Council vote to amend the
Florence County Comprehensive Plan Map Land Use Designation for property in Florence County
located at 122 South Georgetown Highway, Johnsonville, SC measuring approximately .297 of an
acre that is currently Transitional Growth and Preservation to Commercial Growth and Preservation
as referenced on the agenda map.

ATTEST: SIGN D: m
Qﬁfjﬁfﬂg Q jﬁg:mg@ //’(/ «(/ -
Angie Thomas, Secretary 11 Peter M. Knoller, Chmrman

COMMISSION VOTE: $-O
OPPOSED: None
ABSENT: 0. Hoabbs

D, Lockhark

K. Lowa.ﬁ{
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STAFF REPORT
TO THE
FLORENCE COUNTY PLANNING COMMISSION
March 22, 2011
PC#2011-02
ORDINANCE NO. 19-2010/11

Subject: Comprehensive Plan Map Amendment to change the Land Use Map designation for
property in Florence County located at 122 South Georgetown Highway,
Johnsonville from Transitional Growth and Preservation to Commercial Growth
and Preservation.

Location: 122 South Georgetown Highway, Johnsonville
Tax Map Numbers 50007, Block 05, Parcel 002

Council District(s): 2; County Council

Applicant: Glenn Badger Bazen

Land Area: Approximately 0.297 acres

Staff Analvsis:

The property is currently designated as Transitional Growth and Preservation according to the Comprehensive
Plan Land Use map.

The applicant is proposing to change the designation to Commercial Growth and Preservation.

Staff’s Justification/Reason for proposed amendment is to recognize change and technology, the style of living,
or manner of doing business.

Comprehensive 1.and Use Plan Map Designation:

The proposal is to change the designation to Commercial Growth and Preservation which protects and sustains
existing commercial areas, including property values and amenities, and provides areas along important
corridors or at key community points that are expected to have increasing economic significance.

Florence County Planning Commission Action: March 22, 2011:
The eight Planning Commission members present voted unanimously to adopt a resolution recommending that

County Council amend the Comprehensive Plan Land Use Map.

Florence County Planning Commission Recommendation:

Florence County Planning Commission recommends approval of the request to Florence County Council based
on a commercial growth and preservation land use designation would better coordinate with the existing land
uses surrounding this area.

Florence Countyv Council Meeting Schedule:

Introduction: Thursday, April 21, 2011 @ 9:00 am. in room 803 of the City-County Complex

Second Reading/Public Hearing: Thursday, May 19, 2011@ 9:00 a.m. in room 803 of the City-County
Complex

Third Reading: Thursday, June 16, 201 1@ 9:00 am. in room 803 of the City-County Complex
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Sponsor(s) : Planning Commission

Planning Commission Consideration  : March 22, 2011 1, ,
Planning Commission Public Hearing : March 22, 201 1 Council Clerk, certify that this
Planning Commission Recommendation : March22, 201 1[Approved 8-0]  Ordinance was advertised for
“First Reading/Introduction : : April 21, 2011 Pubiic Hearing on
Committee Referral : N/A

Second Reading : May 19, 2011

Third Reading : June 16, 2011

Effective Date : Immediately

ORDINANCE NQO. 20-2010/11

[An Ordinance To Rezone Property Owned By Glenn Badger Bazen Located At 122 South
Georgetown Hwy., Johnsonville From B-2, Convenience Business District To B-3, General
Commercial District Shown On Florence County Tax Map No. 50007, Block 05, Parcel 002
Consisting Of Approx. 0.297 Acres.]

WHEREAS:

1. Section 30-291 of the Florence County Code establishes
satisfied that app}ications for amendments to the Zoninig Atlas

nce County Council must be
1orence County are not

Section 30-297 of the Florence County Code republishe
~amending the official Zoning Map of the County of Flor

3. The procedure has been followed by the
hearing on March 22,2011.

. Provisions m othe
repealed.

3. If any provision of this Ordinance or the application thereof to any person or circumstance is held
invalid, the invalidity does not affect other provisions or applications of the Ordinance which can
be given effect without the invalid provision or application and to this end, the provisions of this
Ordinance are severable.

ATTEST: SIGNED:
Connie Y. Haselden, Council Clerk K. G. Rusty Smith, Jr., Chairman
COUNCIL VOTE:
OPPOSED:
Approved as to Form and Content ABSENT:

D. Malloy McEachin, Jr., County Attorney
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STAFF REPORT
TO THE
FLORENCE COUNTY PLANNING COMMISSION
March 22, 2011
PC#2011-03
ORDINANCE NO. 20-2010/11

Subject: : Rezoning request from B-2, Convenience Business District
to B-3, General Commercial District

Location: Property is located at 122 South Georgetown Hwy.,
Johnsonville

Tax Map Number: 50007, Block 05, Parcel 002

Council District(s): 2, County Council

Owner of Record: Glenn Badger Bazen

Applicant: Glenn Badger Bazen

Land Area: ' Approximately 0.297 acres

Waterways/ Bodies of Water: None

Flood Zone: N/A

Water and Sewer Availability: Provided by the City of Johnsonville

Transportation Access and Circulation:
Present access to the property by way of South Georgetown Hwy, and Chapman Drive.

Existing Land Use and Zoning:
The subject property is currently vacant rental property and zoned B-2, Convenience Business

District.

Proposed Land Use and Zoning:
The applicant is proposing to rezone the subject property to B-3, General Commercial District

for purpose of used car iot.

Surrounding L.and Use and Zoning:
North: Commercial/B-2/City of Johnsonville

South: Vacant/B-2/City of Johnsonville

East: Vacant/B-2/City of Johnsonville

West: Commercial/R-3/City of Johnsonville
Single-Family Residential/B-2/ City of Johnsonville
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Florence County Comprehensive Plan:
Currently, the subject property is located in a Transitional Growth and Preservation area
according to the Comprehensive Plan Land Use Map.

The applicant has requested to rezone this property from B-2 to B-3.

The request for the zoning amendment to a B-3 does not presently comply with the Land Use
Element’s designation for the subject property.

However, staff is moving forward with the request to amend the current land use designation to
Commercial Growth and Preservation to comply with the Comprehensive Plan Land Use Map as
the designation would coordinate with the existing land uses surrounding this area.

When the amendment is approved for the land use designation change, the zoning amendment of
the subject properties from B-2 to B-3 will be in compliance.

Chapter 30-Zoning Ordinance:

The intent of the B-3, General Commercial District is to provide for the development and
maintenance of commercial and business uses sirategically located to serve the community and
the larger region in which it holds a central position.

Staff Analysis:
The applicant is requesting to change the zoning of the property from B-2, Convenience
Business District to B-3, General Commercial District for purpose of a used car lot,

Florence County Planning Commission Action: March 21, 2011
The eight Planning Commission members present approved the rezoning request unanimously at
the meeting held on March 22, 2011.

Fiorence County Planning Commission Recommendation:
The Plamming Commission recommends approval of this request by the Fiorence County Council

due to rezoning request is located in a Transitional Growth and Preservation area according to
the Comprehensive Plan Use Map, however staff is moving forward with the request to amend
the current land use designation to comply with the Comprehensive Plan Land Use Map.
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Sponsor(s) : County Council

First Reading/Introduction : April 21, 2011 I .
Commizttee Referral » N/A Councii Clerk, certify that this
Commuttee Consideration Date T N/A Ordinance was advertised for
Committee Recommendation : N/A Public Hearing on

Pubiic Hearing ' : May 19, 2011

Second Reading : May 19, 2011

Third Reading :

Effective Date : Immediately

ORDINANCE NQ. 21-2010/11
COUNCIL-ADMINISTRATOR FORM OF GOVERNMENT FOR FLLORENCE COUNTY

(An Ordinance Anthorizing The Lease Of Property Owned By Florence County Designated As Tax
Map No. 60606-03-014 To The Town Of Pamplico And Other Matters Related Thereto.)

WHEREAS:

1. Florence County currently owns property designated as Tax

niber 60006-03-014, and sttuated on
said property is the former Pamplico Theater; and :

2. The County has received a letier of interest from the
the property.

NOW THEREFORE BE IT ORDAINED ¢
ASSEMBLED THAT:

I. The County Administrator is authon “
Town of Pamplico for prope -
former Pamplico Theater fors

2. Provisions in other F

3. Ifanyprovision gitt
the invalidity doesng

rovisions or applications of the Ordinance which can be given effect

without the mvalid p pplication and to this end, the provisions of this Ordinance are severable.
ATTEST: SIGNED:
Connie Y. Haselden, Counci! Clerk K. G. Rusty Smiith, Jr., Chairman
COUNCIL VOTE:
OPPOSED:
Approved as to Form and Content ABSENT:

D. Malloy McEachin, Jr., County Atiomey
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TOWN OF PAMPLICO

Mavor 0. Box 296 — 180 E. Main Street Council Members
Gene R. Gainey Pampiico, SC 29583 ' Thomas E. Benton
(843) 493-5551 PH Robert H. Bostick
Mayor Pro-Tem (843) 493-5013 FAX Ivan M. Coleman, Jr.
Lucius B. Eaddy townofpamplico@se.rr.com Harriet C. Cox
Lucius B. Eaddy
Clerk-Treasurer Wanda G. Hardee

Anne B. Miles

February 7, 2011

Mr. Richard Starks, Administrator

EGCEIVE]
Florence County

180 N. Irby Street ~ Box MSC-G FEB 5 2011
Florence, SC 29501

FLORENCE COURTY

Re:  Proposed Uses - Pampiico Theater Building ADMIMISTRATOR
'Dear Mr. Starks:

We have reviewed your January 18, 2011 request for more details on the proposed use of the
Pamplico Theater building. We understand that only non-taxable uses would be permitted as
- provided in the gift/grant/deeding to Florence County from the Drs. Bruce and Lee Foundation.

The Town's plans for the facility include the following activities: museum, community education
classes by Police Department, Public Works Department, and Parks/Recreation/Tourism
Department. Small registration fees could possibly be charged to participants to assist with
building utility and maintenance expenses. Additionally, the Town would make the building
available for use by the public for such activities as plays and recitals, birthday parties, senior
activities such as bingo, and family and high school reunions. We propose to charge a rental fee
to assist with facility operating expenses. We do not plan to use nor allow the facility to be used
for any for-profit or other taxable use, nor for any use that would detract from the Dozier M.
Munn Pamplico Public Library.

We request either a long term lease (20 years or greater) or gift/grant/deeding to the Town of
Pamplico from Florence County. Either option would be acceptable to the town.

Please let us know if you have questions, and thank you for your assistance.

ce: Anne B. Miles, Town Clerk
Gienn C. Lane, Administrator

Starks PamplicoTheatertse 020711
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STATE OF SOUTH CAROLINA )

| ) LEASE
COUNTY OF FLORENCE )

This Lease is made and entered into this __21stday of March . 2011 by and
between FLORENCE COUNTY, SOUTH CAROLINA, A Body Politic And Corporate And A
Political Subdivision Of The State of South Carolina (hereinafter referred to as “Lessor™), and
the TOWN OF PAMPLICO (hereinafter referred to as “Lessee™).

1. LEASED PREMISES. Subject to the terms and conditions set forth hereinafter, the
Lessor hereby leases to the Lessee and the Lessee hereby rents from the Lessor that portion of
the property of the Lessor which is described more particularly as follows:

Commonly known as: 132 East Main Street, Pamplico
Tax Map Neo.: 60006-03-014

shall make no improvements 1o
the premises of the Lessor without the permission of th or, which approval shall not be
unreasonably withheld. Any improvements
remain the property of the Lessor at the t

ease with the exception that
3 be removed.

USE OF LEASED PREMISES. The Lessee is leasing this property solely for use as a
multipurpose building for v 5 community activities. If the property is used for any non-
compatible use which detracts from the Dozier M. Munn Pampiico Library, the County Council,
at its sole discretion, shall terminate this Lease by thirty {30) days written notice to the Lessee.
The Lessee will observe and comply with all applicable laws, ordinances, orders and regulations
prescribed by lawful authority having jurisdiction over the leased premises. No taxable uses of
the property will be allowed at any time. In addition to the provisions contained in Paragraph 10
herein, Lessee agrees to indemnify and hold harmless the Lessor from any fiability or claim from
any public taxing entity and the Drs. Bruce and Lee Foundation as the result of any taxable use
of the property. Upon such event, this Lease agreement shall be immediately terminated.
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7. REPAIRS AND ALTERATIONS. The Lessee will be responsible for any repairs
necessary to maintain the grounds and the outside fixtures (i.e. paint) roof, piumbing, HVAC,
electrical utilities and structural integrity of the building. The Lessee will provide for necessary
maintenance and repairs on the premises and grounds, and all other improvements which become
necessary as a result of Lessee’s uses of the facility. Lessee is hereby granted permission to
make minor modifications in compliance with SC and Florence County building codes to
improve safety, building codes, and Americans with Disabilities Act compliance of the building.

8. UTILITIES. The Lessor shall not be obligated to fumish eiectricity, water, sewer, janitor
service or any other utility or service necessary for Lessee. All utilities consumed on the leased
premises shall be paid for by Lessee. Lessee is specifically prohibited from granting any
permanent easement or ROW to any entity for any purpose, other than a temporary easement
which must include provisions to terminate immediately whenever this Lease terminates for any
reason.

9. SIGNS. The Lessee shall have the right to erect and

such sign or signs on the
premises as may be permitted by applicable law.

10.  INDEMNIFICATION. This Lease is made upog

e express conditien that the Lessor

atsoever, whether the person or
, &S, ersons, from any cause or causes
whatsoever while in or upon the Property or “during the term of this Lease or
occasioned by any occupancy or use of the | ;
connection therewith, and Lessee hereby cove: .
cluding atiorney’s fees and any ali costs
'njuries liabilities, claims, suits or losses
»ssee’s use and occupancy of the Property.
The Lessee agrees hereby to inde ie lessor, its officials, employees, assigns, and
agents harmiess from any ctions, demands, liabilities, claims, losses or litigation arising

the South Carolina
the Insurance Rese

11. INSURANCE. Less , during the entire term of this Lease, keep in full force and
effect, policies of compre ¢ habzhty insurance and fire and property damage at full
replacement value. The Lessee shall secure and keep in force at its own expense during the term
of this Lease tort liability insurance coverage as provided in the South Carolina Tort Claims Act
in the amount of no less than $300,600.00 per person from a single occurrence and a limit of
$600,000.00 as the total sum recovered arising out of a single occurrence regardless of the
number of agencies or political subdivisions involved. The policy will defend and name Lessor
as an additional insured on 2 primary basis for the operations under or incidental to this Lease.
The msurance shall be with a company duly authorized to write and issue insurance policies in
the State of Seuth Carolina. A copy of the deciaration page of the Policy or Certificate of
Insurance shall be provided to the Lessor before the commencement of this Lease Agreement
and annuaily thereaiter.
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12, EMINENT DOMAIN. In the event any condemnation by power of eminent domain is to
such an extent that it is impracticable for Lessee to continue the operation of its business on the
leased premises and Lessee elects terminate the Lease, Lessee shall notify Lessor of its eiection
1o terminate within ten (10) days after the official notice of condemnation is given to Lessee.

13, DEFAULT. Asused in this Lease, the term., “event of default” shall mean any one of the
foillowing:

(a) the failure of the Lessee after receipt or demand from the Lessor to fulfili any
duty or obligation imposed on the Lessee by this Lease;

(by  the failure of Lessee to provide to a Certificate of Insurance or the declaration
page of the policy in a timely manner.

(c) any use of the property deemed inappropriate by the Flofence County Council.

Upon the happening of any “event of default,” the L

at its option. terminate
this Lease and expel the Lessee; provided, however

e the exercise of such

14.

d to have the effect of creating
between Lessor and Lessee the relationship of princip ndagent or of a partnership or of a joint
remain oniy that of Lessor and Lessee,

report, statement, approvai, consent,

and“any option or election to be exercise by a party
effective only when made in writing and delivered (or
mailed by registered o postage prepaid) to the other party at the address

?

time by giving the 5 party noticean wri%ing of the change.

As to Lessor: ence County Adminisirator
Drawer G, City-County Complex

Florence, SC 29501

As to Lessee: Mayor
Town of Pamplico
Post Office Box 296
Pamplico, SC 29583
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16.  REMOVAL OF EQUIPMENT AND FIXTURES. All trade, furniture, fixtures and
equipment on the leased premises are recognized to be the sole property of the Lessee and shall
remain the Lessee’s property. During the term of the Lease and at the end of the Lease term, the
Lessee may remove these items.

17. ENTIRE AGREEMENT. The Lease contains all of the understanding by and between
the parties hereto refative to the leasing of the premises herein described, which may be
amended, modified, aitered, changed, revoked or rescinded in whole or in part only by like
instrument signed by the parties hersto.

18.  ASSIGNMENT AND SUBLETTING. The Lessee shall not assign this Lease or sublet
the leased premises or any portion thereof, or otherwise transfer any right or interest hereunder
without the prior written consent of the Lessor which consent shall not be unreasonably
withheld. If the Lessor consents to the assignment, subletting or othgr transfer of any right or
interest hereunder by the Lessee, such approval shall be limite the particular instance
specified in the consent and the Lessee shall not be relieved o ty, obligation or liability
under the provision of its Lease. :

5T this‘?‘L_ease shall be binding on the
s and onal representatives.

19, BINDING EFFECT. The terms and condifio
parties hereto and their respective heir, successors, assi

IN WITNESS WHEREQF, the parties iaeret() have:

their hands and seals the date and
vear first above written, '

IN THE PRESENCE OF: Elorence County. South Carolina

SSOR

By:

Richard A. Starks
County Administrator

IN THE PRESENCE OF: Town of Pamplico, South Carolina

LESSEE

ﬁgé\ C’,M By:

Cere R, Gémey U
Mayor
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Sponsor(s) . County Council

Introduction . April 21, 2011 1, ,
Committee Referral o N/A Council Clerk, certify that the
Committee Consideration Date © N/A ad for a Public Hearing on this
Committee Recommendation : N/A Ordinance ran on:

Public Hearing ; : May 19, 2011

Second Reading . May 19, 2011

Third Reading : June 16, 2011

Effective Date . June 16, 2011

ORDINANCE NQO. 22-2010/2011
COUNCIL-ADMINISTRATOR FORM OF GOVERNMENT FOR FLORENCE COUNTY

[An Ordinance To Ratify FY11 Budget And Grant Council Actmns Previously Authorized
By Council And Other Matters Related Thereto.]

WHEREAS:

1. The previous adoption of various resoiutions by Qo N requires suppiemental
appropriations for unanticipated revenues received afte

2. As a result of these resolutions, the County Council
ratifying budget resolutions authorized by Council during
supplemental appropriation actions, and other.non

DULY ASSEMBLED THAT:

1. The Florence County Council . : i1 budgetary appropriations and directs the
allocation of the receipt of no g ag=as detailed hereinafier, and authorizes and directs

imbursement from the State of South Carolina for pell worker
ber 2010 election was greater than was anticipated, Florence
irects that budgeted revenue and expenditures be increased

accordingly as follos

Revenue 10-341-335-085-0000 $ 140,000
Expenditures 10-411-410-200-8952 $ 140,000

2) Based on the fact that the inmate per diem revenue being received from the US Marshals
Service is greater than was anticipated, Florence County Council hereby directs that
budgeted revenue and expenditures be increased accordingly as follows:

Revenue 10-351-342-101-0000 $ 200,000
Expenditures 10-421-421-200-0100 § 200,000

3} As aresult of a state law requirement governing the performance of autopsies, the increased
cost of these legally required autopsies, and the impact on the Coroner’s office budget,
Florence County Council hereby directs the appropriation of the following expenditure and
the use of fund balance for its funding:
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4)

3)

6)

7)

8)

Revenue 10-369-999-999-0500 $ 20,000
Expenditures 10-451-425-000-0400 $ 20,000

The acquisition of various properties has increased the expenditures for utilities costs in the
Facilities Management budget; therefore Florence County Council hereby directs the
appropriation of the following expenditure and the use of fund balance for their funding:

Revenue - 10-396-990.995-95(0) $ 20,000
Expenditures 10-411-420-000-6100 $ 20,000

Based on the commitment by Florence County Council at its regular scheduled meeting on
February 11, 2011 to provide additional funding for magistrate personnel in an amount up to
$20,000, Florence County Council hereby directs the appropriation of the following
expenditure and the use of fund balance for its funding:

Revenue 10-399-995-998-9500 $ 20,01
EXpenditures 10-411-407-100-0100 :

Revenue : 10-3906-999-099-9500
Expenditures 10-411-406-000-0

Contracts and related purchase orders
incomplete as of June 30, 20 i

mexpended balances of the purchase orders to be
added to General Fun :

e unexpended balances are in need of being
¥10 uncomplated contracts and purchase orders

being carried over into
the following ex

Revenue $ 50,399
Expenditu $ 6,531
$ 18,434

‘45 1-421-200-9500 $ 11,200

51-423-000-4700 § 2,741

-451-423-000-8600 $ 7301

10-451-424-800-92938 $ 4,192

Based on the commitment by Florence County Council at its regular scheduled meeting on
May 20, 2010 to purchase various properties on North Irby Street, Florence County Council
directed the appropriation of up to $2,000,000 for the purchase of these properties and other
associated costs, the use of fund balance for its funding, and the carryover of any
unexpended funds from this action to FY11:

Revenue 10-399-999-999-9500 ¥ 586,621
Expenditures 10-411-488-000-8800 $ 586,621
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b. GRANT FUND (FUND #141)

The FY11 Budget is hereby amended to increase revenue and expenditures for various granis
awarded during the fiscal year. The grants, grant numbers, and amounts are as foliows:

Solicitor’s Arbitrator 4399 $ 84,083
Solicitor’s Salary Supplement 4400 $ 241,681
Solicitor’s Pre-trial Intervention = 4401 $ 219816
Juvenile Drug Court 4402 $ 60,497
Sheriff — CSE-DSS 4452 $ 40,000
School Dist #1 SRO 4201 $ 256,304
School Dist #2 SRO 4201 $ 41,124
School Dist #3 SRO 4201 $ 08,105
School Dist #5 SRO 4261 $ 34,654
Used Oil contract 4222 $ 12,028
Public Defender 4248 $ 71,095
Recreation EDC Programs 4250 250
DUI Prosecutor 4253

SCEMD Radio Support

DSS Incentives’ $

DSS Unit Cost g

CDV ~ Solicitor 3

Johnsonville Library donations $ 1,387
Sheriff Gang Training $§ 2,000
SCEMD 10EMPG01 $ 120,024
State Library — Florence Families Read $ 12,539
Library - Qrandfamilies Resource $ 1,500
Drs. Bruce & Lee Foundation - Li $ 50,000
Waste Tires — 21-wt-11 $ 37317
Waste Ojl - 21-wo-11 $ 11,085
State Library — ALSC Con $ 794
SCDOT - VREC Paving $ 100,000
Sheriff — SCDPS $ 26,000
State Library - S# $ 36,760
Sheriff Drug $§ 232274
Sheriff USDOJ $ 60,843
State Library — LS TA:C $ 1,048
SCPRT ~CVB -~ TMPE $ 129,840
Drs. Bruce & Lee Found $ 5,000
Pear] Kyle Foundation — EDC Exhibits $ 2,000
SCCCED - Economic Development $ 100,000
SCEMD — HMP Grant $ 1,500
SCEMD - 9EMPGO} $ 16,937
State Library — ALA Conference $ 795
Drs. Bruce & Lee Foundation — Recreation 4338 $ 26,400
USTA Quick Start Grant - Recreation 4359 $ 950
E-scrap reimbursement 4360 $ 9
Summer Reading Resource — LSTA 4361 $ 2,320

2. This Ordinance includes the ratification of all grant and budget related resolutions and actions
previously approved by Florence County Council for the fiscal year ending 06/30/11.
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3. All provisions in other County Ordinances or Resolutions in conflict with this Ordinance are hereby
repealed.

4, If any provision of this Ordinance or the application thereof to any person or circumstances is held
invalid, the invalidity does not affect other provisions or applications of the Ordinance which can be
given effect without the invalid provision or application and to this end, the provisions of this
Ordinance are severable.

ATTEST: SIGNED:

Conmnie Y. Haselden
Clerk to Council

Approved as to Form & Content
D. Malloy McEachin, Jr., County Attorney
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Sponsor(s) . County Council

First Reading/Introduction : April 21, 2011 L .
Committee Referral : N/A Council Clerk, certify that this
Committee Consideration Date © N/A Ordinance was advertised for
Committee Recommendation 1 N/A Public Hearing on
Public Hearing : May 19, 2011
Second Reading : May 19, 2011

- Third Reading :
Effective Date : Immediately

ORDINANCE NO. 23-2010/11
COUNCIL-ADMINISTRATOR FORM OF GOVERNMENT FOR FLORENCE COUNTY

(An Ordinance To Amend Florence County Code Chapter 6 - Animals And Fowl, To
Establish Regulations And Penalties Related To Habitually Barking Dogs; To Amend Animal
Cruelty Regulations; To Amend Public Animal Adoption Policies; And Other Matters Related
Thereto.)

WHEREAS:

1. Section 47-3-20 of the Code of Laws of South Carolir
to Florence County to enact an ordinance for the
animals and to prescribe penalties for violationg;and

, 1976, ¢

‘amended, grants authority
and control

- dogs, cats, and other

s barking dogs are a public nuisance;

2. Florence County Council has determined that habit
and
3. Fines and penalties associated with th .andeontro] of animals should serve as a

deterrent to the mistreatment of animals.

NOW, THEREFORE BE IT#
ASSEMBLED, THAT:

1. Florence County.

language attach

2, Provisions in o
"~ repealed.

4. If any provision of thisQrdinance or the application thereof to any person or circumstance is

held invalid, the invalidity does not affect other provisions or applications of the Ordinance

which can be given effect without the invalid provision or application and to this end, the
provisions of this Ordinance is severable.

ATTEST: SIGNED:

Connie Y. Haselden, Council Clerk K. G. Rusty Smith, Jr., Chairman
COUNCIL VOTE:
OPPOSED:

Approved as to Form and Content ABSENT:

D. Malloy McEachin, Jr., County Attorney
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Florence County Code Chapter 8, Animal Care and Control, Section 6-2, Animal Cruelty,
subsection (j) is amended as follows:

il
Any person violating this section shail be charged with a misdemeanor for svery offense and upon
conviction shall be subject to a fine as-follows: of nof less than $100 nor more than $500 plus court
costs or imprisonment not exceeding thirty (30) days, or both.

£

{2)
ancordanse-with-subsachien
f 2 misdemeanor and. upon
ays or by a fine not less

conviction musi{ be punlshed by imprisonment ng;_gxceequ thlrtv {3
than $160 nor more than $500, or both,

amended by the insertion of the following ian

{o) This_section does not apply to non-dome
operafions and the trainénq figini

{ch it shail be iliegal for anvone to allow their dog's voice or any other sound produced by their dog, to be
proiected into a8 human habituaied siructure where the owner or lawful fenant inside that structure finds
that sound to be intolerable Noises must be documented in at least five {5) separate episodes in a
seguential seven (7) dav period. A first offense vioiation of this section shall be subiect to 8 warning

and seven (7) days to remedy the viojation. Subseguent violations shall be subiect to the following:

Second Offense - §75 fine plus Court costs.
Third and subseguent offenses - $150 fine plys Court costs,
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Fiorence County Code Chapter 6, Animal Care and Control, Section 6-7, Public Adoption
Policies, is amended as follows:

Sec. 6-7. - Public animal adoption policies.

(a)

There will be a2 $40.00 adoption fee for any animal adopied from enviranmental services.

(b)
Any sexually mature anima! adopted is required fo be spayed or neutered within 30 days. Any non-
sexually mature animal is required fo be spayed or neutered with 12 weeks.

{c)
If proof of spaying or neutering of the adopted animal is presented to envirpnmental services within 30
days of adoption, the $40.00 adoption fee will be refunded.

(d)
Animals adopted from environmental services are adopied on an as-is basis with no guaraniee, neither
written nor implied, as to the temperament, mentai or physical condition of the adepted animal.

tel
Reimbursement or replacement of an animal that dies within ten.430) days of adoption due to any
unknown pre-existing medical condition may be permitted whe nfirmed by a licensed veterinarian
or Environmental Services staff. :

{ef} -
Any animal that has demonsirated any aggressive oward any persgpior other animal shail be

{g)  The county adminigtrator is authorized to negotiate an T into spay/neuter sefvice agreements,

rof” Seclion 6-14, Enforcement, is

ding maserial statement to a pubiic servant is guilty

en or oral statement reasonabty likely fo be relied
owers or duties. Any person found in

_ Animal Care and Control, Section 6-15, Definitions, the

foliowing definitions are hereby amended and/or inserted as follows:

Sec. 6-15. - Definitions.

Acts of agents: The acts of agents will be imputed to corporafions. business associations or
parinerships. The knowiedge and acts of agents and persons empioved bv corporafions. parinerships or
business associafions in regard to animals transponed. owned or emploved by or in the cusiody of such
corporations. partnerships, business associafions shall be held fo be the acts and knowledge of such
corporationg . parnerships or business associations.

Animal: Any live, veriebrate creature, domestic or wild, except & homosapien.

Sustenance: Adeguate food provided at suitable intervals of guantities of wholesome foodsiuffs
suitable for the species and age, sufficient to mainiain a reasonable level of nutrition to aliow for proper
growth and weight; and adequate water provided with constant access to a supply of ciean, fresh_and potabie
water provided in & suitable manner for the spec;es
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Sponsor(s) : County Council

First Reading/Introduction : April 21, 2011 1, s
Committee Referral T N/A Counci! Clerk, certify that this
Committee Consideration Date . N/A Ordinance was advertised for
Committee Recommendation © N/A Public Hearing on

Public Hearing : May 19, 2011

Second Reading : May 19,2011

Third Reading :

Effective Date : Immediately

ORDINANCE NO. 24-2010/11

COUNCIL-ADMINISTRATOR FORM OF GOVERNMENT FOR FLORENCE COUNTY

ille, South Carolina To The
onduct Municipal General
uthorizing The Execution Of
lated Thereto.)

{(An Ordinance Accepting The Transfer By The Town Of Timm
Florence County Election Commission Of The Authority T
Elections Of The Town Of Timmonsville, South Carolina Ax
An Agreement Providing For Such Transfer And Other Matters

WHEREAS:

1. The Florence County Council (the “Councﬂ”) the™
Carolina (the “County”), finds that th
statements made with respect thereto are

'ming body of Florence County, South

"Laws, 1976, as amended (the “Enabling Act™),
wthority for conducting municipal elections to the

county election commzss'
elections; and

~conduct a municipal election, that the governing bodies of the
nust agree 1o the terms of the transfer and enact ordinances
reement, with the municipal ordinance stating what authority is
agunty ordinance accepting such authority; and

embodying the terms of tha
being transferred and th

4. The Town of Timmonsville, South Carolina has expressed a desire to transfer complete authority
to conduct municipal general elections of the Town to the Florence County Election Commission;
and

5. Council desires to accept the authority from the Town of Timmonsville in accordance with the
Enabling Act and finds the conduct of municipal general elections for the Town of Timmonsvilie
by the Florence County Voter Registration/Elections Commission will serve a valid public
purpose within the authority of the County acting by and through the Election Commission.
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NOW THEREFORE BE IT ORDAINED BY THE FLORENCE COUNTY COUNCIL DULY
ASSEMBLED THAT:

1.

Council accepts the transfer by the Town of Timmonsville to the Election Commission of the
authority to conduct the Town’s municipal general elections. The scope of such authority
shall be as set forth in the Election Authonity Agreement (the “Agreement”) between the
Town of Timmonsville and the County, such Agreement being attached hereto as “Exhibit
A7

The Chairman of Council is authorized to execute the Agreement, which shall be in

2.
substantially the form as attached hereto as “Exhibit A,” on behalf of the County.

3. The Election Commmission is hereby directed to conduct the Town’s general municipal
elections.

4. Provisions in other Florence County ordinances in with this Ordinance are hereby
repealed.

5. If any provision of this Ordinance or the app sreof to any person or circumstance is
held invalid, the invalidity does not affect oth 1ons or applications of the Ordinance
which can be given effect without the invalid p ion or application and to this end, the
provisions of this Ordinance is severaly

ATTEST: SIGNED:

Conmnie Y. Haselden, |

K. G. Rusty Smith, Jr., Chairman

COUNCIL VOTE:
OPPOSED:

Approved as to Form and C

ABSENT:

D. Malloy McEachin, Jr., County Attorney
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Exhibit A

STATE OF SOUTH CAROLINA )
} ELECTION AUTHORITY AGREEMENT
COUNTY OF FLORENCE )

This ELECTION AUTHORITY AGREEMENT made as of this _ dayof , 2011, by and
between FLORENCE COUNTY, SOUTH CAROLINA (the “County”™) and the TOWN OF
TIMMONSVILLE, SOUTH CAROLINA (the “Town™).

WITNESSETH:

Section 1. Transfer and Acceptance of Authority to Cﬂm"‘i
Town of Timmonsvilie. Pursuant to the authority contam“ 1

Laws of South Carolina, 1976, as amended (the “Enabling
Town Counci] of the Town of Timmonsville, the To
Town’s municipal elections to the County, which sh

t Mumcmal Elections of the

tv_Transferred. The County hereby

ns with ‘respect to the conduct of the Town’s municipal

the County shall dischar
' ing of voter registrations lists; the preparation of ballots and

elections, including ob

of the election; and th
of Timmonsvilie or an appeinted uthonty representing the town government The County shall be
responsible for the certification of election results or any contest. The County shall also be
responsible for the satisfaction of any legal requirements for the Town’s municipal elections,
including without limitation any advertisernents or clearances required by law.

Section 3. Warranties. Both the Town and the County warrant and represent that each has, as
required by the Enabling Act, adopted an ordinance authorizing this agreement, as well as the transfer
or acceptance of the authority to conduct the Town’s municipal elections. The Town, warrants that 1t
has taken all steps required by law, including advertisement, for the hoiding of its municipal
elections.

Section 4. Pavment of Countv’s Expenses. The Town hereby agrees to pay, upon demand of
the County, any and all expenses incurred by the County in connection with the County’s conduct of
the Town’s municipal elections, including and. without limitation any costs or attorney’s fees which
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may be incurred by the County in the event of a proceeding contesting the Town’s municipal
elections or the conduct thereof, or any litigation arising out of the same.

IN WITNESS WHEREOF, the Town and the County has each caused this instrument to be signed in
their names by their duly authorized officers as of the date first hereinabove written.

TOWN OF TIMMONSVILLE, SOUTH CAROLINA

By:

Attest:

TY, SOUTH CAROLINA

Smith, Jr., Chairman

Attest:

Richard A. Starks
County Administra
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FLORENCE COUNTY VOTER REGISTRATION & ELECTIONS COMMISSION

77 Davib K ALFORD, DIRECTOR
2685 SouTH IRay STREET, DRAWER D

FLorenCE, 5. C. 28505-3440
TeLEPHONE: {B43) 665-3094 (VOTER REG.}
{B43} 6652351 (ELECTIONS)
{B43) 2821613 (Fax)

Motion: 4-13-2011-1 Wednesday, April 13, 2011
The Florence County Voter Registration & Election Commission accepts the requast of the

Town of Timmonsville and the approval of the United States Department of Justice, to

administer all elections for the said jurisdiction in accordance to South Carolina Election Laws.

This action is now forwarded the Florence County Council for approval.

This Commission approves,

A Huidfi_5 Uk

James W. Tanner, Jr. Rudolph B. Hughes
Y
Wallace H. Jordan, Ir, . Russell W, Barrett
A ooz LS 7

Harriet Smith V. T, Whitlock

Quincy A. Kennedy, IV
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CRDINANCE NO. 308

AN ORDINANCE PROVIDING FOR THE TRANSFER FOR CONDUCTION OF
MUNICIPAL ELECTIONS TO THE FLORENCE COUNTY VOTER REGISTRATION
AND ELECTION COMMISSICN

BEIT ORDAINED BY THE Town Council of the Town of Timmansville, South
Caroling, in meeting duly assembled that:

SECTION 1. This Ordinance is being adopted in order w0 effect proper compliance with
the provisions of the Home Rule Act of 1975, now Seuth Carolina Code of Laws for
1976, 5-7-30, Section: 5-7-264, and Section 2.08 of the Code of the Town of
Timmonsviile.

SECTION 2. Ordinance 307 is now replaced with this Ordinance.

SECTION 3. Chapter 2 (Elections), of the Code of the Town of Timmonsville, is
amended and replaced by the following revisions, changes and additions;

WHEREAS, Section 5-15-145 of the South Carolina Code of Laws, 1076, as amended,
provides for the transfer of the powers, duties, and responsibifity for the conduction of
municipal election from the Municipal Election Commission te County Election
Comunission upon the adoption of eppropniate ordinances by those municipalities desiring
to effect such transfer; and

"WHEREAS, The Town of Timmonsvilie desires to transfer all anthority for conducting
municipal elections to the Florence Cormty Voter Regisiration and Elections
Commission.

NOW, THEREFORE, BE IT ORDAINED BY THE town Council of the Town of
Timroonsville duly assembled in coundl that 10 th day of February, 2011, that all
authority for the conducting of municipal elections is hereby transferred to the Voter
Registration and Elections Cormmnission for Florence County in the following particulars:

a.  The Florence County Voter Registration and Elections Commisston shall
advertse municipal elections, prepare and distribute ballots and election
materials, appoint manegers of election for each polling place, and otherwise
supervise and conduct el nmunicipal eiections of the Town of Timmeonsville.

b. Immediately upon the closing of the polls at any municipal election in the Town
of Tinmaensville, the Florence County Voter Registration and Election
Comunission shall begin 10 count and continuously count the votes cast and
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make a statement of the whole mmnber of votes cast in such election together
with the number of votes cast for each candidate for Mayor and Councliperson,
and publicly display the unofficial resnlts,

¢. The Voter Regisaation and Election Comtnission shall thereafter certify the
results of the eiections and transmmit the certified results to the Town Council of
the Town of Timmonsvilie or an appoimiad authority representing the wown
government as soon as practical following the certificarion.

d. The Voter Registration and Election Comrnission shall hear and decide protests
and certify the results of the municipal elections.

e. Utilize zp Automated Election System and computer counting with the count
Publicly condncied.

f.  Take such other action as may be necessary or appropriate to conduct nyunicipal
Elections and certify the resulis.

SECTION 3. The Town of Timmonsville shall reimburse the Voter Registration and
Election Commission of Florence County for all costs incurred in providing baliots,
advertising elections, prinfing costs, Tansportation cost, temporary help, programming
charges, poll managers, compensation and other related additional expenses incurred in
its conduct of municipal elections in the Town of Timmensville. In the event a protest 1s
filed or litigation is commenced in connection with the conduct of municipal eiections,
the Town of Timmensville shall pay all court costs, attorney fees, court reporier fees and
costs, and other costs and expenses mcurred in such protest or liigation. The Florsnce
County Voter Registration and Election Commission shall provide invoices and/or other
docurentation i the Town of Timmonsville of all costs and expenses incmred in the
condust of the Town of Timmonsville municipal election, protest, cerdfication of results,
litigation or other costs which may be incurred, pot specifically mentioned in this
ordinance.

SECTION 4. This ordinance shall wke effect upon the suceessful completion of the _
following necessary action prerequisite under federal and state law to effect the changes
calied for hereafier: ‘

a.  adoption of an appropriate ordinance by the Town Councit of the Town of
Timmonsville transferring the authority accepted hereunder;

t. adopuon of av appropriate ordinance by the governing body of Florence County
accepiing the anthority being transferred hereunder;

¢.  submission to the United States Justice Department and subseguent receipt of
pre-clearance end positive response to the transfer of authority for conducting
municipal elections which would be effected bereunder.
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SECTION 5. Date of Municipal Elections,
All mupicipal elections for mayor and comncil other than special elections, shall

be held on the first Tuesday after the first Monday in November of each odd
numbered year. (Prior Code 2.08.010)

SECTION 6. Polling places and hours,

All rumicipal elections shall be conducted in accordance with the electon laws
of the state of South Carclina, with the polls open from seven a.m. 1o seven pan,
Poliing places shall be at the National Guard Armory for eligible voters in
Tirmmaonsville Precinct | and the Timmonsville Education Center for
Timmoensville Precinet 2.

SECTION 7. Elegtion laws governing,

A. All regular and special elections for the offices of mayor and council shall be
nonpartisan general elections held pursnant 1o applicable state laws.

B. Each candidate for the office of mayor and council shall file a Statement of
Intention of Candidacy on the current form as approved by the State Election
Comumission. The Statement of Intention of Candidacy must be submitted to
the Town of Timmonsviile Clerk/Treasurer during the filing period. The
filing period shall ciose 60 days prior to the election date.

C. Each candidate appearing on the baliot must submat a filing fee with the
Statement of Candidacy. The filing fee for the mayor pesition is $360,
council $120.

D. After the closing of the filing period the Clerk/Treasursr shall certify the
candidates to the Florence Coumty Voter Registration end Election
Comsmission which shall conduct the election in accordance with Section 2 of
titis ordinance.

E. A special elsction will be held when a mayor or councilmember vacates
office more than 180 days before the next municipal general elzction. In the
event a special slection 1s required it will be conducted according to the
applicable provisions of Titie § and Title 7 of the South Carclina Cede and
this ordinance.

F. A second election shall be conducted two weeks after the first election
between one more than the number of candidates necessary to £l offices for
which no candidates received a majority of the votes cast and that election
shall be between the candidates receiving the largest number of votes in the
first election. The candidates receiving a majority of the votes cast in the
second election shall be declared elected. No political party afiiliation shall
be placed on any ballet for any candidate.

G. Newly elected officers shall not be gualified 1o assume their offices unfii at
least forty-eight (48} hours zfier the closing of the polls.

H. The term of newly elected officers shall begiv on January 1%, immediately
following such election, regardless of when the oath of office is administered
quzlifying the elected candidates.
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I, In case the results of an election are contested, the incumbent shall hold over
in accordance with state law.

SECTION 5. All ordinance or parts of ordinances inconsistent with this ordinance are
hereby repealed to the extent of such inconsistency. Chapfer 2.08 of the Timmonsvilie
Municipal Code is repealed in its entirety and the Municipal Election Commission is
abolished.

ADOPTED THIS 10th DAY OF February. 2011,

TOWN OF TIMMONSVILLE

ATTEST:

vaﬂél

Clerk/Treasurer

February 1. 2011
First Reading

February 10, 2011
Second Reading
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Sponsor(s) : County Council

First Reading/Introduction v April 21, 2011 L, .
Committee Referral . N/A Council Clerk, certify that this
Committee Consideration Date : N/A Ordinance was advertised for

Committee Recommendation : NIA Public Hearing on

Public Hearing : May 19, 2011

Second Reading : May 19, 2011

Third Reading :

Effective Date » July 1, 2011

ORDINANCE NO. 25-2010/11

COUNCIL-ADMINISTRATOR FORM OF GOVERNMENT FOR FLORENCE COUNTY

(An Ordinance To Amend Florence County Code Chapte
Boards, Commissions, Committees And Agencies, Divisig
Commission, To Provide For Two Additional Appointec
And One By City Of Florence And Other Matters Rel |

s Administration, Article V,
, City-County Civic Center
y Florence County Council

WHEREAS:

The two Councils are desirous of increasing the m
Commission. o

ASSEMBLED THAT:

1. Florence County Code Ch
and Agencies, Division 2,

: : Iinty" wvic Center Commission, Section 2-81, Created,
membership, is hereby.amended

S entiretgf to read as follows:

consist of 11 votinganembers and one ex-officio, nonvoting member. The voting members
shall be as follows: Four members shall be residents of the City of Florence, appointed by the
Florence City Council, four members shall be residents of Florence County, appointed by the
Florence County Council. The Florence City Mayor and Florence County Council Chairman,
or their council designee, with the approval of the respective council, shall also serve as
voting members. After appointment, the commission shall recommend to the city and county
councils the 11th member to serve a four-year term. The ex officio, nonvoting member shall
be the civic center director, Effective July 1, 2011, the Commission membership shall be
increased by two additional voting members to a total of 13 voting members; one appointee
by the City of Florence and one appointee bv Florence County, each to serve a four year term
commencing on July 1, 2011, in accordance with this Section.

Terms of office for voting members appointed by the Florence City Council and the Florence
County Council shali be for four years and until successors are appointed and qualify, except
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those initially appointed, two members appointed by the city council and two members
appointed by county council shall be appointed for two-year terms, and two from each
category shall be appointed for four-year terms. The terms of office for the Florence City
Mayor and the Florence County Chairman shall be perpetual to the person holdimg that
position. Vacancies on the commission shall be filled in the manner of oniginal appointment
for the unexpired term. After the 11th member is appointed and approved by city and county
councils, the commission shall elect a chairman and secretary and such other officers as may

~=he necessary. Members shall be eligible to serve on the commission for two consecutive
terms. The members of the commission shall not receive compensation for their services but
may be reimbursed for their actual expenses incurred as members of the commission from any
funds appropriated for that purpose.

2. Provisions in other Florence County ordinances in conflict with this Ordinance are hereby
repealed.

3. If any provision of this Ordinance or the application thereof
mvalid, the invalidity does not affect other provisions o
be given effect without the invalid provision or apph
Ordimance are severable.

erson or circumstance is held
of the Ordinance which can
s end, the provisions of this

ATTEST: = SIGNED:

Connie Y. Haselden, Council Clerk K. G. Rusty Smith, Jr., Chairman
COUNCIL VOTE:
QOPPOSED:

ABSENT:

Approved as to Form and Conte
D. Malloy McEachin, Jr,,&
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(_IrY OF
FLORENCE

s SC e

OFFIcE OF THE MAYOR
Crry - County CompLex AA
180 N, Irgy StReRT
Frorence, 5C
29501-3456
TEL: (B43) 665-3151

. Fax: {843) 665-3110

A Crry OF
CHARACTER

Honorable K.G. Smith Jr.
Chairman, Florence County Council
P.O.Box 369

Lake City, SC 29560

Dear Rusty:

At our regular meeting on March 14, 2011 City Council considered appointments to
Boards and Commissions including appointments to City/Council Civic Center Commission.
Due to the interest expressed by a number of citizens with regard to membership in the Civic
Center Commission, City Council voted to increase the membership of that commission by
two appointees, one City and one County. Of course, since the Civic Center Commission is a

_April 19, 2011

VECEIVE

AR 2 0 200

FLORENGCE COUNTY
ADHINISTRATOR

joint commission such action would require County Council approval.

I write here therefore to request that you present to County Council the City’s requést
to increase the Civic Center Commission membership by two appointees, one City and one

County.

With kind regards, ] am

SIW:bjm

cc: David Williams
Richard Starks A
Members of City Council

Members of County Council

0T

City of Florence
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Sponsor(s) ; . County Council

Introduction . April 21, 2011 I, ;
Committee Referral : N/A Council Clerk, certify that the
Committee Consideration Date  N/A : ad for a Public Hearing on this
Committee Recommendation : N/A Ordinance ran on:

Public Hearing ‘ : May 19, 2011

Second Reading : : May 19,2011

Third Reading . June 16,2011

Effective Date ‘ s July 1, 2011

ORDINANCE NO. 01-2011/12
C()UNCIL-ADMiNISTRATOR FORM OF GOVERNMENT FOR FLORENCE COUNTY

[An Ordinance To Provide For The Levy Of Taxes In Florence County For The Fiscal Year
Beginning July 1, 2011 And Ending June 30, 2012; To Provide For The Appropriation Thereof; To
Provide For Revenues For The Payment Thereof; And To Provide For Other Matters Related
Thereto.]

WHEREAS:

1. The Florence County Council, pursuant o state statutes, 15 r
for all departments, offices, and agencies (hereinafter coliectr rmed offices or departments) of the County
Government; and

" Pursuant to state statutes, total funds appropri 20112 for the above purposes do not

iscal year 2011-2012,

ertifies that it has compiied with all state laws and regulations regarding
ills levied herein, and that it will comply in the case of mil} levies which
more current information at the time of final issuance of the levies and after

readings, notices, and pubhc
may be adjusted by resolution b
the adoption of this ordinance.

b. Levy Process: In all cases, ali property shall be taxed unless otherwise exempt from taxation pursuant to the
South Carolina Code of Laws, 1976, as amended. The taxes are due and payable and shall be collected in the
manner as provided for collection of taxes the South Carolina Code of Laws, 1976, as amended, and in accordance
with procedures established in County enacting ordinances.

(1) Motor Vehicle Taxes: Taxes levied on motor vehicles shall be collected pursuant to the schedules and
procedures as established by State Statute and nothing herein shall be deemed to extend or defer the time of
payment for such motor vehicle taxes,

(2) Motor Vehicle Owner Responsibility for Taxes: No motor vehicle registered in the State of South
Carolina and property of a person, a resident of the County, shall be operated on the streets and public ways of the
County unless all the motor vehicle taxes and fees duly assessed against such vehicle shall have first been paid. In
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the event that any person violates the provisions of this Section, he shall be guilty of a misdemeanor and subject to

the penalties prescribed in Title 46, 1976 South Carolina Code of Laws, as amended. Nothing in this section shall

preclude the collection of taxes and fees upon such motor vehicle after the prosecution of the offender for failure to
pay such tax.

¢. Appropriation Management;

(1) Reallocation: Unless otherwise restricted by state law or specific imitation of accounting standards, all
of the appropriations hereinafter and those in the budgetary detail incorporated herein by reference are subject to
adjustment and reallocation by County Council by voice motion or resolution. Any amount appropriated in this
Ordinance may be discontinued at any time by appropriate action of a majority of the County Council. Expenditures
from the General Fund contingency are generally done by resolution or voice motion.

(2) Duplication: If any of the items, or portions thereof, for which funds are herein appropriated is taken
over by the State or Federal government and appropriations therefrom be made by either or paid by either directly to
a County Office, or if the same shall become available in any manner, then the¢ amounts for said Office herein
appropriated shall be reduced in the amount of said appropriation, direct ent, or other available funds or
support, unless otherwise restricted by law,

¢ County shall be funded
ine item or on an alternate
eme g:enc;es The quarteriy allotments shall be
e final 4" guarter funding may be withheld
t:ons between the County and the Agency
s, and commissions, which are partialty
funded by Florence County Government, must provide ited financial statements to include a copy of the
flicable. State funded agencies must provide

(3) Direct Assistance: All agencies receiving direct assistangés
quarterly in arrears no more than twenty-five (25%) percent of their direct assistanc
schedule at the discretion of the County Administrator in the ca
paid around the 15” of the month following the end of each qua
by the Fmance Dlrector pending the reconcihatlon of outstandm g

d. Mill Levy: The foliowing mills
appropriated expenditures noted di

FYl1z2
Florence Countﬂw 68.9
Debt Service 8.0

Additionally, the following mill r the operation of the special purpose fire districts and the mili levy for
Florence-Darlington Technical Col ge are hereby approved: (Estimated FY 12 debt service millages are shown for
informational purposes and may be subject to adjustment by the County Auditor.)

Operating Operating Estimated

Mills Debt Mills  Total Milis Debt Mills Total

FY11 FY11 FY11 FY12 FY12 Fy12
Johnsonvilie Rural Fire District 24.0 7.6 31.6 24.5 7.6 31.6
Sardis-Timmonsville Rural Fire District  15.0 0.0 15.0 15.0 0.0 15.0
Howe Springs Fire District 194 6.0 26.0 19.4 6.6 26.0
Hannah-Salem-Friendfield Fire District 181 9.3 27.4 18.1 9.3 27.4
West Fiorence Rural Fire District 8.0 0.0 3.0 8.0 0.0 8.0
Windy Hill/Olanta Rural Fire District 24.5 3.2 7.7 24.5 3.2 27.7
Florence-Darlington Technical College 4.9 0.0 4.9 4.9 0.0 4.9
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Any millage adopted by this ordinance can be lowered by resolution of County Council prior o issuance of the tax
notices.

Any fire district debt service millage wili remain in effect for the entire fire district in which it was levied until the
associated debt has been completely paid, regardless if a portion of the fire district is annexed by a municipality.

e. Funds: The following funds are hereby established for the purposes set forth with appropriations/budgeted
amounts where applicable. Other funds may be delineated elsewhere:

Fund Fund Name Appropriation
10 County General Fund $48,229,841
45 Debt Service Fund* $ 3,817,770
111 Economid Development Capital Project Fund® $ 1,625,000
112 Economic Development Partnership Fund* $§ 434,253
121 65% State Accommodations Tax (2%) Fund*® $ 250,000

122 30% State Accommodations Tax (2%) Fund* $ 120,000
123 Local Accommodations Tax (3%) Fund* :

124 Local Hospitality Tax Fund*

131 District Utility Allocation Fund®

132 District Infrastructure Allocation Fund* $
133 District Rocking and Paving Fund* $1
145  Sheriff Camps Fund* b3
146  Sex Offender Registry Fund* “$
147  Seized Auction Proceeds Fund*® 3
151 Law Library Fund* 3
153  Road Maintenance Fund*® $ 3,081,973

154 Victim/Witness Fund* 187,594
155 Solicitor Check Law Fund* 3 175,000
421  Solid Waste Manageme ] $ 4,114,470
431 E-911 System Fund* § 453,632

ies within these funds and within all capital project

: TheFiorence County Auditor is authorized and directed to levy upon
_ South Carolina, and the Florence County Treasurer is directed to collect,
taxes sufficient to meet all Ceumty Genergl Fund appropriations directed by this Ordinance, except as provided for
by other revenue sources for the of the County Government for the Fiscal Year beginning July 1, 2011
through June 30, 2012. The Flo ounty Auditor is authorized and directed 1o levy upon taxable property in
Florence County, South Carolina and the Florence County Treasurer is directed to collect taxes sufficient to meet
the appropriation of $3,817,770 for Debt Service provided by this Ordinance,

g. Major Funds Determination: In accordance with Governmental Accounting Standards Board (GASE)
Statement No. 34 and other appropriate regulations requiring Government-wide Financial Statements, major funds
will be determined annually at the end of the fiscal year during the audit process,

b. Grants Management:.

{1) Grant Fund Balances: Notwithstanding any other provisions of this ordinance, all unexpended balances
from previous appropriations of state and federal grant funds, any State Accommodations Tax Funds not committed
to the County General Fund, and capital improvement or special project appropriations outstanding as of June 30"
in the calendar vear in which this budget ordinance is effective, shall be carried forward into the subsequent fiscal
year budget appropriations. All grants are to be budgeted and accounted for in a special revenue fund, and
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authorized local match transfers. will be completed by the County Finance Director based on County Council’s
acceptance of the grant, .

(2) County Acceptance: The expenditure of funds for grant programs included in this budget shall notbe
authorized unless evidence that the respective grants have been approved by the grantor agency is provided to the
County Administrator, who is authorized to accept grants. The County Administrator may require that the grant be
accepted and funded by proper action of County Council. In all cases, totai program expenditures shall be limited to
the lesser of the total grant award(s), or the amount(s) designated in the current budget appropriations, as amended,
or as approved by County Council. The County Finance Director must be listed as a contact on all grant
applications and awards; all correspondence must be copied to the County Grants Coordinator.

(3) Budgeting: Grant funds requiring matching County funds not budgeted shall be authorized by County
Council approving the grant application and identifying matching expenditure funds from other previously
appropriated funds. Granis requiring no new local match appropriation may be approved by the County
Administrator or County Council, and the budget amended accordingly. The Finance Director is authorized to create

the necessary general ledger accounts; the opening of bank accounts, when
County Treasurer in coordination with the Finance Director. When gr
Treasurer’s Office or County Offices shall provide the Grants Coordina

ssary, shall be executed by the
ward payments are received, the
\opies of all checks received for the

necessary to ensure audit compliance. All grant revenues shall b )propriate revenue line item as
diture lme ltems All grant

{(4) Federal Reporting: In accordance with T lequirements related to Federal grants, all
County offices and Component Units must report the vide copies of grant awards and any other
grant related reports to the County Grants Ma ager.
related to grants o ?rocurement for purch

ffice before the disbursement of grant related funds,
unty offices that do not comply with this ordinance and
any other published administrative
County incurs additional independen
Office or Component Unit’s budget

baseci on the cash-flow needs o to maintain sufficient reserves in order to maintain County operations.
End of year fund balance estimationgand associated cash flow projections for all cash-discrete funds are developed
annually in the budget process to maintain a minimum of annualized appropriations in operational funds to ensure
routine operations remain uninterrupted and in sinking funds (debt service fund) balances as required to timely
service all scheduled debt.

Should any individual fund balance fall below the required minimum balance, inter-fund cash transfers are hereby
authorized, provided that the aliocation of interest is accounted for appropriately no less than once per fiscal year.

b. Tax Anticipation Note Authority: The County is hereby empowered to borrow in anticipation of tax or other
revenues for County purposes any sum not exceeding the amount anticipated to be received from taxes and other
revenues during the current or following fiscal year, and not only to pledge the taxes or other revenues anticipated in
the current or succeeding fiscal year, but to pledge, also, the full faith and credit of Florence County for the
repayment of any sums so borrowed. Such sums shall be borrowed from any banking institution or lending agency
and shall be payable atsuch time, upon such terms, and in such sums as may be negotiated between the County and
the lender.
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SECTION 3. BUDGET YEAR END

a. Purchase Authority Cutoff: The budget year shall expire on June 30 of this fiscal year. No monies shall be
disbursed pursuant to this Ordinance unless such funds have been obligated (i.e. an order has been placed or a
contract signed for the delivery of goods or services in accordance with County procurement procedures) prior o the
close of the fiscal year, which is June 30. The County Administrator will take action to preclude all purchase order
activity except business required for expedient operations and emergencies after June 15 of the fiscal year; no
capital purchases other than emergencies will be initiated after May 31 of the fiscal year without the express writlen
approval of the County Administrator. In addition, all items must be received and invoiced June 30% or earlier, or
the items will be deducted from the originating office’s subsequent fiscal year budget.

b. Purchase Order Liquidation: All offices are responsible for providing documentation regarding outstanding
obligations for this fiscal year to the Finance Department on or before June 15" to facilitate the proper accrual of
outstanding obligations of the County or the obligation(s) may be deducted from the office’s budget for the
subsequent fiscal year.

oll forward at the end of this fiscal
the fiscal year or as otherwise

¢. No Roll-Forward: Budget line item balances shall under no circumstang
year into the next fiscal year’s budget, except for bond funds and grants
specified or appropriated within this budget ordinance. '

b. Overspending: Any office which overspends its str
be reviewed by the County Administrator, who may acancies, capital expenditures, and funds

pavroli to offset fully the impending budget overrun

transfers between line items:
processing of these claims.

d. Budget Reduction Absorption: In order to absorb the three percent (3%) budget reduction from the FY11
amended budget levels, in the event a department does not submit its detailed department budget reduction proposal,
the Finance Director is hereby authorized to make line item budget reductions in any department’s budget in order
to ensure that each department’s detail budget agrees with the respective budgets appropriatied herein. The County
Administrator or his designee will consult with these particular department heads to absorb this budget reduction in
a manner that will have the Jeast impact on operations. Personnel can be removed from payroll in accordance with
Section 4b above, as necessary to achieve the absorption of this 3% budget reduction.
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SECTION 5. FIXED ASSETS

a. Reporting: The cost of normal maintenance and repairs that do not add to the value of the asset or materially
extend the useful life of the asset are not capitalized. The threshold for determining if an item is considered to be a
fixed or capital asset is the value or the purchase price (whichever is higher) of $5,000 or greater and the item must
have a useful life of more than one year. Appropriate depreciation schedules are maintained on the straight-line
basis over the estimated usefui life of each asset in accordance with Generally Accepted Accounting Principles
{GAAP). The estimated useful life is determined by guidelines developed by the State of South Carolina Office of
Comptrolier General, and in some cases, applicable Federal IRS reguiations and/or Governmental Accounting
Standards Board (GASB) 34 impiementation guidelines.

b. Inventory Control: Each Office is responsible for verification of all of its items required to be listed in the
Fixed Asset System maintained by County Finance and for providing documentation of the annual inventory review
to Finance on or before the third week in June annually. Finance will distribute forms for the inventory verification
proicess and will provide current inventory listings to County Offices for verification of inventory on hand by May
30" annually.

¢. Insurance Proceeds: In order to comply with GASB42 regulations,
the County Finance Office.

sance payments will be processed by

SECTION 6. RECEIPT, MANAGEMENT, AND REPORT

nt funds etc. received by County Offices
t serves as checking depository as soon as
aily basis shall reconciie receipts to funds
ss day in the format as prescribed by the
'-'may delay one busmess day This policy

b. Bank Reconciliation: The Treasu s1bie
Office in order to properly record revent _ ,f the County in accordance with the County s chart of

¢. Cash Accounting: The r’s Office is responsible for annual external audit reporting of revenues
_to the State Comptroller’s yviding the Finance Office and External Auditors with sufficient data to
convert revenues from the.cas ccounting to the modified accrual basis of accounting in order to ensure
legal and annual audit complia Governmental Accounting Standards Board (GASB) regulations, in

particular GASB Statement No. 34 which requires revenue reporting on the modified accrnal basis of accounting:

during the fiscal vear and vear-end conversion to accrual basis to produce Government-Wide Financial Statements,

SECTION 7. ANNUAL FISCAL REPORTING REQUIREMENTS

Boards, Commissions, Agencies, and Institutions: All boards, commissions, agencies, and institutions receiving
County funds shall make a full detailed annual fiscal report to the County Council at the end of the fiscal year.
Agencies receiving fess than $5.000 annually in direct assistance from the County may submit internally prepared
financial statements in lieu of an audited statement. The County governing body, the County Administrator, or the
Finance Office may require reports, estimates, and statistics from any County office as may be necessary in the
preparation of annual budgets or supplementai appropriations. Prior year audits are required for acceptance of
annual budget requests.
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SECTION 8. COMPENSATION AND CLASSIFICATION PLAN AND PERSONNEL

a. Solicitor and Public Defender Funding Supplement Commitments: Salary supplements are included for
various employzes in the Solicitor’s and Public Defender’s departments’ budgets. Disbursement of these
supplements is contingent upon available funding received from these offices. The Solicitor and Public Defender
shall reimburse Florence County for the cost of these supplements, including applicable fringe benefits, on a
monthly basis. Should this funding become unavailable, the suppiements shall be removed from the payroll system
of Florence County and the salaries reduced accordingly,

b. FY11 Christmas Bonus: A Christmas bonus is hereby inciuded in the budget in the amount of $100 per
employee, to be paid between the first and second pay dates in December 2011, if authorized by County Council by
motion. All full-time and regular part-fime emplovees who are in pay status during the first pay period in December
are eligible to receive this bonus. In addition, all PRN employees who have worked at least 1,000 hours in each of
the last two fiscal years and who are also in pay status during the first pay period in December are eligible to receive
this bonus.

¢. Travel: When employees are required to travel on official business, th
transportation meals, and Eodgino in accordance with the County‘s Personr

nty pays reasonable amounts for
ies, Administrative Directives,
in that particular office should

e $25.00 for periods less than twenty- four
Jlorence County, unless the meeting is an

employee will be reimbursed at per diem rates for his
the prisoner. In ali other cases, Law Enforcement

Foralaw Enforcement employee transp
own meal at any food stop mandated b

other County employees. There is no proyisi Nanee per diems 1o the individual for Hotel Reservations,
Adirline Tickets, Conference/Seminar reg on costs or all other costs related 1o travel; all Hotel Reservations,
Airline Tickets, Conference/g _costs or other costs related to travel will normally be paid directly
to the vendor providing

receipt of original, dated, de
any persons eligible for trav
not specifically anthorized in the persennel policy, or any amounts for which appropriated funds are not available or
which are a violation of the State Ethics Laws and regulations.

d. Credif Cards and Accounts: Credit cards which obligate Florence County directly are not permitted unless
specifically authorized by written resolution of County Council. Requests for establishing credit accounts in the
name of the County must be forwarded to the County Finance Office which is responsible for establishing credit
accounts with vendors upon written approval by the County Administrator or the Finance Director. The County
Finance Department is also responsible for the control and monitoring of all credit accounts in the County’s name,
verification of goods received and reconciiing of such credit purchases to invoices received.  Accounts not
established in accordance with this ordinance are the sole responsibility of the initiating person, and the County shall
not be liable or obligated to make payment on behalf of the initiator or the person using the account.

e. Tuition Assisiance Program: An amount of $8,510 has been appropriated in Department 412, Division 900 of
the General Fund to assist County employees who wish to further their education in a field of study beneficial to
their employment with Florence County. Tuition will be reimbursed for courses only at accredited colleges and for
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which college credit can be obtained toward a two-year or higher degree. This assistance will be available based on
the recommendation of the department head and the approval of the County Administrator. The Human Resources
Director is authorized and directed to establish the administrative procedures necessary to operate this program,
including but not limited to the establishment of an annual credit hour and dollar reimbursement per employee caps.
All expenditures under this program will be for tuition and/or book and supply fees and will not include such other
charges such as application fees, matriculation fees, or late fees, In addition, all expenditures will be reimbursement-
based according to the grade received. Employees will be reimbursed 90% of the costs noted above for a grade of
“A”, 75% for a grade of “B”, 50% for a grade of “C”, and nothing for any grade lower. If the empiovee receives any
other funding such as state or federal grant or any other allocation, the reimbursement percentages above apply only
to the remaining unpaid portion of tuition. If the funding for this program becomes exhausted, the program will be
suspended until it is funded further.

f. Centinuation Of County Employment Following TERI (Teachers and Employee Retirement Incentive):
County employees enrolled in the TERI program, who wish to extend County employment following the TERI
period, may apply for continuation in their current position and pay rate after satisfying the minimum timeframes set
by the South Carolina Retirement System. The employee must make a written réguest to his Department Head and
copies of approved requests must be provided to the Human Resources De ent at least 30 days prior to the end
of the employee’s TERI period. The Department Head must recomm quest in writing and the County
Administrator must approve the request in writing.

tance available to eligible

g. Retirees’ Health Insurance Assistance: All post-retirement
Policy Manual, is subject to annual

retirees, including any established by the Florence Coun
appropriation by County Council each fiscal year. For any emp
30, 2011, the baseline financial assistance is as follows: 20 ve

continnous full-time County employment

h. Biood Borne Pathogens Standards;:
provide a copy of the department’s gt
demonstrate conformance ‘with Fede

hereby removed from the County

k. Beginning Of Fiscal Year Payroll Changes: Payroll changes made as a result of the FY 11 budget will become
effective on the first day of'the first full payroll period of the fiscal vear.

1. Bud get-Neutral Wage/Salary Adjustmenis: The County Administrator is hereby authorized to approve budget-
neutral wage/salary adjustments which are funded by sustainable budget reductions, primarily in the same
department’s personnel budget.

m. Liability for Unemployment Claims: Effective July 1, 2011, unemployment claims are to be paid from the
budget of the respective County department incurring the claim, Claims may be charged to the department’s
personnel or other funds.

mmencing full time employment after June
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n. Workers’ Compensation Benefit: Upon adoption of the budget ordinance, all General Fund budgeted workers
compensation amounts included in line 0112 in various departmental/divisional budgets will be transferred to
Division 010-411-489-300 — Employee Non-Departmental. As workers compensation claims are incurred, twenty
percent (20%) of each claim will be paid from the respective department/division, up to a maximum total per claim
of $2,000. In addition, with the exception of 24/7 shift workers, while an employee is on workers compensation
leave, the budgeted salary or wages for this employee during the workers compensation leave period will be
transferred from the respective department/division salary and wage budget line (account 0100} to the Employee
Non-Departmental Division.

o. Solicitor and Public Defender Funding of Certain Positions: The Solicitor and Public Defender are hereby
authorized, upon approval by the County Administrator and in accordance with the County’s compensation and
classification plan, to add positions to the payroll system of Florence County, to be funded with non-County funds.
Disbursement for these positions is contingent upon available funding received from these offices. The Solicitor and
Public Defender shall reimburse Florence County for the cost of these positions, inciuding applicable fringe
benefits, on a monthly basis. Should this funding become unavailable, the positions shall be removed from the
payroll system of Florence County. :

SECTION 9, INDEPENDENT AUDIT

=

An independent annual audit of all financial records and transactigns of the Coun [ be made by a Certified
Public Accountant or firm of public accountants with no personabinterest, direct or indirect in the fiscal affairs of
the County government of Florence County or any of its of County Council may, without requiring
competitive bids, designate such accountant or firm. Unless inclu ‘the annual County audit, an annual audit of
each county agency, board, bureau, or commission of Elorence Co funded iy whole or in part by County funds,
shall be made. Copies of the annual County audit ce of the Clerk of Court for Florence
County and provided for the Florence County Admi

ork with the County’s existing software programming
ion efficiencies at the departmental level to the extent

The County Administrator is hereby authori

taxes, fees, charges, or assessments ghall be paid to or shall accrue to the personal benefit of any officer or employee
of Florence County. Use of fees, fines, and charges to reimburse expenditure budget line items through deposit
credits is prohibited.

b. Manned Convenience Centers: Commercial use and non-County residential use of the Florence County
manned convenience centers (MCCs) is prohibited, subject to a fine of up to $500 per incident plus court costs,
which is hereby established. Law enforcement officers with appropriate jurisdiction and Florence County
environmental services officers are hereby authorized to write tickets and the Fiorence County Magistrate’s Office is
hereby authorized 1o try the cases. The County Administrator is hereby authorized to amend the manned
convenience center contract with Waste Management te reduce hours of operation in accordance with
appropriations.
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¢ Qutstanding EMS Bills: Outstanding EMS bills totaling $617.261.09 posted from the period of January 2000
through December 2006 on which no payment has been made for a period in excess of three years, and which are
uncollectible under the three year statute of limitations provision of South Carolina Code of Laws Section 12-54-85,
are hereby written off as uncollectible.

SECTION 11. DEBT COLLECTION

Setoff Debt: Florence County is hereby authorized to participate in the Setoff Debt Program through the South
Carolina Association of Counties on an annual basis as approved by the Florence County Administrator, who is
authorized to execute all documentation and direct all designations of personnel participating as necessary.

SECTION 12. CONTRACTING AND FUNDS OR OTHER COMMITMENTS

a. Contract Execution: The County Administrator or County Administrator’s designee is the sole authority who
can obligate the county and any county funds in any manner through signature of contracts, purchase orders, or
other such agreements or documents as an authorized agent. Any purchase miade or contract executed without
appropriate authorization 'is hereby deemed to be a personal obligatio e party making the purchase or
executing the contract and is not an obligation of Florence County.

b, Check Enforcement Unit: The County Administrator is au

( annval agreements between
Florence County and the 12th Circuit Solicitor’s Office for the gperati

’s check enforcement unit.

Sheriff are authorized to enter jointly into
for receipt of Title IV-D (Child Support

uthorized to execute contracts at the request
of the Florence County Sheriff with the variois in Florence County for School Resource Officers,
provided that Florence County’s shar fthe contracts does not exceed the amount available
in the General Fund for the Florenc ant match/contract match line item. If the contracts
for FY 12 are not signed prior to June i
contract’s budget, the school di
school districts are unwilling
discontinued in FY'12.

quired to provide 100% of the funding for these contracts. If the
f this funding, then the positions funded by these contracts will be

the leases therefore come up for reniewal and for which funds are available through appropriation in this year’s

budget.

f. SCDOC Agreements: The County Administrator is authorized to execute annual agreements between Florence
County and the South Carolina Department of Corrections for the use of pre-release inmates by the Recreation
Department. In addition, the County Administrator is authorized and required to execute any contracts between the
Fiorence County Detention Center and the South Carolina Department of Corrections.

¢. ISN Resolution: The Chairman of County Council is authorized fo execute a resolution designating the Florence
County Disabilities and Special Needs Board as an entity in Florence County to provide transportation to persons
with disabilities.

h. EMS Medical Control Physician: The County Administrator is authorized to renew the EMS Medical Control
Physician contractual arrangement provided funds are appropriated herein.
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i. Independent Contractor’s Contracts Or Agreements For Various Services At The Florence County
Detention Center: The County Administrator is authorized to execute independent contractor’s contracts and/or
agreements which are in the best interests of the citizens of Florence County for the provision of medical, mental
health, psychological, polygraph, commissary, and clergy services at the Florence County Detention Center at the
written recommendation of the Sheriff,

Jj- Planning and Building Inspection Agreements with Municipalities: The County Administrator is authorized
to enter into agreements for the provision and enforcement of planning and building inspection services by the
County for various municipalities within Florence County.

k. Council Allccation Expenditure: Should an expenditure of Council Infrastructure allocation balances and/or
Council Utility Fund allocation balances result in an available balance being exhausted, any remaining project
expenditures may be funded from available Council Road Maintenance allocation balances, in accordance with
guidelines and any other legal restrictions.

L Municipal Loan Agreements: The County Administrator is authorized tgenter into loan agreements with any
Florence County municipality whereby such agreement permits any munig mate per diem balance outstanding
for more than 30 days may be collected from Florence County Treasuser distribitions to that municipality.

m. SCDJJ Agreements: The County Administrator is authorize ecute contractshetween the Florence County

CEXTENSION PROCESS — PRIVATE CITIZENS

A fixed Agricultural Assess
app}y for agrlculturai asse

icy for private citizens is hereby authorized. Any private citizen may
an two tax years prior to the then current tax year. Businesses,

continue to make applicatra_
cause for not filing timely.

SECTION 14, VEHICLES — OFFICIAL COUNTY FLEET

a. The approval by resolution of County Council or authorization as provided in annual budget ordinances shall be
required to permanently place any additional vehicles in the County flest. Without such authorization, no vehicle
shall be added to the fleet or to the County’s insurance policies except where a currently insured vehicie is being
removed from same. Vehicles removed from the fleet and the insurance policies must be surplused, through Council
resolution, and disposed of in accordance with County procedures.

b. If the County Administrator deems it in the best financial interests of the County, the County Administrator is
hereby authorized to approve the trade-in of certain County-owned surplus vehicles against the cost of replacing said
vehicles, rather than holding surplus vehicles for auction, and to dispose of motorized equipment in accordance with
policies approved by County Council. ‘
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* ¢. The County Administrator is hereby authorized to allow departments to select alternate vehicles from those
approved in the FY 12 budget if the change is budget neutral for the same number of vehicles, the alternates are
more fue] efficient, and the alternate will perform the functions for which the original vehicle was funded.

SECTION 15. DESIEGNATION OF AGENCIES FOR SPECIFIC ACCOMMODATIONS TAX FIUNDS

Pursuant to the requirements of South Carolina Law with regard to administration of State Accommodations Tax
Funds (Fund 122), the Flerence Convention and Visitors Bureau and the Lake City Chamber of Commerce are
hereby designated as the tourism bodies in Florence County. These organizations shall be responsible for
administering and reporting expenses for these State Accommodations Tax Funds (Fund 122} to County Finance.
Total amount of funds shall be adjusted annually based on actual funds the County receives from the State related to
the promotion of tourism. County Council reserves the right to designate alternate agencies by voice motion at its
discretion.

SECTION 16. All provisions in other County Ordinances in conflict with this Ordinance are hereby repealed.

SECTION 17. If any provision of this Ordinance or the application thereofi
invalid, the invalidity does not affect any other provisions or applications
effect without the invalid provision or application, and to this end the:

ny person or circumstance is held
he Ordinance which can be given
f this Ordinance are severable.

ATTEST:

Connie Y. Haselden
Clerk to Council

K.G. Rusty Smith, Jr., Chairman
Florence County Council

Approved as to Form & Content COUNCIL VOTE:
D. Malloy McEachin, Jr., & v OPPOSED:
ABSENT:
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Sponsor(s)

First Reading/Introduction
Committee Referral
Committee Consideration Date
Comunittee Recommendation
Public Hearing ‘
Second Reading

Third Reading

Effective Date

Related Matters.)

. Economic Development
: Mayl9, 2011

: NJAA

. N/A

: N/A

Immediately

ORDINANCE NO. 26-20106/11
COUNCIL-ADMINISTRATOR FORM OF GOVERNMENT FOR FLORENCE COUNTY

{An Ordinance Authorizing The Execution And Delivery Of A Fee Agreement Between Florence
County, South Carolina, And Preject Oliver, As Sponsor, And One Or More Sponsor Affiliates, To
Provide For A Fee In Lieu Of Ad Valorem Taxes Incentive Agreement, To Include The Grant Of
Certain Infrastructure Credits As Part Of The Fee-In-Lien Of Taxes Arrangement; And Other

I, 3
Council Clerk, certify that this
Ordinance was advertised for
Public Hearing on
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FLORENCE COUNTY GOVERNMENT
GENERAL FUND
REVENUE & EXPENDITURE REPORT FY11
7M1/10 TO 3/31/11

YEAR-TO-DATE

BUDGETED ACTUAL REMAINING
REVENUE REVENUE BALANCE PCT

REVENUES -

Taxes 33,124,798 27,036,058 6,088,740 18.38%
Licenses & Permits 1,338,178 1,187,164 152,012 11.35%
Fines & Fees 3,174,264 2,454 248 720,016 2268%
Intergovernmental 6,287,028 3,261,783 3,025,243 48.12%
Saies and Other Functional 5,251,906 4022021 1,229,885 23.42%
Miscellanecus 947,942 237,467 710,475 74.95%
Operating Transfers (2,118,438) - (2,118 438} 100.00%
Use of Fung Balance 1,965,390 - 1,865,390 100.00%
TOTAL 48,572,064 38,198,741 11,773,323 23.56%
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FLORENCE COUNTY GOVERNMENT
GENERAL FUND
REVENUE & EXPENDITURE REPORT FY11
7M1/10 TO 3/31/11

YEAR-TO-DATE

BUDGETED ACTUAL REMAINING
EXPENDITURE EXPENDITURE BALANCE PCT

EXPENDITURES
10-411-401% County Council 356,421 241424 114,987 32.26%
10-411-402 Administrator 825,172 418,588 206,584 33.04%
10-411-403 Cierk of Court 1,850,960 1,371,398 479,562 25.81%
10-411-404 Solicitor 1,088,037 707,967 360,070 33.71%
10-411-405 Judge of Probate 510,911 365,859 145,082 28.39%
10-411-406 Public Defender 737,913 538,760 198 144 26.96%
10-411-407 Magistrates 2,155,858 1,540,153 615,705 28.56%
10-411-409 Legal Services 132,150 62,717 69,433 52 .54%
10-411-410 Voter Registration & Elections 475,742 381.114 94,628 19.88%
10-411-411 Finance 762,827 546,201 216,626 28.40%
10-411-412 Human Resources 1,258,804 1,152,639 106,165 8.43%
10-411-413 Procurement & Vehicle Maintenance 1,286 588 832,762 453,824 35.27%
10-411-414 Administrative Services 390,558 280,943 109,815 28.07%
10-411-415 Treasurer 1,217,704 822,887 394,807 32.42%
10-411-4186 Auditor 484 877 335,035 145,842 30.08%
10-411-417 Tax Assessor 1,307,903 879,288 428,615 32.77%
10-411-418 Pianning and Building 2,008,647 1,241,021 765,626 38.15%
10-411-419 Complex 1,222,911 833,842 389,268 31.83%
10-411-420 Facilites Management 886,840 657,637 228,303 25.85%
10-411-427 infarmation Technology 1,264,247 881,072 383,175 30.31%
10-411-446 Veteran's Affairs 148,790 108,216 39574 26.80%
10-411-480 Senior Citizen Centers 336,891 219,829 117,162 34.77%
10-411-485 General Direct Assistance 208,077 124,140 83,637 40.34%
10-411-488 Contingency 710,884 359,555 351,338 43.42%
10-411-488 Employee Tort & Blanket Bond 208,968 208,947 21 0.01%
10-421-421 Sheriff's Office 14,540,222 10,858,143 3,881,078 28.89%
10-421-422 Emergency Management 2,434,657 1,724.707 708,950 29.16%
10-424-481 Rural Fire Departments 14,553 3,680 16,873 74.72%
10-451-423 EMS _ 4,134,648 2,840,882 1,183,665 28.87%
10-451-424 Rescue Sguads 404,228 222,283 181,865 45.02%
10-451-425 Coroner . 262,212 201,778 60,434 23.05%
10-451-441 Health Department 83,438 71,483 11,876 14.35%
10-451-442 Environmental Services 690,989 461,454 229,535 33.22%
10-451-485 Health Direct Assistance 15,428 5 530 9,898 54.15%
10-461-485 Welfare - MIAP & DSS 454 505 388,882 85,8623 14.44%
10-471-4561 Recreation 1,725,988 1,222,181 507,807 20.25%
10-471-455 County Library 3,583,852 2,737,764 825 888 23.18%
10-471-485 Museum Commission 9,702 4 851 4,851 50.00%
10-481-485 Literacy Council 4,803 2,402 2,402 50.00%

TOTAL 49,859,213 35,763,881 14,196,022 28.41%

Percent of Fiscal Year Remaining = 25.00%




FLORENCE COUNTY
BUDGET REPORT - OTHER FUNDS
CURRENT PERIOD: 7110 TO 3/31/11

BUDGETED YEAR TO DATE REMAINING BUDGETED YEAR TO DATE REMAINING
EXPENDITURE CURRENT BALANCE PCT REVENUE CURRENT BALANCE PCT

35, Cotiﬂty Debt Sennce Fun

112 Economic’ Development Pannersh;p Fund

423 Losal AdGommodati
124 E_ocal Hosm!aifty Tax Fund

2,171,244
,_;5-;134 697 30.39%
2,402,005 1,656,411 40.80%

421 Landfil Fund
; 437 EO11 Syster

TOTALS: 19,022,798 9,353,827 9,668,971 50.83% 19,022,798 13,678,813 5,836,594 30.68%

Percent of Fiscal Year Remaining: 25.00%

331 Capital Project Safes Tax (Florence County Forward road projects) received and interest earned $72,835,672
(See separale affachment for additional details.)
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Florence County Council
District Allocation Balances
March 31, 2011

Council Type of B;i':ng Cc&r::!:;tn:int:r& Current Available
District # Aliocation ge n i e Balances
FY11 Expenditures

infrastructure - - 53 630. {}0

i -I-
-

9,515.00
15,8000

Infrastructure funds to be used for capital projects or equipment purchases. (See guidelines)
Paving funds fo be used for paving or rocking roads. See guidelines in County code,

Utility funds to be used for water, sewer, stormwater, and any infrastructure fund projects.
in-Kind funds to be used for projects completed by the Pubiic Works Department.
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FLORENCE COUNTY FORWARD
CAPITAL PROJECT SALES TAX

As of March 31, 2011

Design or Total Completed % Balance
EXPENDITURES Project Budget Engineering Right of way Construction to Date Balance Remammg_
@meNeediesR@ad Widening - { $::17,676,768.00 | $ 681,629.99 | § 1,223,779.18 | $ 9,790,858.34 {.$ 1? 696,267,571 | $1:5:980,50049 133.88%
US 378 Wideni $ 138 75162000 | $  3.224837.111$  1,472,547.77 3 244141.04 $ 494152592 )% 133 ,810,004.08 96.44%
US 78 Widening: w08 31,644,624.004) $ - 1,546,173.20 | $ - 19,396.56 | § .5 1 2:56216|'$ ¢ 1,668,131.91 | §- \"3.0,(_)73.é’;S_‘:'l.(ZlQ= e 06:04%
TV Road Widening $ 34519290001 § 1,152,053.78 | § 27164 | $ 162553 | $  1,153,950.95 $ 33,365,339.05 96.66%
§C61 Wideriing "¢ 00 1 $9154,533,817.00| 8 730,803.72 [§: . e s I 2,394.71 1% 733,198.43.%:150,808,618:57 | = 98.52%
US 301 Bypass Extenslon $ 734641460053 - $ - 3 - $ - $ 73,464,146.00 100.00%
$ 447,587,262.00 | $ 7,335,497.80 | $ 2,715,995.14 1% 10,041,581.78 {$ 20,093,074.72 | $ 427,494,187.28 95.51%
Received/Earned % Balance
REVENUES Project Budget to Date Balance Remaining
Capital Project Sales Tax . |'$ 148,000,000.00:( - s $ . 68,822,777.04 |8 ¢ 295, 5380%
Earned State Match $ 250,000,000.00 | $ 14567114356 | 8 1()4 328 856 44| 41.73%
J arh ' B0 Al $...4.012,794.74 | b
$ 398,000,000.00 $ 218,506,7156.34 | $ 183,506,079.40

NOTE: Revenue Received/Earned to Date is as of December 31, 2010, since capital project sales tax is received from the state on a quarterly basis.
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Parks & Recreation
Bunker & Field Rake
Invitation-to-Bid #20-10/11

Bid Opening Date:
Time:
Advertised Date;

invitations to Bids Distributed:

April 26, 2011
11:00 AM

MN-4/10/11 SCBO-4/1111

1

The Broyhill Co.
Dakota City, NE

Notes:

$13,537.53

2% Local Preference Florence County Code, Section 11-62

2011

Legacy Sport
M-4100

N/A

Yes

Bid Expiration Date: 7/26/2011
Name of Bidder Base Bid Year/Make Bid Security Meets Bid Total Bid Total Non-Local
Modei Requirements {(+2%)
o _ _ _ 2011 S
Revels Turf & Tractor $12,767.76 John Deere N/A Yes $12,767.76
Myrtle Beach, SC ~1200A

$13,537.53
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FLORENCE COUNTY

Recreation

Memorandum

Yo ie Abraham, Interim Purchasing Director
From:-@z:zEason, Parks and Recreation Director
Date: 4/28/2011

Re:  Award of Bid #20-10/11

I have reviewed the bids for a bunker and field rake and recommend award to Revels
Turf and Tractor of Myrtie Beach, SC. Your assistance in in processing this
information for Council on behalif of our Department is greatly appreciated.

Post Office Box 12489 « Florence, South Carolina 29504 » (843) 6670920 « Fax (B43) 6670934
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